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AHHOTANUA

Juctumumza «KoMMyHHKanuu B mpoheCcCHOHANBHON IEITENbHOCTIY OKa3bIBAET BIUSHIE HA
dbopmupoBaHue oOmIeH KyJIbTypbl CTyJIeHTa M JaeT IMpeAcTaBlIeHHe O cdepe IeOBBIX
KOMMYHHKAIMH, UX TMPUMEHEHUU B NMPOo(ecCHOHAIbHOW nesTenbHOCTH. OCBOGHUE AMCHUIUINHBI
npelrnoyiaraeT H3ydyeHue OHJalH-Kypca «DQdekTuBHas KOMMYHUKalUsg B paboueil cpene»,
pasmenieHHoro Ha HannonansHo# miatgopme «OTKpbITOE 00pa3oBaHUEY.

1. IEJHA OCBOEHHWA YYEBHOM JUCHUILIAHBI

He.]'l]:lO HU3Yy4YCHUA JUCHUIUIMHBI SABJIACTCA IIOATOTOBKA CTYACHTOB K IHIPUMCHCHHIO
IMOJIYUYCHHBIX 3HaHPII>i, KakK B HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH, TAK U B CBOCH JIMYHOM KH3HU.

YyeOHubIe 324241 TUCIIUILTNHEL;

- YCBOCHHE CBGI[CHI/Iﬁ O CYIIHOCTH ACJIOBBIX KOMMYHHKaHHﬁ, OCHOBHBIX IMOHATHAX, HOPpMax
W NpUHOUIIAX

- OBJIaACHUC 3HAHUAMHU O HpaKTquCKOﬁ peajiu3anuu HOpM U LIEHHOCTEH IeJI0BOr0 O6H.I€HI/IH
B ACJIOBBIX OTHOUMICHUAX

- yriyOJieHue TpeicTaBiIeHus 00 OCHOBHBIX YCTHBIX MPOGECCHOHATLHO 3HAYMMBIX PEUEBBIX
XKaHpax (IermoBoil Oecelne, EI0BOM TeleOHHOM pa3roBOpe, MyOJUIHOM BBICTYIUICHUH,
cnope, Aedarax u ap.);

- (hopMupoBaHHE PEUEBBIX YMEHUH M HABBIKOB B Chepe JIeIT0BOI KOMMYHUKAIIH;

- yCBOGHHE TpeOOBAaHHUI JEIOBOr0 3THUKETa MPUMEHUTEIBHO K Pa3IHYHBIM CHUTYAIMsSIM B
JIEJIOBOM OOILEHUH.

2. MECTO YYEBHOM JUCIUILIUHBI B CTPYKTYPE OOII BO

Jannas nucuumuiiHa BXoauT B 050k b1.0O, B I'ymaHuTapHBId MOy MO HAIMpaBICHUIO
nogrotoeku  OC BO HUAY MHUOU «DnexkTposHepreTuka U HIEKTPOTEXHHMKa» NpOopuIIs
MIOATOTOBKH «BBICOKOBOJIBTHAS JIEKTPOIHEPTETUKA U DIIEKTPOTEXHUKA).

Jis u3yuyeHMs JAMCUUIUIMHBI HEOOXOIMMBI 3HAHUS M yMEHHUs, C(HOPMHPOBAHHBIE Y
o0ydaromuxcsi B pe3yjbTaTe OCBOEHUS IIKOJIbHBIX KYPCOB PYCCKOIO $3bIKa M JIMTEPATYpBHI.
JlucuumnirHa KMMeeT HEeMOCPEACTBEHHYIO CBS3b C TaKUMH JUCHUIUIMHAMHM Kak «Dunocodusy,
«CouunanbpHas Icuxoyorus», « Conuoaorus U NOJIUTOIOTH, «MEHEeKMEHT.

3. ®POPMUPYEMBIE KOMIIETEHIIMN U IIVIAHUPYEMBIE PE3YJIBTATBI
OBYYEHUA

IIporecc u3yyeHus MUCLMILIMHBI HAIPaBJiIeH Ha (JOPMHUPOBAHUE CIEAYIONIMX KOMIIETEHIUH
(MM X 9acTH) ¥ KOHTPOJIS pe3yIbTaTOB C IOMOIIBIO HHIUKATOPOB UX JOCTUKECHHUS:



Kox u HaumenoBanme
KOMIIETEHIINHT

Kon n HanMeHoBaHME WHIUKATOPA JOCTHKEHUSI KOMITETCHITUN

VK-3 Cnocoben ocymiecTBiIsITh
COITMAJIEHOE B3aUMOJICHCTBHE U
pealln30BEIBATH CBOO POJIb B
KOMaHJIe.

3-YK-3 3HaTh: OCHOBHBIE TIPHEMBI H HOPMBI COITHAITHLHOTO
B3aMMOJICHCTBYS; OCHOBHBIC TOHATHS U METOJIbI KOH(DIUKTOJIOTHH,
TEXHOJIOTUH MEXJIMYHOCTHOU U TPYNIOBOM KOMMYHHUKAIIUU B
JI€JI0OBOM B3aUMOJICHCTBHH.

V-VYK-3 YMerhb: ycTaHaBIUBATh U MOAEPKUBATH KOHTAKTBI,
00eCcnevnBaroIUe YCICIHYI0 paboTy B KOJJICKTUBE; IPUMCHSITh
OCHOBHBIE€ METOIb 1 HOPMBI COLIUAJIBHOI'O B3aUMOJIEUCTBHUS JJIs1
peanu3auny CBOEH PO U B3aUMOJIECUCTBUS BHYTPU KOMaH/bI.
B-VYK-3 Bnagets: mpocTeHimmMu MeTo1aMu M IpHeMaMu
COIMAIHHOTO B3aMOICHCTBYS U PabOTHI B KOMaH/IE.

YK-4 CnocobeH ocymiecTBIsATh
JIIIOBYI0O KOMMYHHKAIIUIO B
YCTHOM M MUCbMEHHOH Qopmax
Ha TOCYyJapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu u
MHOCTPAaHHOM(BIX) SI3bIKE(AX).

3-YK-4 3HaTh: NpUHIUIIEI TOCTPOCHUSI YCTHOTO U MUCbMEHHOTO
BBICKA3bIBAaHUS Ha PYCCKOM M HHOCTPAHHOM SI3bIKAX; MpaBUiia U
3aKOHOMEPHOCTH JI€JIOBOM YCTHOW U MUCbMEHHOM
KOMMYHHKAIUH.

V-VYK-4 YMeTh: IpUMEHATh HA IPAKTUKE JEIIOBYIO
KOMMYHHUKAIMIO B YCTHOM ¥ MUChbMEHHOM opMax, METOIbI U
HAaBBIKH JIEIOBOTO OOIIEHUS HA PYCCKOM U MHOCTPAaHHOM
SI3bIKAX; METOJMKON COCTABIICHUS CYX ACHUS B MEKIMYHOCTHOM
JIEIIOBOM OOIIIEHUU Ha PYCCKOM U MHOCTPAHHOM SI3bIKaX.
B-YK-4 Bnaners: HaBpIKaMU YTEHHS U TIEPEBOJIa TEKCTOB Ha
WHOCTPAHHOM SI3bIKE B TPO(ECCHOHAIBHOM OOIIICHUH;
HaBBIKAMM JICJIOBBIX KOMMYHUKAIUA B YCTHOM U TUCbMEHHOMN
(hopMe Ha pyCCKOM U MHOCTPAHHBIX SI3bIKAX; METOIUKON
COCTABJICHHS CY>KJIEHUS B MEKJIUYHOCTHOM JIEJIOBOM OOIIIEHUU
Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX.

VYKII-1 Cnocoben B npoBoit
Cpele UCII0Nb30BaTh
pasnuuHble HU(pOBBIE
CPEICTBA, MO3BOJISIOLINE BO
B3aUMOJCHCTBUH C APYTUMHU
JIIOJbMU JTOCTUTaTh
ITOCTaBJIEHHBIX LIEJIEH.

3-VKII-1 3Hate: coBpeMeHHble HH()OPMALIMOHHBIE TEXHOJIOTUN
U 1IU(poBbIE CpeICTBA KOMMYHUKALIUHU, B TOM YHCIIE
OTEYECTBEHHOT'O MPOU3BOJICTBA, & TAKKE OCHOBHBIE IIPUEMBI U
HOPMBI COLIMAJIBHOTO B3aUMOAECUCTBUS U TEXHOJIOTHH
MEKJIMYHOCTHOM Y TPYyNIIOBOY KOMMYHHMKALIUH C
HCIIOJIb30BAHNEM JAMCTAHIIMOHHBIX TEXHOJIOTHIA.

V-VYKIL-1 YMmeTs: BBIOUpaTh COBpEeMEHHbIE HH(POPMAIIMOHHBIE
TEXHOJIOTUH U IIU(PPOBBIE CPEJICTBA KOMMYHHUKALIUHU, B TOM
YHUCJIE OTEYECTBEHHOTO ITPOU3BO/CTBA, a TAKKE YCTAHABINBATh
U TIOJ/IeP’KUBATh KOHTAKThI, 00€CIIeUNBAIOIINE YCIEIIHYIO
paboTy B KOJUIEKTHBE U IPUMEHSTh OCHOBHBIE METObI U HOPMBI
COLIMAJIbHOTO B3aUMOJICHCTBUS IJIsl peaIu3alii CBOEH POJIH U
B3aMMO/JICHCTBUS BHYTPH KOMAH/Ibl C UCIIOJIb30BaHUEM
JUCTAHIIMOHHBIX TEXHOJIOTUH.

B-YKII-1 Bnaners: HaBbIKaMH IPUMEHEHHS] COBPEMEHHBIX
MH(POPMAIMOHHBIX TEXHOJIOTUN U U(POBBIX CPEICTB
KOMMYHHKAIIMY, B TOM YHCJIE OT€YECTBEHHOIO POU3BO/ICTBA,
TaK)K€ METOJAMH U ITPUEMAMH COLIMAIBHOTO B3aMOJEHCTBUSA U
paboThl B KOMaH/€E C UCIOJIb30BaHNEM JUCTAHIIMOHHBIX
TEXHOJIOTHA.
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VKII-2 CnocobeH nckarh
HYXHbBIE HCTOUHHUKH
nHbOpMaIUY U TaHHBIE,
BOCIIPUHUMATh,
aHaJIM3UPOBATh, 3aIIOMUHATH U
nepenaBaTh HHGOPMAIIHIO C
MCIIOJIH30BaHNEM U (PPOBBIX
CPEJICTB, a TAKXKE C TOMOIIBIO
QJIITOPUTMOB IIpU padoTe C
MOJTYYEHHBIMH U3 Pa3INIHBIX
MCTOYHUKOB JTAHHBIMU C IEIIBIO
3(PEKTUBHOTO MCIOIB30BAHMS
MOJTyYeHHOU nH(pOpMaIX s
peuIeHus 3a1ay.

3-YKU-2 3nath: meTonuku cobopa u 00paboTku nHGOpMALINY C
UCIOJIb30BaHUEM LIU(POBBIX CPE/ICTB, A TAKXKE AKTyaJIbHbIE
poccuiickue u 3apyOexHble HCTOYHUKHU HH(pOpMAIMK B cdepe
po¢eCCHOHATILHOM 1eATEIbHOCTH, TPUHLIUIIBI, METOIbI U
CpeZACTBa PELICHUs CTaHAAPTHBIX 337a4 MPOo(ecCuOHATBHON
NESITeIbHOCTH € MCII0JIb30BaHUEM LIU(PPOBBIX CPEICTB U C
Y4€TOM OCHOBHBIX TpeOOBaHM HH(POPMALIMOHHOM
0€30MMacHOCTH.

V-YKIL-2 YMmeTs: npuMeHATh METOAUKHU IIOKCKa, cOopa u
00paboTKu MH(GOPMAIUH; C UCTIOJIb30BaHUEM ITU(POBBIX
CPEeACTB, OCYIIECTBIATh KPUTHUECKUI aHAIN3 U CHHTE3
nH(OpMalNY, MOJIy4eHHON U3 pa3HbIX HCTOYHHUKOB, M PeLIaTh
CTaHJapTHHIE 331241 MTPOPECCHOHATBHON AEATEIHHOCTH C
UCIOJb30BAHUEM LIU(POBBIX CPEICTB U C YUETOM OCHOBHBIX
TpeboBaHui MHOOPMAITMOHHON 0€301acCHOCTH.

B-YKII-2 Biagers: meTomamu rmoucka, coopa u o0paboTKu,
KPUTHYECKOTO aHaJIN3a M CHHTE3a HH(POPMALIHH C
UCIOJIb30BaHUEM LIU(POBBIX CPEICTB IS PEIICHUS
MOCTABJICHHBIX 3a/1a4, HABBIKAMH ITOATOTOBKU 0030POB,
aHHOTAlMH, cocTaBIeHUs pedepaToB, HAYUHBIX JOKJIAIO0B,
myOnmuKanui 1 oubmorpaduu Mo HayYHO-HCCIICIOBATEIIbCKON
paboTe ¢ UCIOIb30BaHUEM LIU(PPOBBIX CPECTB U C yUETOM
TpeboBaHUi MHGOPMAIIMOHHON 0€30NaCHOCTH.




4. BOCIIUTATEJIbHASA PABOTA

Kon Hanpasnenue/ Co3nanue ycioBHid, Hcnonbs30BaHne BOCIUTATEIBHOTO
eI 00ecreYnBarOIINX: MOTEHIMAIa YYCOHBIX JUCIUIUIMH
B3 HyxoBHO- - ¢popMHUpOBaHUE TUIYHOCTHO- 1. Ucnonb3oBaHue
HPaBCTBEHHOE | LICHTPUPOBAHHOTO MOAX0/1A B BOCIIUTATEIBLHOTO MOTEHIIHAIA
BOCITUTAHUE npodeccnoHanbHOM 0a30BBIX TYMaHUTAPHBIX
KOMMYHHKAIIUW, KOTHUTUBHO- JTUCLUTLITUH.
MMOBEJCHYECKUX U MPAKTUKO- 2. Pa3paboTka HOBBIX
OPUEHTUPOBAHHBIX HABBIKOB, MHHOBAIIMOHHBIX KYpCOB
OCHOBAHHBIX Ha OOILIEPOCCUICKUX | TYMAaHUTAPHOU U
TPaAUIIMOHHBIX [IEHHOCTSIX MEXIUCIUTITMHAPHOU
HaIIPaBJIECHHOCTH.
B10 | KynbrypHOe 1 | - BOCHUTaHHE 3CTETHUECKHUX Hcnons3oBaHue BOCIIUTATEILHOTO

I3CTCTUYCCKOC
BOCIIUTAaHHUEC

HWHTEPECOB U MOTpeOHOCTEN

TIOTEHIIMAJA JJIs1 TIOBBIIICHHSI
UHTEpeca 00yJaroImuXCcs K
U3YYCHUIO KYJIbTYPHOTO HACIICIHSI
YeJI0BeYeCTBa, 00OTAIlEHNS O0IIEH
Y PEYEBO KyJIBTYphI Yepe3
COACPIKAHNUEC NJUCLUIIINH,
BBINOJIHEHHUE YUCOHBIX 3a/1aHUH, B
TOM YHCJIE U3YUYEHUE KIIACCUYECKON
JMTEPATYPBI, TOATOTOBKY
TBOPUYCCKHUX U UCCIICAOBATCIIBCKUX
IPOEKTOB, 3cce, pedeparos,
JUCKYCCHH 10 BOIIPOCAaM KYJIBTYPbI
U Jap.

Peanmaunﬂ yq€6HOfI JUCHUIIIIMHBI C BOCIIMTATCIIBbHBIM aKIICHTOM:

aKTyaJIn3alys BOCIUTATEIBHOTO NOTEHIAIA IIyTEM ONPEIEIICHUS COAEPKATEIbHBIX
JIOMHUHAHT Y4€OHOHN TUCUUIUIMHBI;

BbIOOp  00pa3oBaTelbHBIX  TEXHOJOTHIA,
KPUTHUYECKOT'O MBIIIIJICHHUS;

(dopMHpoBaHNE TMYHOCTHBIX KauecTB (yMeHUe OpaTh OTBETCTBEHHOCTD 3a Pe3yJIbTaT
CBOEH JIeATENbHOCTH U MIOBEJIEHUE, TBOPUECKU MOAXOAUTD K PELICHHUIO Pa3HOIO poja
3aJja4, KOMMYHHUKAaTUBHOW KOMIIETEHTHOCTH U JIp.).

OpPUCHTHUPOBAHHBIX Ha pa3BUTHC



5. CTPYKTYPA U COJAEPKAHUE YYEFHOM JUCITATIINHBI

OO01mmas TpyA0eMKOCTh TUCIUTUIHHBI COCTABIISICT 2 3a4STHBIX SUHUIIBI, 729aCOB.

AyIMTOpHBIE 3aHATHS U 0I0/KET BpeMEeHH! HA CAMOCTOSITeIbHYIO NOATOTOBKY CTY/1€HTa

Bups! yaeOHoit
JCATCIIBHOCTH,
< TPYIOEMKOCTb O6>13a-“
& (B aK. yacax) TCIBHBIM | ) o ecTa-
3) TEKYIINN - Maxkcu-
NB o g = KOHTPOJIb I MaJILHBINH
Paznen yueOHOM qUCIUIITMHBL ) s paznena
/i 8 s 3 ycIeBae- Gamt
% 5 5 (popma,ne
= S| e < A & MOCTH 0 3a pazzien
= S| E4 28| 8 @ enst)
6 | | EF E5| 5= opamd,
X 21 g 5 25| ¢ 8 Heoes)
(=" o
T | B|=8 =28 |dL
Tema 1. [Ipeamer u 3agaun
1 | DUCUMILINHEL 1 2 - - 4
Tema 2. OcHOBBI peueBoi
KOMMYHUKaLMU. Buael peueBoit
2 | IeITeABLHOCTH. 23|12 | 2 - 4
Tema 3. DTHKA U STHKET
3 | nenoBbIX KOMMYHHUKAIUH. 4512 |2 - 8
Tema 4. KoH(IUKTBI B 1€710BOM
KOMMYHHKAIIUU U TTyTH UX
4 | pa3pemieHus 6-8 | 2 | 4 - 8 | Ped-8 | KHI1-8 40
Tema 5. JlenoBbie NEPErOBOPHI.
5 | JlenmoBbie Oecennl v coBemannss | 9-12 | 4 | 4 - 8
Tema 6. CoBpeMeHHbIE
TEXHOJIOTHHU PabOTHI ¢
JIOKyMEHTaMH Kak JIeJioBast T1 -
6 | KOMMYHUKaIMs. 13-16| 4 | 4 - 8 T& KN2-16 40
3auer 20
Hroro: 16 | 16 40 100%*

*100 6anno6 3a cemecmp, GKIIOUAs 3a4em ULU IK3AMEH.

Pegh-8 — pedhepam, yugpa - Ne nedenu, na komopoii 00n#cHO Oblmb 8bINOAHEHO /3.

Tl1, T2, T3, T4, TS5, T6, T7, T8 — mecmwl ounaun-kypca «Iphpexmuenas KomMmyHukayus 6 paboueil cpedey,
pazmewennozo na Hayuonanenoti niamgpopme « Omxpuimoe o6pazosanues.

5.1. HAMMEHOBAHUWE TEM " COJIEP’KAHME JIEKIITMOHHBIX 3AHSATHIA
Tema 1. IlpeaMer u 3aga4M JMCHUUILTTHHBI

[TonsiTne «xomMmmyHuKamms». Poib koMMyHHKauy B nHGOpMAIMOHHOM o01iecTBe. [lenoBbie
KOMMYHHKAITMHM KaK COIIMaIbHO-TICUXOJOTHYecKast mpobieMa. 3HaHHE OCHOBHBIX MPABHUII I€JIOBOTO
OOLIeHHS U MPAKTUYECKUM yCIeX B AETOBON e TEIbHOCTH.

JlenoBoe oOIIeHNE KaK HayKa M HCKYCCTBO. MEXIWYHOCTHBIC OTHOIICHUS B TPYIOBOM
KOJIJIEKTUBE. PeueBol, S THYECKU I, ICUXOJIOTUYECKUI aCTIEKThI JEJTOBBIX KOMMYHUKAIIAM.

Tema 2. OcHOBBI pe4eBOil KOMMYHMKAIMH. Buabl peyeBoii e TeJIbHOCTH

KomMmyHUKaTHBHAS CUTYalHs U ee cocTaBisitonme. KoMMyHHKaTnBHOE HamepeHne. PeueBas
curyanus. PeueBass ctpateruss u TakThka. COBpeMEHHas KOMMYHHUKAIMsl M IpaBUia pPEYEBOrO
oOuienus. Bunpl u ctunm obmeHus. Y ciaoBusi, criocoocTByronue 3pGeKTHBHOCTH OOIIEHUS.

[lonaTne o0 peueBOW AEATENBHOCTU. DTambl M BUABI PEUEBOM AEATENBHOCTH. TEKCT Kak
IPOIYKT peueBoii aesrenbHocTh. Kynbrypa utenns u ciymanus. OCOOCHHOCTH CITyIIaHUs KaK BHIA
peueBoi  JeSATEIbHOCTH. YCJIOBUS d3(QeKTuBHOr0 ciuymaHus. YUTeHHe Kak BHJ peyeBOH
nesiteIbHOCTH. Buapl utenns. [IpobGiema moHUMaHuS.



Tema 3. ITUKA ¥ ITUKET AeJJOBBIX KOMMYHUKAUMUI

HpaBcTBeHHBIE OCHOBBI J1e710BOTO OOIIeHMs. [lenoBasi 3THMKa Kak CPEICTBO TOBBIIICHUS
3¢ ()EKTUBHOCTH TMPOM3BOJCTBA. YHHMBEPCAIbHBIC 3THYCCKHE M IICHXOJOTHYECKHE HOPMBI U
npuHIUIEL. CrpaBeIMBOCTh, YeCTHOCTh, OJIATOPOJCTBO, JOCTOMHCTBO, CBO00/1a, OTBETCTBEHHOCTb,
00513aTeIILHOCTD, TPYAOIIO0ME KaK OCHOBBI JICJIOBBIX OTHOIICHHWH B I[MBHJIM30BAHHOM OOIIECTBE.
CyIIHOCTh ¥ 3HAaYEHUE JIeTIOBOTO ATHKETa. OCOOCHHOCTH JIEJIOBOTO 3TUKETA.

[Ipodeccuonanbhblii 3THKET. [IpaBuia moBeaeHus Ha padbodeM mecrte. [IpaBuia jeaoBoro
OTHUKCTA: KOJJICTH, pyKOBOI[I/ITeJII/I, INOAYHMHCHHBIC, cereTapH, KJINCHTEI. HpaBI/IJIa HpI/IBeTCTBI/Iﬁ.
[TpaBuiia peueBoro stukera. [TucekmenHas peub. [IpaBuiia oOieHus 1Mo TenedoHy.

O6pa3 nenoBoro yenoBeka. KynbTypa o1k Ibl 1€T0BOTO MY>KYMHBI U JICTIOBON KCHIIUHBL.
OO6opy10BaHKE COBPEMEHHOTO orca.

Tema 4. KondIMKTBI B 1€J10B0ii KOMMYHUKALIMHU U IIyTH UX pa3pelieHns

[Tonstue xoHpnukTa U KOHGIUKTHOW cuTyauuu. KoHKypeHIMs Kak BHUJ KOHGIMKTHON
cutyanuu. Buael koHQIMKTOB. JI[naraoctuka KOHQIMKTOB. I'panuisl koH(umkTa. CTagun pa3BUTHS
KoH(pHKTa. JIMYHOCTHBIE 0COOEHHOCTH BO3HUKHOBEHHS KOHGIHMKTOB. [ 'pymnmoBbie 0COOEHHOCTH
BO3HUKHOBEHMUSI KOH(PIUKTOB.

MeTtob1 yripaBieHus U MPEAYPEKISHUS KOHPIUKTOB (BHY TPUIUNYHOCTHBIE, CTPYKTYPHBIE).
Taktuka moBereHus B KoH(pmukTe. Pemenne koH(pIMKTa. YmOpaBleHHe CcTpeccaMH s
peIynpexaeHus KOH(INKTOB.

Tema 5. le1ioBble neperoBopbl. JleoBbie Oecebl M COBEIIAHUS

[lonsiTe [EenOBBIX NEPErOBOPOB. 3HAYEHUE IMEPErOBOPOB I MPEANPUHUMATEIBCKON
nestenbHOCTH. Opranu3ainus NeperoBopoB. uarHocTuka moyioKeHus Jel. XapakTep IeperoBOpoB.
Ornpenenenue 1eined U BO3MOXKHBIX PE3ylbTaTOB. AHaIM3 HUHTEPECOB CTOPOH. DopMHpOBaHUE
oOuiero nojaxoaa. Opranu3zanus 1 NposeeHue neperoBopos. [Iouck B3auMonpuemMineMoro pemeHus;
COTJIacOBaHUE TIO3UIIHIA.

TexHuka BezieHMs 1eperoBopoB. BeIOOp THIIa MpUHUMaEMOro pemieHus (B3auMHbIE YCTYIIKH;
HAXO0X/IeHWE HOBOTO PEIICHHUS; aCCUMETPUYHOE pelieHne). TakTuuecke mpueMbl, TpUMEHsIeMbIE Ha
IeperoBopax.

[Icuxonorudeckre ocoOeHHOCTH TieperoBopoB. CyIIHOCTh AETOBBIX Oecel, uxX crenuduka.
Buast nenoBeix 6ecen. CyniHOCTh U PUHITUITBI IPOBEICHUS JIETOBBIX coBentanuii. Kinaccudukarms
copemanuii. O0A3aHHOCTH PyKOBOJIUTENS coBemmanus. [loBeieHrne yuacTHUKOB COBEIIIaHMS.

Tema 6. COBpeMeHHI)Ie TEXHOJOI'UHA paﬁoTbl C JOKYMEHTAaMH KaK Je¢JioBasi
KOMMYHHKAaIUsA

JIOKyMEHTUPOBaHUE YIIPABJIECHYECKON JEeSATENbHOCTH, JOKYMEHTHUPOBAaHUE JIOTOBOPHO-
NpaBOBBIX OTHOLIeHHH. FOpuanyeckoe 3HaueHHe MOKyMEHTa. YHUGUKAIMS M CTaHAApTU3aLUs
YIPaBIE€HYECKUX TOKyMEHTOB. OCHOBHBIE TPEOOBAHUS K COCTABJIEHUIO IOKYMEHTOB: JI0JKHOCTHAS
UHCTPYKILIHUS, IPUKA3, IPOTOKOJI, aKT, TOKJIAHbIC U CITy>KEOHbIE 3alIUCKU.

Knaccudpukanus nokymeHnToB. OpraHu3allMOHHBIE JOKYMEHTBI: YCTaBbl, IOJOXKEHHUS,
MHCTPYKUMHU. PacnopsauTenbHble TOKYMEHTBHI: IPUKa3bl, YKa3aHWs, PaCHOPSHKEHUsS, PEIICHUS.
HNupopmannoHHo-cipaBoyHast AokyMeHTanus. OdopMiieHre akToB, CIPABOK, OOBSCHUTEIbHBIX
3aMMCOK, IPOTOKOJIA.

Opranuzanus  JOKyMEHTOOOOpoTa.  JIOKyMEHTOOOOpOT, €ro  KOJMYECTBEHHbIE U
KayeCTBEHHbIE XapaKTepUCTUKHU. CucTemaruzaius M o0ecle4eHHue COXPAaHHOCTH JIOKYMEHTOB.
Pa3zpaboTka u BeneHHne HOMEHKJIATyphl fein. [IpaBuna ¢opMupoBaHus U BedeHUS Jiel. XpaHEHUe
JIOKYMEHTOB J10 TIEpejaull B apXUB.

Buenpenue cucreM 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa. OJEKTPOHHBIE JOKYMEHTHI.
Oco0eHHOCTH OpraHu3aly padoThl ¢ AEKTPOHHBIMHU JOKYMEHTAMH, MTOANNCAHHBIMH JIEKTPOHHON
MOJIHUCHIO.



KynbpTypa menoBoro mucbma. S3bIK ciay>keOHBIX AOKyMeHTOB. OCOOEHHOCTH O(pHUIHAIBHO-
nenosoro ctuis. Knaccudukanus nenosoit nepenucku. /[lenossie mucbMa. OdopmiieHne 1emoBbIX
nuceM. PasHoBuaHocTH nenoBbix nucem. Kynbrypa u atuker nenoBoil nepenucku. [IpaBuiia
COCTaBJICHUS TEKCTOB JICJIIOBBIX NMUCEM. THIIMYHBIE OIIMOKU B COCTaBICHUU TEKCTOB JIOKYMEHTOB.

5.2. IPAKTUYECKHUE 3AHATHUA. HTHTEPAKTUBHBIE OBPA3OBATEJ/IBHBIE
TEXHOJIOI'M, UCIIOJIB3YEMBIE HA AYAUTOPHbBIX 3AHATUAX

. Konuuectn
Ne Paznen (Tema) IUCIMIUIMHBL HanmenoBanue 3anaTuii
0 JacoB
Tewma 2. OcHOBBI peueBOif KOMMYHHKAIUN. Buabl
1 | peueBOH AEATETHLHOCTH OddexTuBHAS KOMMYHHKALUS 2
Tema 3. DTHKa U STUKET IETOBBIX JlenoBoe oOmieHNe U IenoBast
2 | KOMMYHUKAIIHHA 3THKA 2
KonaukTHass KOMMYHHKAIIAS.
Tewma 4. Konnuktsl B AenoBoi koMMyHHKanuu | «[lo3unmonHas BoitHay nnn
3 | ¥ myTH UX pa3penieHus. «CTOJIKHOBEHHE HHTEPECOBY. 4
Tewma 5. JlenoBsie eperoBopsl. [lenoBsie 6ecens
4 | u coBena”ysl. HenoBas urpa 4
Tema 6. CoBpeMeHHBIE TEXHOJIOTHH PA0OTHI C
5 | MOKyMeHTaMH KaK JIeJI0Bas KOMMYHHUKAIIHUSI. S3BIK CITy’)KeOHBIX JOKYMEHTOB 4
Hroro 16 ygac.

6. OBPA3OBATEJIBHBIE TEXHOJIOT'UA

[Tpu peanuzanuu y4eOHOM HpoOrpamMMbl HCIIOJIB3YIOTCS TPaJWLMOHHBIE O0pa30BaTElIbHbIE
TEXHOJIOTUH B (opMe JEKIHMA M MPAKTHYECKHX 3aHITHH, 00eCreunBaIoOnIfe OPHEHTHUPOBAHHE
CTyZICHTa B ONpEAEICHHOM 00beMe MH(pOpMalUK HU3y4aeMOW TUCLMILIMHBI, CUCTEMaTU3aLUI0 U
CTPYKTYypHUpOBaHME 3HAHU, pa3BUTHE U 3aKPEIJIEHUE YMEHUM, [TOJIyYEHHBIX CTYJIEHTaMU B [Ipoliecce
ayJIUTOPHOM paboTBHI.

B cootBerctBuu ¢ TpeboBanusimu OC BO HUAY MUODU B mporpaMme AMCHMILIAHBI
IPEIYyCMOTPEHO HCIOJIb30BAHWE AKTUBHBIX W MHTEPAKTUBHBIX (DOpPM TpOBENCHMS 3aHATHM.
WHuTepakTHBHBIE 00pa30BaTEIbHBIE TEXHOIOTHH O0yUeHUs MPEANoIaraloT OpraHu3alno o0yueHus
B PEKUME B3aUMOJAECUCTBHSI CTYAEHTOB APYT C IPYTOM U C IPENOIaBATEIEM.

JI1s1 KOHTpOJIE YCBOEHUS CTYJIEHTOM M3Y4YEHHOI'0 MaTepuaja JUCIUIUIMHBI UCHOIb3YIOTCS
TECThl OHJaMH-Kypca «O¢deKTUBHas KOMMYyHMKalMs B pabodell cpene», pa3MEIIeHHOIo Ha
Hanmonanehoit mnatgopme « OTKppITOE 00pa30BaHUEY.

CamocrosrenbHas paboTa HanpaBjeHa Ha YIIyOJeHHe U 3aKperyieHHe 3HaHUu# CTyeHTa, Ha
pPa3BUTHE €ro NPAKTUUECKUX YMEHUH U MOApa3yMeBaeT:

* [popabOTKy JIEKIMOHHOTO MaTepualla C HCHOJb30BAHHEM PEKOMEHIyeMOn
JUTEPaTyphl, yUeOHBIX MaTEPHAIIOB 3JIEKTPOHHBIX OMOINOTEK, HHTEPHET-PECYPCOB,

" OCBOEHHE MOJyJiel oHnalH-Kypca « D] deKkTrBHAsT KOMMYHUKAIM B paboueii cpeney,
pasmemenHoro Ha HanmonansHoit utargopme «OTKpeITOE 00pa3oBaHMe),

" [OArOTOBKY K 3a4eTy.

TBopueckas mpoOIEMHO-OPHUEHTUPOBAHHASI CAMOCTOATEIbHAs paboTa, OpUEHTUPOBAaHHAS Ha
pa3sBUTHE MHTEIJICKTYAIbHBIX YMEHUH, KOMIUIEKCa OOMIEKYJIbTYPHBIX M NPO(ecCHOHATBHBIX
KOMIIETEHIIUH, TOBBIIEHHE TBOPYECKOTO MOTEHI[MaIa CTYJEHTOB, BKIIIOUAET:

" [IOMCK, aHAJIU3, CTPYKTYpUpOBaHHE MH(POpPMAIIUU C IIeNbI0 HanucaHus pedepara mo
VHIUBUyaTbHON TEME,

" [OATOTOBKY IpE3eHTAllMH MO TeMe pedepara C MOCHEAYIOMINUM BBICTYIIJICHHEM Ha
CEMHHApCKOM 3aHSTHUH,

"  JCCJENOBATENbCKYI0 paboTy CTYAEHTOB, YYacTHE B HayuYHBIX CTYJCHUYECKHX
KOH(epeHIHSIX.



7. OODEHOYHBIE CPEIACTBA JJIA BXOJHOI'O, TEKYIHEI'O KOHTPOJISA U
MPOMEXYTOYHOM ATTECTAIIUA

OnenHka 3a KaXIbplid pa3fen AUCLUILIUHBI BHICTABIIAETCS MO UTOTaM MPOBEICHUS TEKYILEro
KOHTPOJIA.

OneHka pe3ynbTaToB CaMOCTOSATEIbHONW pabOThl OPraHU3yeTCs Kak €IMHCTBO JBYX (opM:
CaMOKOHTPOJIb U KOHTPOJIb CO CTOPOHBI IPENO1aBaATES.

CaMOKOHTpOJIb 3aBUCHUT OT ONPEIEICHHBIX KadecTB JIMYHOCTH, OTBETCTBEHHOCTH 3a
pe3yabTaThl CBOETO OOy4YEHUSs, 3aMHTEPECOBAHHOCTH B TOJOXHUTEIBHOH OIICHKE CBOETO TpYyAa,
MaTepuaibHBIX ¥ MOpPAIbHBIX CTHUMYJIOB, OT TOrO HACKOJbKO 0Oy4aeMblii MOTHBHpPOBAH B
JOCTH>KCHUU HAWTYUIINX PE3YIbTaTOB.

Jlig cTyneHTa CO3[aHbl YCJOBHS JJISl BBIMNOJHEHHS CAaMOCTOSTEIbHOM paboThl: ydueOHO-
METOAMYECKOe 00ECIeYeHHe, NPaBUIBHOE UCIIOIb30BaHUE PA3JIMYHBIX CTHUMYJIOB JJISl peasln3aluu
CaMOCTOSITENIbHOI pabOThl HA OCHOBE KPEAUTHO-MOJYJILHOM CUCTEMBI, MTOBBILICHUE €€ 3HAYUMOCTHU
U CHCTEMaTHYECKOE OCYLIECTBIIEHUE KOHTPOJII CaMOCTOSITENIbHOM JNIE€ATENbHOCTH CTYyAEHTa C
MOMOIIIbIO ()OH/Ia OLIEHOYHBIX CPEJICTB.

CpencTBa OIEHKM TEKYIIEH yCIEBAEMOCTH U MPOMEKYTOUHON aTTECTAIlMU CTYJIEHTOB IO
UTOTaM OCBOEHUS JMCUUILTMHBI MPEJICTABISIOT CO00M KOMIUIEKT KOHTPOJIUPYIOIIUX MaTepHalioB
CJIEYIOIINX BUIOB:

" HKCIPECcC—OMPOCHl — HAOOP KOPOTKUX BOMPOCOB MO OMPEACIEHHON TeMe, TpeOyIOImuX
OBICTPOTO M KOPOTKOTO OTBeTa. [IpoBepsroTCs 3HAaHUS TEKYIIETO MaTepHuaa: OCHOBHBIE
TEPMUHBI, TIOHATHUS U OIPEICICHHUS,;

" TecThl OHJAHH-Kypca «O¢¢dexkTuBHas KOMMYyHHKanmus B paboueit  cpexne»,
pa3MenienHoro Ha HanmonansHo# mardgopme «OTKpbITOe 00pazoBaHuE»;

"  OIIEHKA Ka4eCTBAa BBIIOJHEHUS MOJArOTOBIEHHOIO pedepara.

B cootBeTcTBUU C KpCHHTHO-MOHYHLHOﬁ CHCTEMOH TCKYH_[I/Iﬁ KOHTpPOJIb IIPOBOJUTCA B
TCYCHHUEC CCMECTpa IIYTEM OaILHOM OLCHKHU KadeCTBa YCBOCHUSA TCOPCTUUCCKOIO Marcpuajia u
PE3yJIbTaTOB HpaKTquCKOﬁ ACATCIIBHOCTH.

@OHJ OLEHOYHBIX CpEICTB MO JUCHUIUIMHE OOECHeurnBaeT MPOBEPKY OCBOEHUS
IUIAHUPYEMbIX pe3yJNbTaToB OOyueHHs (KOMIETEHUMH U UX MHIUKATOPOB) IOCPEICTBOM
MEPONPUITHI TEKYIIETO, PyOeKHOI0 U MPOMEKYTOYHOTO KOHTPOJIS 1O AUCLUIIIMHE.

CBs3p Mexay (opMupyeMbIMH KOMIIETEHIMSIMU W (opMaMu KOHTPOJIS MX OCBOEHHS
Ipe/CTaBIeHa B ClIeAyIOlIen Ta0nuLe:

Kox xommereHmn Ko unpukatopa HOCTHIACHIA CpencTBa v TEXHOJIOTHH OLICHKH
KOMIIeTCHITHI

3-YK-3 Ped, T
YK-3 (uacTb) Y-VK-3 Ped, T
B-YK-3 Ped, T
3-YK-4 Ped, T
YK-4 (qacTn) Y-YK-4 Ped, T
B-YK-4 Ped, T
3-VKII-1 Ped, T
YKII-1 (uacts) Y-VKII-1 Ped, T
B-VYKII-1 Ped, T
3-VKII-2 Ped, T
YKII-2 (uacth) Y-VKII-2 Ped, T
B-VYKII-2 Ped, T




IIKAJIA OOEHKH 3A TEKYIIYIO ATTECTAIUIO

Dopmbl bamel 3a
00s13aTeNIbHON KOHTPOJIbHOE Cymma
TeKyIIeH MEpPOIPUSITHE 6aioB
Paznen aucuumuimabl
aTTeCTalluu U 3a
arrcerammy | Mmes Nasenanios | oy
pazzeina
Paznen 1 (temsl 1-4) Ped-8 24 40 40
ATtTecTauus pazaena KI1-8 24 40
T1, T2, T3,
Paznen 2 (Temsr 5,6) T4, TS5, T6, 24 40 40
T7, T8
ATTecTanus paszjena KN2-16 24 40
Ntoro 3a Tekymuii KOHTPOJIb 48 80 80
3auer 12 20 20
Uroro: 60 100 100

CTyneHT cuuTaeTcsi aTTECTOBAHHBIM II0 pa3jiely, ecid OH HaOpanm He MeHee 60% oOT
MaKCHMaJIbHOTO OaJijia pasjena.

KoHTpospHBIE MepompuaTHs, 3a KOTOpble CTyAeHT monyunn (O OamioB (HesBKa B
YCTAaHOBJICHHBI CpOK), MOJUIeKaT o00s3aTesibHOM mepecnadye. Cpoku mnepecaad KOHTPOJIbHBIX
MEpOIPUATHI B TEUEHHE CEMECTpa oInpeenseT kadenpa.

B cooTBeTcTBUU C pEUTUHT-KOHTPOJIEM IUCLHUIUIMHBI (TEXHOJIOTMUYECKOMN KapToil) K MOMEHTY
3aBEpIIICHUS CEMECTpa CTYJICHT J0JDKEH HabpaTh He MeHee 48 0amnoB (MakcuManbHo 80 0anioB).

Ika/jia HTOrOBOM OLIEHKH 32 CeMeCTp

Hrorosas OICHKA IIPEACTABIICT coboit CyMMY 68.J'IJ'IOB, INOJIYYCHHBIX CTYACHTOM IIpU
BBITIOJTHCHHUH SaI[aHI/Iﬁ B paMKax TCKYHMECro M IMPOMECKYTOYHOI'0O KOHTPOJIA W BBICTABIACMEBIX B
cootBeTcTBUM C [lomoxeHueM o er,Z[HTHO-MO,HYHLHOﬁ CHUCTEMC.

JUIs KOHTpOJIE W OIICHWBAas KadyecTBa 3HAHWUH CTYJIEHTOB TNPUMEHSIOTCS 4-OayThbHas
(poccuiickast), 100-6amnpHast u eBpomeiickas (ECTS) cuctempl olleHKM KauecTBa OOy4YEHHS
cTyneHTOB. CBSI3b MEX/Ty YKa3aHHBIMHA CUCTEMaMH ITPUBECHA B TaOJIHUIIE.

Cymma OrieHka 1o 4-x 0aIbHOM 1IKae 3auer Orenka I'paparus
6autoB
90-100 5 (oTnM4HO) 3a4TEHO A OTJINIHO
85-89 4 (xopo1o) B O4Y€Hb XOPOIIIO
75-84 C XOpOIIOo
70-74 D YJOBIETBOPUTEILHO
65-69 3 (YAOBIETBOPUTEIHHO)
60-64 E MTOCPEICTBEHHO
Hmxe 60 2 (HeyAOBJIETBOPUTEIHHO) HE 3a4TEHO F HEYJI0BJIETBOPUTEIBHO

PacmmmdpoBka ypoBHS 3HaHUN, COOTBETCTBYIOIIETO MOTYyYEeHHBIM OariaM, Jaetcs B TabnuIe,
YKa3aHHOW HUXE

Cymma | Oruenka

YpoBeHb MPHUOOPETEHHBIX 3HAHUH M0 JUCIUATIINHE
Gamwios | ECTS P puobp

«OTIIMYHOY» - TEOPETHYECKOE COIep’KaHNe Kypca 0CBOGHO IIOJIHOCTBIO, Oe3 po0ernos,
HEOOXOIUMBIC MPAKTHYCCKUE HABBIKH PA0OTHI C OCBOCHHBIM MaTepHaioM c(hopMUPOBaHEL,

90-100 A .
BCE IIPEyCMOTPEHHbIE IPOrpaMMOi 00y4eHHs ydeOHbIe 3a/1aHHs BHITIOIHEHBI, KaUueCTBO

HX BBIITIOJIHCHHUS OICHCHO YHUCJIOM 6ann03, OJIU3KHMM K MakKCHUMaJIbHOMY.
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Cymma | Oruenka

YpoBeHb IPUOOPETEHHBIX 3HAHUH 110 JUCIIATUINHE
Oa1oB ECTS P PHOOP

«OYeHBb XOPOLIO» - TEOPETHIECKOE COlep)KaHNe Kypca OCBOCHO MOJHOCTEIO, 0e3
npo06enoB, He0OXOJMMBbIE PAKTUYECKHE HABBIKH Pa0OTHI C OCBOGHHBIM MaTEpHAaIOM B
85-89 B OCHOBHOM c(hOpPMHPOBaHEI, BCE IIPEyCMOTPEHHBIE IIPOrpaMMoii 00yueHus yueOHbIe
3aJ1aHusl BBITIOJIHEHBI, KAYECTBO BBINOJIHEHHs OOJIBIIMHCTBA U3 HUX OLIEHEHO YHCIIOM
6aJ10B, OJIM3KUM K MAaKCHMaJILHOMY .

«XOpo1I0» - TEOPETUIECKOE COIEPIKaHUE Kypca OCBOEHO HOIHOCTBI0, €3 mpoOeos,
HEKOTOPbIE IPAKTHYECKHE HABBIKK PAOOTHI ¢ OCBOCHHBIM MaTepUaIoM ChOpMHUPOBaHEI
75-84 C HEIOCTATOYHO, BCE IPEAYCMOTPEHHBIE IPOTpaMMOii 00y4IeHuUs yIeOHbIC 3aJaHHs
BBITIOJTHEHBI, Ka4eCTBO BHIIIOIHEHHUS HA OJHOTO U3 HUX HE OLCHEHO MUHUMAIILHBIM
YHCIIOM 0aJIJIOB, HEKOTOPBIE BUABI 3aJaHUH BBHITIOJHEHBI C OITHOKAMH.

«Y TOBIIETBOPUTENBLHO» - TEOPETUUECKOE COJEPKAHUE Kypca OCBOCHO YaCTUYHO, HO
npoOesTbl He HOCAT CYIECTBEHHOT'O XapaKkTepa, He0OXOJMMbIE TPaKTHIECKHE HaBBIKH
65-74 D paboTHI C OCBOEHHBIM MaTepHaoM B OCHOBHOM c(hOPMHUPOBAHBI, OOJIBITHHCTBO
MPeTyCMOTPEHHBIX TPOrpaMMOii 00yUYeHUs! yueOHbIX 3a/1laHHi BBITIOJIHEHO, HEKOTOPHIE 13
BBITIOJTHEHHBIX 3a8JJaHU i, BO3MOYKHO, COJIEPIKAT OLIHOKH.

«IlocpencTBEHHOY» - TEOPETHUECKOE COJIEP KaHUE Kypca OCBOCHO YaCTHYHO, HEKOTOPHIC
MpaKTHYECKNE HaBBIKK pabOTh HE CPOPMHUPOBAHBI, MHOTHE IIPEAYCMOTPEHHbIC

60-64 E
nporpamMmmoun O6y‘IeHI/IH y‘I€6HBIC 3aJaHus HC BBIIIOJIHCHBI, 00 Ka4eCTBO BBIMOJHEHHUS
HCKOTOPBIX M3 HUX OLCHCHO YHUCIOM 6aJ'IJ'IOB, OJIM3KHUM K MHWHHUMAJIbHOMY.
H 60 F ((HeyZ[OBJ'IeTBOpI/ITeJ'H)HO» - OYEHE CJ1a0bIe 3HaHUs, HCAOCTATOUYHBIC JJIA IIOHUMAaHUA
MKC

Kypca, UIMeeTCst 00JIbIIOe KOIUYECTBO OCHOBHBIX OIIMOOK U HE0YETOB.

IIpomerxyTouHas arTecTanus (3a4eT) NPOBOJAMUTCS B KOHIE CEMeCTpa TaKkKe MyTeM OaIbHON
OLICHKH. MTOroBbIil peUTHHT onpeaesnseTcss CyMMHpPOBaHUEM OajuIOB TEKYIIEH OLIEHKU B TEUEHUE
ceMecTpa U 0OajuloB IPOMEKYTOUHOM aTTecTallui B KOHIIE CEMECTpa IO pe3yJsibTaTaM 3ayeTa.
MaxkcuManbHbIN aTTeCTalHOHHbIH 0amt — 20, MUHUMAIBHBIA — 12.

WTOroBeIif peMTHHT IO JUCIUILTMHE ONPEAESeTCs] CYMMUPOBAHHUEM OallIOB, MOJYYEHHBIX B
XO0J€ TEeKYIIEeH U MPOMEXKYTOUYHOM aTTecTannii. MakKCUMalIbHBIM UTOTOBBIN PEUTUHT COOTBETCTBYET
100 6amnam, MuHEMaIbHEIN 60 0aIoB.

K 3adery mo aucHumivHe AOMYCKAlOTCS CTYJIEHTHI, YCIEUIHO MPOLIEANINE BCE UCIBITaHUS
TEKYILEro KOHTPOJISA, IPeTyCMOTpEeHHbIE Y4eOHOH mporpaMMoii U HaOpaslIre He MeHee 48 OaioB.

B KOHIC OCBOCHUA AWCHUILIMHBI CTYACHT CHACT 3a4CT, II€ €My NpCIaracrcsa OTBETHUTH B
YCTHOI>'I (bOpMe Ha JIBa BOIIpOCa U3 NPHUBCACHHOI'O HUKC CITUCKA:

CyIHOCTh ¥ Ha3HAYEHUE TUCHUIUIMHBI «JleI0Bble KOMMYHHUKAILIUN.
HpaBcTBeHHBIE OCHOBBI JIEJIOBOIO OOIIEHUS.

Bubl peueBoil eI TEIbHOCTH.

TaxkTHyeckre OCHOBBI 1€JI0BOTO OOILICHHUS.

OcHOBHasl TaKTUKA IIPU MPOXOXKACHUU cOOeCce0BaHMs.

JenoBoe obmenue. XKanpsl nenooro obmieHus. Jlemosas 6ecena.
Haznauenue nenoBoro aTukeTa

[IpaBuiia oOuieHus no TenedoHy U APYTUM AIEKTPOHHBIM CPEACTBAM CBSI3U.
CrpykTypa ny6im4Horo BelcTyrieHus. CpenctBa U CrocoObl YCTAHOBIIEHUS! KOHTAKTa C
ayIUTOpHUEN.

10. IlpuHuMOBEl ynpaBieHUsl BHUMaHUEM ayAUTOpUU. PedeBast KyabpTypa.

11. TpeboBaHus K 1€10BOI MUCHbMEHHOM peyun.

12. Craguu pa3Butus KosekTusa. [Ipobiema nuaepcTsa.

13. IlpuynHBI BO3HUKHOBEHUS KOH(IUKTOB.

14. Busbl KOHQIIMKTOB U CLIOCOOBI UX Pa3peIeHUs!.

15. IlonrotoBka 1 MpoOBEAEHUE MTEPETOBOPOB.

WX Nn bW =
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16. Ilcuxonornyeckue TUIBI JEJIOBBIX COOECETHUKOB U TAKTHKA ITOBEIEHUS C HUMH.

17. JlenoBble cCOBEIIaHMS U WX BUJIBI

18. [Tonemuka, AuCKyccusi, 1e0aThl, TUCITYT, IPEHHUS, CIIOP.

19. Oco0GeHHOCTH criopa: CTpAaTeruy M TaKTUKU; MOJEMUYECKHE PUEMBI, YIOBKH; MIpaBHiIa
cropa.

20. OcHoBHbIE TpeOOBaHMA K COCTABICHHIO JOKYMEHTOB ([IOJDKHOCTHASI WHCTPYKILHA,
IIpUKa3, IPOTOKOJI, aKT, JOKJIaJHbIE U CIyKeOHbIE 3aIIUCKH).

8. YYEBHO-METOJMYECKOE U HH®OPMANIMOHHOE OBECIIEYEHHUE
YYEBHOU JTUCIUIIJIMHBI

Jlnisi opraHu3anuy CaMOCTOSITENIbHOW pabOThl CTYAEHTOB (BBIMOJHEHUS WHIMBUAYAIBHBIX
JIOMAIIIHUX 3a/1aHUi; CaMOCTOSTEIbHONM HPOPAaOOTKH TEOPETUYECKOIro Marepuaia, MOATOTOBKH K
TecTaM) pa3zpaboTaHbl yueOHO-METOAMUECKUE PEKOMEHAALNY U YKa3aHHsI 110 JUCIUTUIMHE.
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3. Koportkuii, C. B. /lenoBeie kommyHuKarmu: yaeoroe nmocodue / C. B. Koporkwuii. — Capatos:
Bysosckoe o6pazoBanume, 2019. — 90 c¢. — ISBN 978-5-4487-0472-7. — Tekcr:
anextpounsid // Ludposoii obpazoBarenvHbiii pecypc IPR SMART: [caiitr]. — URL:
https://www.iprbookshop.ru/80614.html

4. KysnemnoBa, E. B. JlenoBeie KOMMyHHKaluu: Yy4eOHO-METOAUYECKOE Tocodue /
E. B. Ky3nenoBa. — Caparos: By3oBckoe obpazoBanue, 2017. — 180 c¢. — ISBN 978-5-
906172-24-2. — Texkcr: anexkrponHsi / udposoit oopasosarensHblii pecype [IPR SMART:
[caiit]. — URL: https://www.iprbookshop.ru/61079.html

5. Kypraesa, K. 1O. JlenoBsie kommyHukanuu: yaueonoe nocoodue / XK. I0. Kypraesa. — Kazans:
KazaHnckuil HallMOHAJIBHBIM UCCIIEI0BATENBLCKUI TEXHOJOTUUECKU yHUBEpCcUTET, 2025. —
80 c. — ISBN 978-5-7882-3580-6. — TekcT: anekrponHbli // LludpoBoii 00pa3oBarenbHbIN
pecypc IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/158938.html

6. OCHOBBI J€l0BOM M MyOJIMYHOW KOMMYHHMKAlUUd B NPO(ECCHOHATBLHOW JeSTEIbHOCTH:
yuebHuk ams 6akanaspuara / XK. B. Kopobanosa, E. B. Kamuesa, M. B. ITonesas [u ap.]; moxg

penaknueit XK. B. Kopobanosoii, E. B. Kamueroii, M. M. CumonoBoii. — M.: [Ipomereii,
2019. — 192 c¢. — ISBN 978-5-907166-77-6. — Tekct: snexTpoHHbIi // Lludposoit
o0pasoBaTebHBIN pecypce IPR SMART: [ca#T]. — URL:

https://www.iprbookshop.ru/125671.html

7. PaxyrtoBa, U. B. JlenoBbie koMMyHHKauu: yuedHoe nocodue / 1. B. PakyroBa. — MuHCK:
Pecny6nukanckuit ”HCTUTYT nipodeccuonaibHoro oopasosanus (PUIIO), 2024. — 196 ¢. —
ISBN 978-985-895-204-4. — Texkcrt: anexTponnsiii // LludpoBoit oOpazoBaTenbHbIN pecype
IPR SMART: [caiiT]. — URL: https://www.iprbookshop.ru/143016.html
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IIporpammHoe obecnieyeHue:

CrenmanbHOE IporpaMMHOe o0ecriedeHre He TpeOyeTcsl.

LMS u UnTepHeT-pecypcbl:

1. Hayunas snekrponnas oubnuorexa. URL: http://www.elibrary.ru

2. HanwmonanwsHas miaTdopma OTKpeITOro oopasoBanus: https://openedu.ru/my/courses/

3. Oobpa3zoBarensublii nopran HUAY MU®U. URL: https://online.mephi.ru/

4. CnpaBounas cuctrema AktuoH. URL: https://action360.ru/

5. Ilentp wuHpOPMAIMOHHO-OUOIMOTEYHOTO oOOecneYeHuss Y4eOHO-HAYYHOH JesATeIIbHOCTH
HUAY MUOU URL: http://library.mephi.ru/

6. Iludporoii obpazoBarenbubiii pecypc IPR SMART. https://www.iprbookshop.ru

7. DnextpoHHas wuHpOpMaMOHHO-00pazoBarenbHass cpena TWU HUAY MHUOU URL:

http://stud.mephi3.ru/

8. DOnexrponHo-OmOimoreyHas cuctema Jlans URL: https://e.lanbook.com/

9. OmnnaiiH-Kypc «O¢dexkTuBHAsE KOMMYHUKAIUS B paboueil cpeney, pa3MelIeHHbIN Ha
HauuonaneHolt miiatgopme «OTKpbITOE 00pa3oBaHue». https:
//apps.openedu.ru/learning/course/course-v1:mephi+mephi_efkrs+fall 2025/home

9. MATEPUAJIbHO-TEXHUYECKOE OBECHEYEHUE YUYEBHOI
JUCLUILIMHBI (MOLYJIS)

Jucuuruimaa oOecredeHa KOMIUIEKTOM Y4eOHO-METOIMYEeCKOW JOKYMEHTAauuH. JIeKnnoHHble U
CEeMUHAPCKUE 3aHATHS MPOBOAATCS C IPUMEHEHHEM IMIPE3EeHTAIIMOHHOTO 000PY/10BaHHS.

Aynuropus A MpOBEACHUS 3aHATUH JEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO THIIA, TPYNITOBBIX
U HHAWBUAYAJTBbHBIX KOHcyHbTaHHﬁ, TCKYHICTO KOHTPOJIA H HpOMC)KYTO‘IHOI\/'I arrecraiguu, s
CaMOCTOSITETFHON PaOOTHI:

npoektop Nec + dkpaH (HACTEHHBIH), KOMIIbIOTEp: KoMmIbioTep: mporeccop Intel Core 1i3;
oneparuBHas namsate 8GBDDR3; monurop KK Benq 19,57, Foxit Reader.

Kax/iplii CTYZICHT UMEET CBOM JIOTUH U Mapoiib AJI BX0Ja B DIEKTPOHHYIO HHPOPMAITMOHHO-
obpazoBarenbhyto cpeny TU HUAY MUDU ( http://stud.mephi3.ru/).

Kaxxnip1ii CTyJIEHT UMEET JA0CTYI K JIEKTPOHHO-01OmoTeuHoit cucreme IPRbooks.

ABTOpBI: K.ILH., TOo1IeHT Kadeapsl «ConpaabHo-3koHOMIYeckux auciumina» [lomosa O.H.
K.H.H., TOLIEHT Kadenpsl «ConuanbHO-I3KOHOMHUYECKUX auciuiine»y Koncrantunosa AT
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