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AHHOTAIIUA

Hucuumnuna «KoMMyHUKauu B MpoecCHOHATBHON JIESATENbHOCTHY OKa3bIBaeT BIHSIHHE
Ha (opMUpOBaHHE OOIIEH KyIbTypbl CTYIACHTa M JaeT NpEICTaBICHHE O cdepe eTOBhIX
KOMMYHHUKAIUH, UX TPUMEHEHUH B MPOPECCUOHAIBHOM J1eATeIbHOCTH.

1. IEJHA OCBOEHHWA YYEBHOM JUCHUILIAHBI

Henbr0 wu3ydeHWs AUCHUIUIMHBL SBJISIETCS IOATNOTOBKA CTYAEHTOB K IPUMEHEHUIO
MOJTyYEHHBIX 3HAHUH, KaK B IPO(ECCUOHATBLHON ACSITEILHOCTH, TaK U B CBOCH JIMYHOU KU3HHU.

YyeoHble 3202491 TUCIIUIIINHEL.

- YCBOCHHC CBCI[CHPIFI O CYIIHOCTH ACJIOBBIX KOMMYHHKaHHﬁ, OCHOBHBIX IIOHATHUAX, HOPMaAX
W [IPpUHOUIIAX

- OBJIa/ICHUE 3HAHUSMU O MTPAKTUUYECKON pean3alui HOPM U LIEHHOCTEH JIeJI0BOro O0ILEeHUs
B JIJIOBBIX OTHOLLICHMSIX;

- yriIyOJieHUE TIPECTABICHUS 00 OCHOBHBIX YCTHBIX MPO(ECCHOHAIBHO 3HAYMMBIX PEUEBBIX
aHpax (nenoBod Oecene, NeOBOM Tele(OHHOM pasroBope, MyOJIMYHOM BBICTYILUICHUH,
cnope, aedarax u ap.);

- (opmupoBaHUE peyeBBHIX YMEHUIN 1 HaBBHIKOB B cepe IeI0BO KOMMYHUKALINU;

- ycBoeHue TpeOOBaHHMIl AENOBOr0 3TUKETA MPUMEHUTENIBHO K PA3JIMYHBIM CUTYalUsIM B
JIeJIOBOM OOILEHUH.

2. MECTO YYEBHOU JUCIIATIJIMHBLI B CTPYKTYPE OOII BO

HNannas nucuuiuimHa BXoguT B 0ok b1.0, B I'ymMaHuTapHbIi MOAYNbh TO HANpaBICHUIO
noarotoeku OC BO HUAY MUDOU «KoHCTpYKTOPCKO-TEXHOJOTUUECKOE OOecTeueHne
MaIIMHOCTPOUTENBHBIX MPOU3BOJCTBY» MPOQUIIA MOArOTOBKH «KOMIBIOTEpHOE MPOSKTUPOBAHKE U
TEXHOJIOTHS TIPOU3BOJICTBA U3ICITHIN.

Jis u3ydeHus JAUCUUIUIMHBI HEOOXOAMMBI 3HAHUSA M yMEHHUs, C(HOPMHUPOBAHHBIE Y
oOydaromuxcsi B pe3yibTaTe OCBOEHHUS IIKOJIBbHBIX KYpCOB PYCCKOIO S3bIKa M JIMTEPATYpBHI.
JlucuumirHa KMMeeT HEeMOCPEICTBEHHYIO CBSI3b C TaKUMH JUCHUIUIMHAMHM Kak «®Dunocodusy,
«CounanbHas ncuxoyorus», «Couoaorus 1 MOIUTONOTHY, «MeHeIKMEHT.

3. ®OPMUPYEMBIE KOMIIETEHIIMU U TIJIAHUPYEMBIE PE3YJIbTATbBI
OBYYEHUA

IIporecc u3ydeHus MUCIMILIMHBI HANPaBiIeH Ha (JOPMHUPOBAHUE CIEAYIONIMX KOMIETCHIUH
(MM X 9acTH) ¥ KOHTPOJIS pe3yIbTaTOB C MOMOILBIO HH/IUKATOPOB UX JOCTUKECHHUS:

Ko v HaumeHnoBauue

KOII U HAMMCHOBAHUC MHAUKATOpPA JOCTHKCHUSA KOMIICTCHITUN
KOMIICTCHIIN U




Kon n HaumeHoBanue
KOMIICTCHIINN

KOII U HAMMCHOBAHUC MHAUKATOpA JOCTHIKCHUSA KOMIICTCHIINN

YK-3 CniocobeH ocymecTBIsITh
COLIMAJIbHOE B3aUMOICHCTBUE U
peann30BBIBATh CBOIO POJIb B
KOMaHJI€.

3-YK-3 3HaTh: OCHOBHBIE TIPHEMBI X HOPMBI COITHAITHLHOTO
B3aMMOJICHCTBYS; OCHOBHBIC TOHATHS U METOJIbI KOH(DIHUKTOJIOTHH,
TEXHOJIOTUH MEXJIMYHOCTHOU U TPYNIOBOM KOMMYHUKAIIUU B
JI€JI0OBOM B3aUMOJICHCTBHH.

V-VK-3 YMerhb: ycTaHAaBIUBATh U MOAEPKUBATH KOHTAKTBI,
00eCcnevnBaroIUe YCICIHYI0 paboTy B KOJUICKTHUBE; PUMCHSITh
OCHOBHBIE€ METO/Ib 1 HOPMBI COLIUAJIBHOI'O B3aUMOJIEUCTBHUS 11
peanu3aluny CBOEH POy U B3aUMOJIECUCTBHS BHYTPU KOMaHBL.
B-YK-3 Bnagets: mpocTeHimmMu MeTo1aMu M IpHeMaMu
COLMAIHHOTO B3aUMOICHCTBHS U PabOTHI B KOMaH/IE.

VYK-4 CriocobeH ocymecTBIsITh
JIEIOBYI0 KOMMYHUKAIIUIO B
YCTHOM ¥ MUCbMEHHOM (opMax
Ha TOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu u
WHOCTPaHHOM(BIX ) sSI3bIKe(ax).

3-YK-4 3HaTh: NpUHLHUIIBI IOCTPOEHUS YCTHOI'O U TUCbMEHHOIO
BBICKA3bIBaHUS HA PyCCKOM U MHOCTPAaHHOM $I3bIKax; IPaBUiIa U
3aKOHOMEPHOCTH JEJI0BOM YCTHOW U MMCbMEHHOU
KOMMYHMKaIUH.

V-VYK-4 YMeTh: NpUMEHATh Ha NPAKTUKE JIETOBYIO
KOMMYHHKAIMIO B YCTHOM U MMCbMEHHOMN (hopMax, METOIbI 1
HaBBIKH JIEJIOBOTO OOIIEHHS Ha PyCCKOM M MHOCTPaHHOM
A3BbIKaX; METOJIUKON COCTaBJICHUS CY)KIEHUS B MEKINYHOCTHOM
JIEJIOBOM OOILIEHUU Ha PyCCKOM U MHOCTPAHHOM SI3bIKaX.
B-YK-4 Bnanerts: HaBbIKaMH YTEHHS U NIEPEBOJIA TEKCTOB Ha
WHOCTPAaHHOM SI3bIKE B MPO(ECCHOHATTEHOM OOIICHUH;
HAaBBIKaMU JIEJIOBBIX KOMMYHUKALIUK B YCTHOM U MUCBMEHHOU
(hopMe Ha pyCCKOM U MHOCTPAHHBIX SI3bIKAX; METOIUKON
COCTABJICHUS CY)KJCHHUS B MEKIMYHOCTHOM JI€JIOBOM OOLIEHUN
Ha PYCCKOM M HHOCTPAHHOM SI3bIKaXx.

YKII-1 Cnocoben B nndpoBoit
cpeJie UCIIOIb30BaTh
pa3nuuHbIe HU(PPOBHIE
CpeaCcTBa, TIO3BOJISIONINE BO
B3aUMOJCHUCTBHU C APYTHMHU
JIFOJIbMH JIOCTUTATh
MIOCTABIICHHBIX LIEJICH.

3-VKII-1 3HaTh: coBpeMeHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUU
1 UG poBbIE CpeACTBAa KOMMYHHUKAIIMHU, B TOM YHCIIE
OTEYECTBEHHOI'O IPOU3BOJICTBA, & TAKKE OCHOBHBIE IIPUEMBI U
HOPMBI COLIUAIBHOTO B3aUMOJIECHCTBHS U TEXHOJIOTMU
MEXIUYHOCTHOM U TPYIIIOBOY KOMMYHHKAIUU C
HCIIOJIb30BAHUEM JIUCTAHIIMOHHBIX TEXHOJIOTHH.

V-VKII-1 Ymers: BbIOUpaTh COBpeMEHHBIE HHPOPMALIMOHHBIE
TEXHOJIOTMH U HU(POBHIE CPEACTBA KOMMYHHUKAIIUH, B TOM
YHUCJIE OTEYECTBEHHOIO IIPOU3BOJCTBA, A TAKXKE YCTAHABIMBATh
U TOJIIEPKUBATh KOHTAKTHI, 00ECIIeUNBaIOIINE YCIIEITHYIO
paboTy B KOJJIEKTUBE U IPUMEHATh OCHOBHBIE METOJIbI U HOPMBI
COLIMAJIBHOTO B3aUMOJEHCTBHS JUUIS pealIn3aliy CBOEH POIU U
B3aUMOJCUCTBUS BHYTPU KOMaH/bI C UCIIOJIb30BAHUEM
JUCTAaHIMOHHBIX TEXHOJIOTHM.

B-VKII-1 BnaneTrs: HaBbIKaMU IPUMEHEHUS COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUHN U HIU(POBBIX CPEACTB
KOMMYHHUKAIMHU, B TOM YHCJIE OTEYECTBEHHOIO IIPOU3BO/ICTBA, a
TaK)kKe€ METOJaMH U IPHEMaMy COLIMAIBHOTO B3aUMOJEHCTBUS U
paboThI B KOMaH 1€ C UCIOIB30BAHUEM IUCTAHLIMOHHBIX
TEXHOJIOTHH.




Kon n HaumeHoBanue
KOMIICTCHIINN

KOII U HAMMCHOBAHUC MHAUKATOpA JOCTHIKCHUSA KOMIICTCHIINN

VKI-2 CnocobeH uckaTh
HY)KHBIC HCTOUHUKHU
MH(OPMALIMY U TAHHEIC,
BOCIIPUHUMATh,
aHAJIM3UPOBATh, 3alIOMUHATD U
nepenaBaTh HHPOPMAITUIO C
HCII0JIb30BaHHUEM ITU(POBBIX
CPEICTB, a TAK)KE C IIOMOIIBIO
AJITOPUTMOB IIPH paboTe C
MOJYYCHHBIMH U3 PA3IMIHBIX
HMCTOYHUKOB JAHHBIMH C LEIbIO
3¢ (HEeKTHBHOTO UCTIOIB30BAHUS
MOJTYYCHHOU MH(pOpMAIHU IS
pelIeHus 3a/1a4.

3-VKII-2 3nate: MeToauku coopa 1 00paboTKu HHGOPMAITUHU C
WCIOJIb30BaHNEM ITU(POBBIX CPEJICTB, a TAKIKE aKTyaIbHBIE
poccuiickue U 3apy0eXHbIe HCTOYHUKU HHPOpMAIH B cdepe
npodecCHoHAEHOM IeATEIBHOCTH, PUHITUITBI, METOBI 1
CpEeICTBa pelIeHHs] CTaHIapTHBIX 3a7a4 MpodecCuoHaNbHOM
JESTEIIbHOCTH C UCTIOJIb30BAaHUEM IHU(PPOBBIX CPEICTB H C
y4€TOM OCHOBHBIX TpeOOBaHUN HHGOPMAITMOHHOMN
0€30MaCHOCTH.

V-VYKII-2 YMeTh: NpUMEHATh METOJIUKH ITOMCKa, cOopa U
00paboTKu MHGOPMAITUH; C UCIIOJIb30BAaHUEM ITU(POBBIX
CPEICTB, OCYIIECTBIISITh KPUTUYECKUI aHATIU3 U CUHTE3
nH(OpMAIIHY, TIOTYYCHHON U3 Pa3HBIX UICTOYHHUKOB, U PEIIaTh
CTaHJIapTHbIE 3a7a4u IPO(HECCUOHATEHOM e TEIILHOCTH C
HCIIOJIb30BaHUEM ITU(PPOBBIX CPEIICTB U C YIETOM OCHOBHBIX
TpeboBaHMi MHGOPMAIIMOHHON OE30ITaCHOCTH.

B-VKII-2 Bnangets: MmeTogamu noucka, coopa u o0paboTku,
KPUTHUYECKOI0 aHAIN3a U CUHTE3a HHPOPMAIUH C
HCIIOJIb30BaHUEM ITU(PPOBBIX CPEIICTB IS PEIICHUS
MOCTaBIICHHBIX 3a]1a4, HABBIKAMH MOATOTOBKH 0030pOB,
AQHHOTAIIUH, COCTaBJICHUS peepaToB, HAYIHBIX JTOKIAJIOB,
nyOaukanuii 1 Oubnuorpaduu Mo HayYHO-UCCIIEI0BATEIbCKON
paboTe ¢ UCroIb30BaHUEM IHU(PPOBBIX CPEICTB U C YIETOM
TpeOoBaHM HTHPOPMAIIMOHHON 6€30MacCHOCTH.




4. BOCIIUTATEJIbHASA PABOTA

Kon Hampasnenue/ Co3zpanue ycioBHid, Hcnonb30BaHnE BOCIIUTATENBHOTO
LeJn o0ecrneunBaroIuX: HOTEHIMAaIa y4eOHbIX AUCLHUILUIUH
B3 | dyxoBHo- - (hopMupoBaHHE TUYHOCTHO- 1. Ucnonp3oBanue
HPaBCTBEHHOE | LIEHTPUPOBAHHOI'O MOAX0/1a B BOCIIUTATEIbHOIO OTEHIIAANA
BOCIIUTaHHE npodeccuOHaTBLHON 0a30BbIX TYMaHUTAPHBIX
KOMMYHHKAIMH, KOTHUTUBHO- JUCLUIUIMH.
IIOBEJCHYECKUX U IIPAKTUKO- 2. Pa3paboTka HOBBIX
OpPUEHTHPOBAHHBIX HABBIKOB, MHHOBAILlMOHHBIX KYPCOB
OCHOBAHHBIX Ha OOLIEPOCCUICKUX | TYMAHUTApHOU U
TPaIULIMOHHBIX HEHHOCTSIX MEXTUCLUITITMHAPHON
HAIpPaBJIEHHOCTH.
B10 | KynbTypHOe M | - BOCHUTaHHE 3CTETHUECKUX Vcnonb30BaHue BOCHUTATEIBHOTO
ICTETUYECKOE | MHTEPECOB U MOTPEeOHOCTEH MOTEHLIMaNa JUIsl TOBBILICHUS
BOCIIUTaHHE UHTepeca o0yJaroImuxcs K

M3YYCHHIO KYJIbTYPHOTO HACIICIUS
yeJI0BEYeCTBa, 00OTaIlEH s 00IIeH
Y PEYEBOM KYJIbTYPhI Yepe3
CoJIepXKaHue JUCITUTLINH,
BBHITIOJTHEHUE YICOHBIX 3aaHH, B
TOM YHUCJI€ U3YYCHHE KIIACCUYECKON
JTUTEPATYPBI, TOJATOTOBKY
TBOPUYECKUX M UCCIIEI0OBATENbCKIX
MPOEKTOB, 3cce, pedepaTos,
JTUCKYCCHI 110 BOTIPOCAaM KYJIbTYPbI
v JIp.

Peanuzanms yqe6H0171 JUCHUIIIIMHBI C BOCIIMTATCJIbHBIM aKIICHTOM:

aKTyaJu3allys BOCIUTATEIbHOTO MOTEHIIMAJa IyTeM ONPEENIEHUs COIePKATEIbHBIX
JOMUHAHT y4eOHOW AMCHUIUINHBL;

BBIOOp  00pa3oBaTeNbHBIX  TEXHOJOTHUH,
KPUTHUYECKOTO MBIILIJICHMS;

(hopMHpOBaHNE TUYHOCTHBIX KauecTB (yMEHHUE OpaTh OTBETCTBEHHOCTH 32 PE3YJIbTaT
CBOEH JIEATENBHOCTH U TIOBEJIEHUE, TBOPUYECKH MOAXOANTH K PELIEHUIO Pa3HOIO pojia
3a/1a4, KOMMYHUKaTUBHOW KOMIIETEHTHOCTH H JIp.).

OpPHUCHTHUPOBAHHBIX Ha Pa3BUTHC



5. CTPYKTYPA M COJIEP)KAHUE YYEBHOM JUCIHUILINHBI

OO01mas Tpy10eMKOCTh TUCHIUTUTHHBI COCTABISICT 2 3a4STHBIX SIUHUIIBI, /29aCOB.

AyIMTOpHBIE 3aHATHS U 0I0/1KET BpeMEeHU HA CAMOCTOSITeIbHYI0 MOATOTOBKY CTY/JAeHTA

Buper yaebHoit
JCATCIIBHOCTH,
< TPY/I0EMKOCTh 06’1321'“
= (B aK. gacax) TCIBHBIT -\ ecTa-
5 TEKyIIUN - Makcu-
Ne N % S KOHTPOJIb ! MaJIbHBII
Paznen yueOHOM AUCIUITIIMHBL ) g paznena
/i o4 = 3 ycreBae- Gamt
o & 5 5 ¢opma,neo
= = QT) § é ; MOCTH em) 3a paszacin
S S|Eg| g S| g.| (@opma
X 2|3 E 2 s ;0) g Heoeis)
o o ©
T | B |E8 & |J¢8
Tema 1. [Ipenmer u 3anauun
1 | IMCLUIUINHEL. 1 1 - - 8
Tema 2. OCHOBBI peueBOit
KOMMYHUKauu. Buael peueBoit
2 | IeATeIpHOCTH. 12 | 1 1 - 8
Tema 3. DTHKA U STHKET ACIOBBIX
3 | KOMMyHHKAIHi. 23 |1 1 - 10
Tema 4. KoH(IUKTHI B 1€710BOH
KOMMYHHKAIMH U TYTH UX
4 | pa3pemeHus 34|11 |2 - 10 | Pedp-4 | KN1-4 40
Tema 5. JlenoBele IEPErOBOPBI.
5 | JlenoBeie Oecenpl M COBEIIAHUS 56 | 2 | 2 - 10
Tema 6. CoBpeMeHHBIE
TEXHOJIOTHH pabOTHI C
JIOKYMEHTaMU KakK JeJIoBast JAN-7 20
6 | KOMMyHHKAITHS. 78 | 2| 2 - 10 T1-8 KI12-8 20
3auer 20
Hroro: 8 | 8 56 100*

*100 6annos 3a cemecmp, 6Kn0OYAA 3a4em UTU IK3AMEH.

Peg-8—pecpepam, yughpa - Ne nedenu, na komopoii 0ondxcno 6vime gvinonnero /3.

JIU-14 — oenosas uepa, yugpa - Ne nedenu, Ha KOMOPOU QOIHCHO ObIMb BLINOJIHEHO 3A0aHUE.

T1-16 — mecmosoe 3adanue c yxkazanuem Ne mecma, yugpa - Ne nedenu nposedemnus
mMecmupo8aHusl.

5.1. HAMMEHOBAHUWE TEM U COJIEP)KAHME JIEKIITMOHHBIX 3AHATHIA
Tema 1. Ilpeamer u 3a1a4u AUCHUUNIMHBI

[lonatne «xoMMyHHKalMs». Poilb KOMMYHHMKaluMM B HWH(QOPMALMOHHOM OOIIEeCTBe.
JlenoBble KOMMYHHKAIIMH KaK COI[MAJIbHO-TICUXOJIOTHYecKas mpobiaemMa. 3HaHHE OCHOBHBIX MPaBUII
JIIOBOTO OOIEHUS U MPAKTUYECKUN ycreX B 1€JI0BOM IeSTETbHOCTH.

JlenoBoe oOIIeHHE KaK Hayka M HCKYCCTBO. MEXIMYHOCTHBIE OTHOLIEHHUS B TPYIOBOM
KOJUIEKTHUBE. PeueBoi, ’TUUECKNH, TICUXOJIOTUYECKUH aCIIEKThI JEIOBBIX KOMMYHUKALIUH.

Tema 2. OcHOBBI pe4yeBOil KOMMYHMKALMU. BUabl peuyeBoH AesITeJIbHOCTH

KommyHuKaTHBHAasg cuTyalusi ¥ ee cocTapisiomme. KoMMyHHKaTHBHOE HaMepeHHe.
PeueBast curyamus. PeueBas crparermst um Taktnka. CoBpeMeHHass KOMMYHHKAalWs W TpaBHiIa
peueBoro oOmeHus. Bunbl u ctunm oOmeHus. YciaoBus, crocoOcTBytome 3¢dQexTuBHOCTH
oO011eHusl.



[lonsTie 0 pedeBON AEATEIBHOCTU. JTamlbl M BHUIBl PEUEBOM JEATEIBHOCTH. TEKCT Kak
HOPOAYKT pedyeBoi aearenbHOCTH. KynbTypa ureHus u ciaymanus. OcoOEHHOCTH CIyLIaHMs Kak
BUJA PEUYECBOM NEATEIBHOCTH. YCIOBHA >(PQPEKTHBHOTO ClylIaHUs. UTeHHE Kak BUJA PEUYEBOM
nesrenbHOCTH. Buapl utenus. [Ipo0GiemMa noHumaHus.

Tema 3. DTHKA U ITHKET J€JOBbIX KOMMyHI/IKaHHﬁ

HpaBcTBeHHBIE OCHOBBI J€s10BOro oOmieHus. JlenoBas 3THKa Kak CpPEICTBO IOBBIIIEHUS
3¢ (HEKTUBHOCTH TPOU3BOJICTBA. YHUBEPCAIBHBIE STUYECKHE W TICUXOJIOTHMYECKHE HOPMBI U
npuHuunsl. CripaBeiIMBOCTb, YECTHOCTD, 0JIarOpoACTBO, JOCTOMHCTBO, CBOOO/A, OTBETCTBEHHOCTD,
00513aTeIbHOCTD, TPYAOIIO0HNE KaK OCHOBBI JICJIOBBIX OTHOIICHUI B HUBHJIM30BAaHHOM OOIIECTBE.
CyHOCTh ¥ 3HaYeHHE Ae710BOro 3TukeTa. OCOOEHHOCTH AEI0BOr0 STHKETA.

[Ipodeccuonanbubiit sTuKeT. [IpaBuna nosenenus Ha pabouem mecre. [IpaBuna aenoBoro
JTUKETA: KOJUIETH, PYKOBOIWTENH, IOJUYAHEHHBIEC, CEKpeTapH, KIHMEHThl. IIpaBuiia npuBeTcTBUIL.
[TpaBuna peueBoro stukera. [lucemennas peus. [IpaBuina obmienns mo tenedony.

O06pa3 nenoBoro yenoseka. KyinbTypa ofexabl 1€J10BOT0 MY>KUYHMHBI U J€JI0BOM >KEHILUHBI.
O6opynoBaH#e COBPEMEHHOTO odrca.

Tema 4. KoHQIMKTBI B 1€J1I0BOM KOMMYHMKALIMH M IIYTH UX pa3pelieHus

[lonarne xoH(pIMKTa W KOHPIUKTHOW cuTyanuu. KoHKypeHIHs Kak BHJI KOH(DIMKTHOMH
curyauuu. Buabl koHpaukToB. JlnarHoctuka koHQuukToB. ['panuubl koH¢piukra. Craauu
pa3BuTHs KOH(MIMKTAa. JIMYHOCTHBIE OCOOECHHOCTH BO3HHUKHOBEHHS KOH(IHMKTOB. [ pymmoBsie
0COOEHHOCTH BOZHUKHOBEHUS KOH(IUKTOB.

Metoapl  ympaBieHMsT M NPEAYNPEXACHUS  KOH(QIUKTOB  (BHYTPUJIMYHOCTHBIE,
CTpyKTypHbIe). TakTuka noBeneHus: B KoHQuKTe. Pemenne koHduuKTa. YpaBiieHHe cTpeccaMu
JUTSL IPEAYNPEKACHHS] KOH(IIUKTOB.

Tema 5. [le1oBblie neperoBopsl. /lesioBbie Oecebl U COBELIAHUS

[loHsiTHE JN1€MOBBIX MEPErOBOPOB. 3HAUYEHHWE MEPETOBOPOB ISl MPEAIPUHUMATEIbCKON
nesitenbHOCTH. Opranu3aius neperoBopoB. JJnarnocTrka noaoxeHus aen. Xapakrep NeperoBopos.
Omnpenenenue 1Leael U BO3MOXHBIX PE3yJIbTaTOB. AHalIM3 HMHTEPECOB CTOPOH. PopMupoBaHUE
obmero moaxoma. OpraHuzanus W TMpPOBEeACHUE TeperoBopoB. [lowck B3auMoOMpUEMIEMOrO
pELICHUS; COTJIaCOBAaHUE MO3ULIMIA.

TexHuka BemeHuss meperoBopoB. BrpiOOp THMa NPUHMMAEMOTO peuieHus (B3auMHBIC
YCTYIIKU, HAXOXJACHUC HOBOI'o pCIICHHA, aCCHMETPUYHOC pGHICHI/Ie). TakTnueckne IMPUEMBI,
MPUMEHSEMBIE Ha TIEPErOBOpax.

[Tcuxonoruvyeckne 0coOOEHHOCTH TEeperoBOpoB. CYITHOCTh NETOBBIX Oeces, ux crenuduka.
Buner  genoBeix Oecen. CymHOCT W TPHUHIMIBI  MPOBEICHUS  JENOBBIX  COBEIIAHMA.
Knaccudukanmst cosemanuii. OOS3aHHOCTH PYKOBOAUTENSI coBemanus. [loBeneHne y4acTHUKOB
COBEIIaHMUS.

Tema 6. CoBpeMeHHbIe TEXHOJOTHM PadoTbl € [JOKYMEHTAMH KaK [ejJ0Basi
KOMMYHUKAIUSA

JIOKyMEHTUpOBaHUE YIPABJICHYECKON JEeATENIbHOCTH, JOKYMEHTHPOBAaHUE JIOTOBOPHO-
NpaBOBBIX OTHOWIEHUH. FOpuanyeckoe 3HaueHHe IOKyMEHTa. YHUUKAIMS M CTaHAAPTU3ALUs
yIpaBiIeHUYECKUX TOKYyMEHTOB. OCHOBHBIE TPEOOBAHUS K COCTABJICHUIO IOKYMEHTOB: JIOJKHOCTHAs
UHCTPYKIIHUS, IPUKA3, IPOTOKOJI, aKT, TOKJIAJHBIE U CIIY>KEOHbIE 3alHUCKH.

Knaccudpukanus nokymeHnToB. OpraHu3allMOHHBbIE JOKYMEHTBI: YCTaBbl, IOJIOXKEHHUS,
MHCTPYKLMHU. PacnopsauTenbHble JOKYMEHTBHI: IpPUKa3bl, YKa3aHWs, PACHOPSIKEHUS, PELICHMS.
HNudpopmanmoHHo-cipaBoyHast AokyMeHTarus. OdopMiieHre akToB, CIPAaBOK, OOBSCHUTEIbHBIX
3aMMCcoK, IPOTOKOJIA.

Opranuzanus  JOKyMEeHTOOOopoTa.  JIOKyMEHTOOOOpOT, €ro  KOJIMYECTBEHHbIE U
KayeCTBEHHbIE XapakTepucTUKU. CucTemaruzamus M 00ecleYeHHEe COXPaHHOCTH JIOKYMEHTOB.



Pa3zpaboTka u BezeHHe HOMEHKIATyphl Aen. [lpaBuna ¢opmupoBaHus U BeleHHs Ael. XpaHEHHE
JIOKYMEHTOB 10 IIEpEAayYu B apXUB.

BHenpenue cucteM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa. DIEKTPOHHBIE JIOKYMEHTHI.
OcobeHHOCTH OpraHu3aly padoThl ¢ AIEKTPOHHBIMU IOKYMEHTAMU, TOANUCAHHBIMH 3JIE€KTPOHHON
HOJIHUCHIO.

Kynbrypa nenoBoro nucbMa. SI3bIK CIy’)K€OHBIX JTOKYMEHTOB. OCOOEHHOCTH OQUIMAIBHO-
nenoBoro cruiis. Knaccudukarus aenoBoid nepenucku. Jlenoseie nucbMa. OdopMiIeHHE IEITOBBIX
nuceM. PasHoBumHocTH gaenoBeIx muceM. KynbTypa m 3THKeT nennoBoi mnepenucku. Ilpasuiia
COCTaBJICHUS TEKCTOB JICJIOBBIX MUCEM. THIIMYHBIE OMNOKU B COCTABJICHUN TEKCTOB JIOKYMEHTOB.

5.2. IPAKTUYECKHUE 3AHATUA. UHTEPAKTUBHBIE OBPA30OBATEJIBHBIE
TEXHOJIOI'M, UCIIOJIB3YEMBIE HA AYAUTOPHBIX 3AHATUAX

. Konuuects
Ne Pazgen (Tema) TUCTIATIIMHBI HanMeHnoBanme 3aHATHI
0 4acoB

Tema 2. OcHOBBI peueBOil KOMMYHUKaLUU. Buabt

1 | peueBoil IeATENFHOCTH O¢ddexTuBHASI KOMMYHHKALUS 1
Tema 3. DTHKa U 3THKET JIEIIOBBIX JlemoBoe oOlIeHMEe U IeTT0Bast

2 | KOMMyHHKAIHi ITHKA 1

KondnukTHass KOMMYHUKAIHS.

Tema 4. KordnukTs! B genoBoit kommyHukanun | «llo3unmonras BoitHay min

3 | ¥ yTH UX pa3penicHusl. «CTOJIKHOBEHUE WHTEPECOBY. 2
Tewma 5. [lenoBsle eperoBopkl. [enoBrie 6ecenbl

4 | u coBemanms. Jlenosas urpa 2
Tema 6. CoBpeMeHHBIE TEXHOJIOTHH PabOTHI C

5 | JOKyMEHTaMH Kak JIeloBasi KOMMYHHKAIIHSI. SI3BIK CITy>KEOHBIX TOKYMEHTOB 2
Hroro 8 uac.

6. OBPA3OBATEJIBHBIE TEXHOJIOI'MA

[Tpu peanuzanuu y4eOHOM HpOrpamMMbl HCIIOJIB3YIOTCS TpaJUIMOHHBIE O0pa30BaTENIbHBIE
TEXHOJOTMH B (opMme JEeKUMH M MPaKTHYECKUX 3aHATUH, 0OecleyrBarollie OpPUEHTHPOBAHUE
CTYZICHTa B ONpEEIeHHOM o0beMe HMH(pOpMAlMM HU3Yy4aeMOW TUCHMILIMHBI, CHUCTEMAaTU3aLUI0 U
CTPYKTYpUPOBAHHE 3HAHUN, pa3BUTHE W 3aKpPEIUVICHWE YMEHUMH, MOJY4YEHHBIX CTYJIEHTaMH B
IpoLecce ayAUTOPHOU PabOTBHI.

B cootBerctBuu ¢ TpeboBanusimu OC BO HUAY MUODU B nporpamMme AMCHMILIAHBI
NPEIYCMOTPEHO HCHOJIb30BAHWE AKTUBHBIX W MHTEPAKTUBHBIX ()OpPM TMPOBEICHUS 3aHATHUH.
HuTepakTuBHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH 00yUeHUs MPEANONaraloT OpraHu3aluoo o0ydeHHs
B PEKUME B3aUMOAECUCTBHSI CTYIEHTOB JIPYT C IPYIOM U C IIPENOIaBaTEIEM.

JI1si KOHTpOJIE YCBOEHUS CTYJIEHTOM H3YYE€HHOTO MaTepHajia JUCHUIUIMHBI UCIOJb3YIOTCS
TECTOBBIE TEXHOJIOTUH, TO €CTh CHelHalTbHbII OaHK BOMPOCOB, OTBETHI Ha KOTOPBIE MO3BOJISIOT
CYIUTh 00 YCBOEHUU CTYACHTOM 0a30BbIX MOHSITHMA.

CamocrosrenbHas paboTa HalpaBiIeHa Ha YriyOleHre U 3aKperyieHue 3HaHuH CTy/leHTa, Ha
pa3BUTHE €T0 MPAKTUYECKUX YMEHHUH U MO/Ipa3yMeBaeT:

* [popaboOTKy JIEKIMOHHOTO MaTepuajia C HCHOJIb30BAaHUEM PEKOMEHIyeMOn
JUTEpaTyphl, yUeOHBIX MaTEPHATIOB JIEKTPOHHBIX OMOINOTEK, HHTEPHET-PECYPCOB,

" [OArOTOBKY K TECTHPOBAHMIO,

" [OJArOTOBKY K 3a4eTy.

TBopueckas mpoOIeMHO-OpUEHTHPOBAHHAS CAMOCTOsITeNIbHAs paboTa, OpUCHTUPOBAHHAs HA
pa3sBUTHE MHTEIJIEKTYaIbHbIX YMEHHUH, KOMIUIEKCa OOIIEKYJIbTYpPHBIX M HPOQecCHOHATbHBIX
KOMIIETEHIIUH, TOBBILIEHHE TBOPUYECKOT0 MOTEHIMAIa CTYJEHTOB, BKJIIOUAET:

" [IOMCK, aHaJIU3, CTPYKTYpUPOBaHNE MH(OPMAIMU C LEJIbI0 HaMmMcaHus pedepara 1o
UHIVBUAYAJILHON TEME,



" [OArOTOBKY MPE3CHTAIMU MO TeMe pedepara ¢ MOCICAYIONINM BBICTYIJICHUEM Ha
CEMUHApPCKOM 3aHITHUH,
" [OArOTOBKA K JIEJIOBOM UIPE,
HCCJIEIOBATENLCKYIO Pa0OTY CTYJEHTOB, YYaCTHE B HAYUYHBIX CTY/IEHYECKUX KOH(DEPEHIUX.

/. OHEHOYHBIE CPEJCTBA JJIs1 BXOJAHOI'O, TEKYIIEI'O KOHTPOJISI A
IMPOMEXYTOYHOU ATTECTALLUU

OneHka 3a KaXIbplid pa3fes AMCUMILIMHBI BBICTABIISAETCSA IO UTOTaM IIPOBEJIECHUS TEKYLIETO
KOHTPOJISL.

OmneHka pe3ylbTaTOB CaMOCTOSITEIBHON pabOThl OPraHU3yeTCsl KaK €IMHCTBO JABYX (OpM:
CaMOKOHTPOJIb M KOHTPOJIb CO CTOPOHBI MPeroiaBaTesl.

CaMOKOHTpOJIb 3aBUCUT OT ONPEIENCHHbIX KadecTB JIMYHOCTH, OTBETCTBEHHOCTH 3a
pe3ynbTaThl CBOEro OOY4YEHHs, 3aMHTEPECOBAHHOCTU B IMOJOXKHUTEIBLHOM OIEHKE CBOETO Tpyaa,
MaTepuaibHbIX U MOpPAIbHBIX CTHUMYJOB, OT TOIO HACKOJIbKO 0O0y4aeMblii MOTHBHpPOBAH B
JOCTHKEHUH HAUTY4IIUX PE3yIbTaTOB.

JUig cTyneHTa CO34aHbl YCIOBMSI JJISl BBINOJHEHHS] CAaMOCTOATEIbHOW paboThl: yueOHO-
MeTouYecKkoe obecriedeHne, MpaBuIbHOE UCIOIb30BaHUE PA3IUYHBIX CTUMYJIOB ISl pealn3aluu
CaMOCTOSITENIbHON pabOThl Ha OCHOBE KPEAUTHO-MOYJIbHOM CUCTEMBI, ITOBBILIEHUE €€ 3HAYUMOCTU
U CHCTEMaTH4YEeCKOE OCYIIECTBIEHHE KOHTPOJISI CAMOCTOSITEIILHON JEATeIbHOCTH CTYACHTa C
NOMOIIBIO (DOH[IA OIICHOYHBIX CPEJICTB.

CpenctBa OIICHKH TEKYIIEH YCIEBAEMOCTH M MPOMEXKYTOUYHOM aTTECTAllMH CTYIIEHTOB IO
UTOTaM OCBOCHMS TUCIHIUIMHBI MPEICTABISIOT COOOH KOMILIEKT KOHTPOJIUPYIOIINX MaTepUAIOB
CIIEYIOIINX BUOB:

" JKCIPECC—OIMPOCHI — HAOOP KOPOTKUX BOIPOCOB TIO ONPEACTICHHON TeMe, TPeOyIoImuX
OBICTPOTO U KOpPOTKOro otTBeTa. [IpoBepsitoTcs 3HAHUS TEKYIIETO MaTepuana:
OCHOBHBIC TEPMHHBI, TIOHSATHUS U ONPEICTICHHS;

* TecTOBbIE 3a/1aHus. [IpoBepsieTcs 3HaHWE TEOPETUUYECKOTO JEKIIMOHHOTO MaTepuana u
TEM, BRIHECEHHBIX Ha CAMOCTOSATEIHHYIO TPOPabOTKY;

"  OIICHKA Ka4eCTBAa BHIMIOJHEHUS MOATrOTOBIEHHOTO pedepara;

"  OIICHKA IOJTrOTOBKH K JICTIOBOW UTpeE.

B cootBercTBUM C erHHTHO'MOHYHLHOﬁ CHUCTEMOM TCKYHlHﬁ KOHTPOJIb MPOBOAUTCA B
TCYCHHUE CCMECTpa IMyTEM OaIBLHOM OICHKHU KadeCTBa YCBOCHUSA TCOPCTUUCCKOrO Marcpuajia u
PE3yJIbTaTOB HpaKTquCKOﬁ ACATCIIBHOCTH.

@OHJ OIEHOYHBIX CPEICTB MO JUCHUIUIMHE OOECHeurnBaeT MPOBEPKY OCBOEHUS
IUIAHUPYEMBIX pe3yJabTaToB OOyueHUs (KOMIIETEHUMH W WX HMHJIUKATOPOB) MOCPEICTBOM
MEPONPUITHI TEKYILIETO, PYOSKHOTO U MPOMEKYTOYHOTO KOHTPOJIS 10 AUCUHUILIHHE.

CBs3p Mexay (OpMUPYEMBIMH KOMIIETEHIHMAMH W (OpMaMH KOHTPOJS HMX OCBOCHHS
IpeJICTaBjIeHa B Cleyroliel Tadbnue:

KOH KOMIIETCHIIUN KO'H MHJHKATOpa HOCE HACHIA Cpencma U TEXHOJIOI'MU OLICHKHU
KOMIICTCHIIUU
3-VK-3 Ped, U, T
VK-3 (4acts) V-VK-3 Peg, JIN, T
B-YK-3 Ped, U, T
3-VK-4 Ped, U, T
VK-4 (4acTn) V-VK-4 Ped, AU, T
B-VK-4 Ped, U, T
3-VKII-1 Ped, U, T
VKII-1 (dacts) V-VKII-1 Ped, AU, T
B-VKII-1 Ped, U, T
VKII-2 (dacts) 3-VKII-2 Ped, AU, T




V-VKII-2 Ped, U, T
B-VKII-2 Ped, U, T

IIKAJIA OHEHKH 3A TEKYIIYIO ATTECTAIMIO

Dopmsbl baner 3a
00s13aTeIbHOM KOHTPOJIbHOE Cymma
Pas e THCIHILTHHEI TeKyIIen MEPOIPUITHE 0amnoB
aTTecTaluu U 3a
arrcctamnn M M | e
pasnena
Paznen 1 (temsr 1-4) Ped-8 24 40 40
ATTecranus pasuena KI11-8 24 40
JAn-14 12 20
Paznen 2 (temsl 5,6) T-16 1 20 40
ATTecranus pasuena KI12-16 24 40
Wroro 3a Tekymmii KOHTPOJIb 48 80 80
3auer 12 20 20
Hroro: 60 100 100

CTyneHT cuuTaeTcsi aTTECTOBAHHBIM 110 pa3jiely, ecid OH HaOpanm He meHee 60% oOT
MaKCHMaJIbHOTO OaJijia passena.

KontponbHble MepornpusTus, 3a KOTOpble cTyieHT noayums O OamnoB (HesiBKa B
YCTaHOBJIEHHBI CpOK), MOJUIeKaT o00s3aTesnbHOM mnepecnade. Cpoku mepeciiad KOHTPOJIBHBIX
MEpOTPHUATHI B TEUCHHE CEMECTpa orpeiesseT kadeapa.

B coorBercTBUM C PpEHUTUHI-KOHTPOJEM JTUCHUIUIMHBI (TE€XHOJIOTMYECKON KapToil) K
MOMEHTY 3aBEpIICHUsI CEMEeCTpa CTYJEHT J0JDKeH HabpaTh He MeHee 48 O6amioB (MakcumanbHO 80
0ayuIoB).

HIxaJia HTOrOBOM OLIEHKH 32 CEMeCTp

HtoroBast oueHka mpenctaBisieT coOoi cymMMy OaijioB, IMOJYYEHHBIX CTYAEHTOM IpU
BBIMIOJIHEHUM 3aJaHUl B paMKax TEKYIIEr0 M IPOMEXYTOUHOTO KOHTPOJS M BBICTABISEMBIX B
cooTBeTcTBHNU ¢ ITomoxkeHnem o erI[I/ITHO-MOJIYJ'II)HOI\/JI CHUCTEMEC.

JIns KOHTPOJS M OICHMBAas KauyecTBa 3HAHUN CTYACHTOB IPHUMEHSIOTCS 4-OayuibHas
(poccwmiickast), 100-6amnsHast u eBpomeiickas (ECTS) cucteMbl OIEHKH KadecTBa OOydYeHUS
cTyneHTOB. CBsI3b MEX/1y YKa3aHHBIMU CHCTEMaMHM MTPUBE/ICHA B TaOJIHIIE.

Cymma Ornenka 1o 4-x 0ajuIbHOM IIKaJje 3auer OrneHka I'pananus
0ayuIoB
90-100 5 (oTnH4HO) 3a4TEHO A OTJIMYHO
85-89 4 (xopo1ro) B OY€Hb XOPOUIO
75-84 C XOpOILIO
70-74 D YIOBJIETBOPUTENBHO
65-69 3 (YZ1OBIETBOPHUTEIHHO)
60-64 E MOCPEJCTBEHHO
Hwxe 60 2 (HEYHOBJIETBOPUTEIHHO) HE 3aYTEHO F HEYI0BJIETBOPUTEIBHO

PacmmudpoBka ypoBHS 3HaHWN, COOTBETCTBYIOIIETO MOJYyYE€HHBIM Oajiam, aeTcs B TaOJIHIIe
YKa3aHHOM HMXKE

CymMma | Ouenka

YpoBeHb IPUOOPETEHHBIX 3HAHNUI IO TUCIIAILIINHE
Gawios | ECTS P probp
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Cymma
OaioB

Ornenka
ECTS

YpoBeHb MPUOOPETEHHBIX 3HAHUH TIO AUCIUTLIINHE

90-100

«OTIHIHOY - TEOPETHUYECKOE COIEPKaHIe Kypca OCBOCHO MOJHOCTHIO, Oe3 IIpoOeIoB,
HEOOXOANMBIE MTPAaKTHYECKHUE HAaBBIKU pabOThI C 0CBOCHHBIM MaTepralioM chopMHPOBaHEI,
BCE IIPEAYCMOTPEHHbIE MPOrpaMMOil 00yueHHs ydeOHbIe 3a1aHHs BHITIOIHEHbI, Ka4eCTBO
UX BBITIOJIHEHHUS OLICHEHO YHCIIOM 0alioB, OJIM3KUM K MaKCHMAJILHOMY.

85-89

«OueHb X0pOLIO» - TEOPETUUECKOE COJIEPIKAHUE Kypca OCBOSHO MONHOCTBIO, 03
po0eoB, He0OXOJMMBbIE IPAKTUYECKHE HABBIKK PAOOThI C OCBOSHHBIM MaTEpHaIoOM B
OCHOBHOM c(hOpMHUPOBaHbI, BCE PEAYCMOTPEHHBIE IPOrpaMMOi 00ydeHUs yaeOHbIe
3a1aHMs BHIIIOJHEHBI, KAYECTBO BBITOJHEHHUS OOJIBIIMHCTBA U3 HUX OLIGHEHO YHCIIOM
6auToB, OJIM3KUM K MaKCHMAaJIbHOMY.

75-84

«X0poIIo» - TEOPETHIECKOE COAEPIKaHUE Kypca OCBOCHO MOTHOCTHIO, 0€3 poOeoB,
HEKOTOpPbIE IPAaKTUYECKUE HABBIKK PA0OTHI ¢ OCBOEHHBIM MaTepuaioM c(h)OpMHPOBAHBI
HEJIOCTaTOYHO, BCE MPEAYCMOTPEHHbIE IPOrpaMMOii 00y4eHUs! yueOHbIe 3a1aHusl
BBINOJTHEHbI, KAY€CTBO BBITIOJIHEHUS HU OJTHOTO M3 HUX HE OIIEHEHO MUHHMAaJIbHBIM
YHCIIOM 0aJlJIOB, HEKOTOPHIC BUJIBI 33/IaHUH BBHITIOJIHEHBI C OIIUOKaAMH.

65-74

«Y IOBIIETBOPHUTEIIFHO» - TEOPETHYECKOE COAEPKaHNE Kypca OCBOCHO YaCTHIHO, HO
po0eITsl He HOCST CYIECTBEHHOTO XapakTepa, He00X0IUMbIe IPaKTHIECKUE HaBBIKH
paboTHI C OCBOCHHBIM MaTepHaioM B OCHOBHOM C(hOpMHPOBaHEI, OOJIBITHHCTBO
IIPEAYCMOTPEHHBIX IPOTPaMMOii 00yUeHNs yaeOHBIX 3aaHUI BBIIIOJTHEHO, HEKOTOPHIE U3
BBINTOJTHEHHBIX 3aJIJaHNAH, BO3MOXKHO, COJICPKaT OIIHOKH.

60-64

«IlocpencTBEHHOY - TEOPETUYECKOE COAEPKAHUE KypCa OCBOCHO YaCTUYHO, HEKOTOPHIE
MPaKTHYECKHE HAaBBIKK pabOThI HE CYOPMHUPOBAHBI, MHOTHE MPEIYCMOTPEHHbIE
nporpamMmoit o0y4eHust yueOHbIe 3aJaHusI HE BBITOJIHEHBI, TM00 KaYeCTBO BBIOJIHEHHUS
HEKOTOPBIX U3 HUX OLIEHEHO YHUCIIOM 0aylIoB, OJM3KUM K MUHUMAJIEHOMY.

Hmxe 60

((Hey,E[OBJ'ICTBOpI/ITeJ'IBHO» - OYEHb cladbIe 3HaHUA, HCJOCTATOYHBIC OJIsA IIOHUMAaHHWA
KypcCa, UMCCTCA 0O0JIBIIIOE KOJIMYECTBO OCHOBHEIX OIIHOOK U HCI0YCTOB.

IIpomexxyTounast arTectanus (3a4eT) HPOBOJUTCS B KOHIIE CEMECTpa Takke IyTeM
OayIbHON OLIEHKU. VITOrOBBIM PEUTHHT ONpeeNseTcsi CyMMUpPOBaHUEM OalyIoB TEKYIIEH OLIEHKU B
TEYEeHUE cemMecTpa M OalJIoB MPOMEKYTOYHOW aTTeCTallud B KOHIIE CEeMeCTpa MO pe3yjbTaTaM
3adyeTa. MakCUMAaJIbHBIM aTTECTAMOHHBIA 0ama — 20, MUHUMAIbHBINA — 12,

WTOroBeIii peTHHT IO JUCIHUILTAHE ONPEAeTsSeTCs] CYMMUPOBaHUEM OalIOB, MOJYYEHHBIX B
XOJ€ TEKYILEeW U MPOMEXKYTOUHOM arTecTannii. MakCUMManbHbI UTOTOBBIM PEUTUHI COOTBETCTBYET
100 6amnam, MuHEMaIbHEINH 60 0aIoB.

K 3adery mo qucnuminHe AOMYCKAarOTCS CTYJAEHTHI, YCIEUIHO MPOIIEANINE BCE UCIBITaHUS
TEKYILETro KOHTPOJISA, MPETyCMOTPEHHbIE YUeOHO!H MporpaMMoii U HaOpaBlie He MeHee 48 6aioB.

B xoHIle 0cBOEHUS AMCITUIUIMHBI CTYACHT CIACT 3a4eT, TJe €My IMpeJiaraeTcs OTBETUTHh B
YCTHOM (popMe Ha J[Ba BOIIPOCA U3 MPUBEJACHHOTO HIKE CITHCKA!

CoNoR~LNE

CymHOCTh ¥ Ha3HAYCHHUE TUCITUTUIMHBI «/[eTTOBbIE KOMMYHHKAITUW.
HpaBcTBeHHBIE OCHOBBI JIETIOBOTO OOIICHHUS.

Buzel peueBoil e TEIBHOCTH.

TakTHYecKre OCHOBEI IEJIOBOT0 OOIEHNUS.

OcHOBHasl TaKTHKa MPU MPOXOXKICHUU COOECEeTOBAHUSI.

JlenoBoe obmenue. XKanpsl nenooro obmienus. Jlemosas 6ecena.
Hasznauenwue 1e510BOro 3TUKETa

[TpaBuna oOmieHus 1Mo TeNePOHY U APYTHM IEKTPOHHBIM CPEJICTBAM CBSI3H.
Crpykrypa myOonuyHOro BhICTyIUIeHUs. Cpe/cTBa U CIIOCOOBI YCTAaHOBIICHUSI KOHTAKTa C
ayIUTOpUEH.

10. [TpuHIMTBI yIIpaBICHUS BHUMAHUEM ayIuTOpUU. PeueBas KynbTypa.
11. TpeGoBaHus K 1€TOBOM MIUCHMEHHOM peyH.
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12. Craguu pa3Butus KoyuiekTuBa. [Ipobnema nmunepcraa.

13. IlpuurHBI BOSBHUKHOBEHHUS KOH(JIUKTOB.

14. Bunabl KOHQIIUKTOB U CLIOCOOBI MIX Pa3pelieHUs.

15. [loaroToBka u MpoBeIcHNE IEPETOBOPOB.

16. ITcuxomOruYecKue TUITBI IEJTOBBIX COOECETHIUKOB M TAKTHKA TIOBECHUS C HUMHU.

17. JlenoBwie COBEIIAHUS M UX BUIbBI

18. IMonemuka, qucKyccus, 1e6aThl, TUCIYT, PEHUS, CIIOP.

19. OcobeHHOCTH criopa: cTpaTerud M TaKTHKH; MOJEeMHUYECKHUE MPUEMbl, YIOBKH; IpaBuUiia
criopa.

20. OcHOBHBIE TpeOOBaHMUS K COCTABJICHUIO JOKYMEHTOB (JIOJDKHOCTHAs WHCTPYKIIMS,
MpUKa3, MPOTOKOJI, aKT, JTOKJIAJHbIC U CIIYKEOHBIE 3aITUCKHU).

8. YYEBHO-METOAUYECKOE W HWH®OPMALNMOHHOE OBECIIEYEHHE
YYEBHOU JUCIIUITJIMHBbI

HJ’IH OpraHu3anvn CaMOCTOATEIbHON pa60T]i>I CTYACHTOB (BBIHOJ'IHGHI/IH HHAUBUAYAJIbHBIX
JOMalIHUX 3a1[aH1/1171; CaMOCTOSTCILHOM HpOpa6OTKI/I TCOPCTUUCCKOTO MaTcpHuaia, IMOAroTOBKH K
TeCTaM) paspa60TaHbI y‘lC6HO'MCTO,I[I/I‘IeCKI/Ie PEKOMCEHAANU U YKa3aHUWs 110 JUCHUIIJINHE.

Kaxxp1il cTyieHT uMeeT CBOM JIOTHH M IIapoJib Ul BXOAA B CETEBOM IOPTAJI BIYCKAKOLIEH
kadeapel. B MHPOPMALMOHHOM MPOCTPAHCTBE HO AMCLUIUIMHE ONMYOJMKOBAHBI JJsl CTYICHTOB
METOJANYECKUE MATEPHUAIIBI.
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2. 3axaposa U. B. JlenoBsie koMMyHHKamu: npaktukym/3axaposa M. B. — Caparos: Aii [1n
Ap Menaua, 2019. — 141 c. TekcT: 2eKTpOHHBIHN // DIEKTpOHHO-O0MbIMoTeuHas cucrema [PR
BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/86469.html

3. Kopotkuii C. B. JlenoBsie kommyHuKanuu: yaeoHoe nocodue / Koporkuit C.B. — Capatos:
Byzosckoe o6pazoBanue, 2019. — 90 c. Tekct: aneKTpOHHBIN // DIeKTPOHHO-OUOIMOTeUHAs
cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/80614.html.

4. KysuenoBa E. B. JlenoBeie kOMMyHHKanuu: y4deOHO-MeToamdeckoe mocoome/Kys3nerona

E.B. — CaparoB: By3oBckoe o0pazoBanme, 2017. — 180 c. Tekcr: 31meKTpoHHBIN //

DNeKTpOHHO-OUOIMOTeUHAS cucreMa IPR BOOKS: [caiT]. — URL:

http://www.iprbookshop.ru/61079.htm.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOMN
JUCHHUIIJIMHBI (MO YJIS)

JIeKIMOHHBIE W CEMHHAPCKHE 3aHSATHS NPOBOJATCA C NMPUMEHEHUEM IPE3EHTALIMOHHOTO
000pyI0BaHUsl, UCIOIB3YETCS pa3fAaTouHblii Marepuant. IIpakTuueckue 3aHATHS 00ECIIEUUBAIOTCS
TECTOBBIM MaTepHaJoOM. TeCTUpPOBaHME NPOBOAUTCA KAaK C HCIOJIB30BAaHUEM pPa3aTOYHOIO
MaTepuaia, Tak 1 B KOMIBIOTEPHBIX 3aJ1aX ¢ IPUMEHEHHEM TPOrpaMMHOT0 0OecrieueHusl.

Kaxnpiii cTyneHT wuMeeT CBOM JIOTMH W TMapoyib s BXoAa B DIJIEKTPOHHYIO
nHpopmanmoHHo-00pazoBaTenbHy0 cpeny T HUAY MUDU (http://stud.mephi3.ru/)

Kaxplii cTyIeHT UMeeT AOCTYI K 3JIeKTPOHHO-O0ubanoTeunoii cucreme IPRbooks.
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ABTOp: K.I1.H., TOIIEHT Kadeapbl «ColrraabHO-3koHOMUuYeckux qucuuruinay [Tormosa O.H.
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