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1.  Ofmue mojoxKeHHs

1.1. Hacrosumee TTonoskenude ompenensier HOPALOK GOPMUPOBAHHS, BEJEHHS,
XpaHeHWs JIMYHBIX Jel CTYNeHTOB TexXHONOIHYECKOro WHCTHTyTa — (umuana
(emepanbHOro rOCYAAPCTBEHHOrO ABTOHOMHOIO 0GPA30BATENILHOIO YHPEKACHH:
BHIcIIero obpaszopanus «HanHOHATBHEI HCC/Ie/[0BATENBLCKUH SIePHBLH YHUBEPCHTET
MHOU» (manee — TH HAAY MHAOH).

1.2. Tlonoxenue pazpaboTaHo B COOTBETCTBHH C!

— egepanbHBIM 3akoHOM OT 29.12.2012 1. Ne 273-®3 «06 obpazoBaHHH B
Poccuiickoii @enepaiuny»;

— npukasom MunoGprayku Poccnn or 19.12.2013 r. Ne 1367 «O6 yTBEpKIEHHH
Ilopsiika OpraHM3alMH M OCYMIECTBIeHHs 00pasoBaTeNbHOH /EATENBHOCTH IO
o6pasoBaTeNBHEIM  POTpaMMaM  BEICIIero  ofpasoBaHus —  IPOrpaMMam
GaxanaBpuaTa, IPOrpaMMaM CIeITHATUTETA, IPOrPaMMaM MarnCTPaTypby;

— mnpukazoM MunoGpaayku Poccuu ot 14 mons 2013 N 464 «06
yTBEpKIeHHH [lopAaKa OpraHM3audd W OCYIICCTBIEHHA oGpasoBaTenbHOH
JesITeNFHOCTH 110 00pa30oBaTeTbHEIM TPOrpaAMMaM CPEHEro HPO(eCcCHOHANBHOTO
o0bpasoBaHugY;

— TIPHKA30M MunoGpHayKH Poccun oT 29.06.2015r. Ne636
«06 yreepinenun [lopsiika IPOBEIEHUs TOCYAAPCTBEHHOH WTOrOBOH aTTecTalin
no 06pazoBaTeNBHEIM [POTPAMMaM  BhICLIEro 00pasoBaHHA - MPOrpaMMam
GakaaBpHaTa, MPOrpaMMaM CIeLMaNnTeTa i IporpaMMaM MarkCTpaTypshy;

— mpukasom Mumo6puayku Poccmm or 16 asrycra 2013 1. N 968 «0O0b
yrBepeHun LIopsinKka NpOBeEHHA TOCYJapCTBEHHOH HTOTOBOH aTTECTAallWH IO
06pasoBaTeTFHEM IPOrPaMMaM CPeHero NPOhecCHOHAIBHOro 06pa3oBaHIsLY;

— mpukasom Muno6pHaykn Poccun ot 13.02.2014 r. Ne 112 «O0 yTBEpKIEHHH
[lopsinka 3amolHeHNs, y9eTa W BBIAYH TOKYMEHTOB O BBICLIEM o0pasoBaHuK H O
KBaMAQHKAHH H UX TyOIHKATOBY;

— mpukazoM MusobpHaykn Poccun or 25 okrabps 2013 T N 1186 «06
yreepiknenuu [lopsfika 3amonHeHus, yd4eTa H BblIaud JIMIIOMOB O CpEIHEM
npodeccronansHOM 06pa3oBaHKuy U HX TyOIHKaTOBY;

— TlopsmKom mprema rpaxian Ha ofyueHue o 00pasoBaTe/bHBIM MpOrpaMMam
BpIcHIero 06pasoBaHus — TporpaMmvam OakalaBpuara, MPOrpaMMaM CleLHalnTeTa,
mporpaMmanm MardcTpaTyphbl;

— mpukasoM Munobprayke Poccum or 23 smeaps 2014 T N 36 «006
yreepxaeHnu Ilopsjka mprevMa Ha ofyueHue MO 00pasoBaTeNbHBIM MpOrpaMManm
cpeilHero npofieccHoHaNBHOro 00pasoBaHmD);

— VcTaBoM TOCYNApCTBEHHOIO ABTOHOMHOTO 00pasOoBAaTENBHOIO YUPEKIEHHS
BhlCLIero 06pazopanus «HaHoHATEHEIH MCCIeOBATENBCKUA SACPHBI YHHBEPCHTET
«MU®W», yTBepkKASHHOTO NpHKA3oM MuHucTepeTBa 00pasoBaHHA K HAYKH
Poccuiickoit ®enepanmu ot 26.02.2016 1. Ne 156;

— Ilonowennem o TexHomormueckoMm WHCTHTYTe — (uuale (eneparbHOro
rocyJapCTBEHHOTO  @BTOHOMHOTO — 00pasoBaTeNBHOTO  YHUPEKISHHA  BBICLICTO



obpazoBaHus «HarmonanpHbI Hece[oBaTelbCKui SAEPHEIN YHHBEPCUTET MWD,
BRE/ICHHEIM B JeHCTBAE IPHKA30M HISTY MUA®U ot 28.04.20161. Ne 119/4;

_ TlonosKenues 0 TIOPsKe MepeBOfia, BOCCTAHOBICHHS, OTHHCIICHHA CTYJEHTOB
HUSTY MA®UW, BBefcHHBIM B IeiCTBHE MPHKa3OM HUSY MA®H or 15.10.2014 Ne
288/6;

— @epepalbHbIM 3aKOHOM OT 27.07.2006 N 152-@3 (pexn. oT 21.07.2014) «O
MepCOHATBHBIX JaHHBIO! (c m3M. H JIOIL, BCTYIL B CHITY C 01.09.2015);

- Mucrtpykugelf 10 AenONpON3BOICTBY B HASY MW®DHY, yTBepKIeHHOH
[PHKa30M PEKTOpa HUSTY MHA®U ot 29.09.2015 1. Ne272/4.

1.3. @opmmpoBaHue THIHBIX HACT CTY/IEHTOB TPOU3BOAMUTCA B MpHEMHOI
comucern TA HASTY MUDH. Beenue, yueT # XpaHEHHE JTUUHBIX JeTl CTYIEHTOB
OCYIIECTRIsCTCS PabOTHHKAMH yuefHOro OTHeNa, OTBETCTBCHHBIMA 32 BEZIeHHE
JIMYHBIX el :

1.4, Kawmsit cryment TH HUAY MM®U B OTHOLIEHHH CBOETO JHHHOTO
nesa uMeeT IpaBso:

_ cpoBogporo GecuiaTHOro A0cTyna K CBOWM MePCOHANBHEIM  AaHHBIM,
COZEPIKALIIIMCA B TIUHHOM LETTe;

~ TpefoBaTh HCKITIOUEHHA WK NCIPABICHHA HeBEPHBIX MM HETOIHBIX JAHHBIX,
BHECEHHBIX B €r0 JIHTHOE JIEJO0.

2, TepMHHbBI ¥ ONpeieJeHHs
B macrosmeM IlONMOMKEHAH —HPHMEHIIOTCH clemylomye TEPMUHBI U
oIpefeNeHus:

_ JAM4HOE AeT0 CTYAeHTa — CrpynnupoBaHHad 1 oopMITeHHas B COOTBETCTBHM
¢ YCTaHOBIEHHBIMH TpeboBaHHAME ~ COBOKYIHOCTH JIOKYMEHTOB, COZEPIHKAIIHNX
cBeIeHUs 0 CTyIeHTe (laee — NHIHOe LIeTI0);

— ¢opmupoBaHHe JHTHOIO Aeja — IrpyIIUPOBAHUE HCTIONHEHHBIX JIOKYMEHTOB
B TEHOE IEN0 ¥ CHCTeMATH3AINS JOKYMEHTOB BHYTPH /1S714;

— odopm/IeHHE JIMMHOTO AeJa — [JOJTOTOBKA JHYHOTO Jela K XPAaHeHHIO B
COOTBETCTBHH C YCTAHOBIEHHBIMH MPABUIAMH;

— BejeHHe JHYHBIX A€ — KOMILIEKC MEpPOIIPUATHH 110 NPHOOIIEHUTO
JOKYMEHTOB, MOJIEKAHX XPAHEHHIO B cocTaBe TMUHBIX ), BHECSHHUIO 3amucel B
COOTBETCTBYIOIME aT(aBHTHBIC KHUTH, WHBIE yueTHblE (OPMBL, TepHAO/IHUECKOi
TpOBEPKe HAAHs H COCTOSHIA IMIHBIX JieT;

— XpaseHHe JHYHBIX ned — ofecricaeHye PAMOHATBLHOTO Da3MEIleHHA H
COXPaHHOCTH JITHBIX NI, BKIIO1a% KOHTPOJIb X COCTOSHMS, BIKEHH, BRI BO
BpeMEHHOE [0Th30BAHNE (¢ TIOCIE Iy OIMM BO3BPATOM B MECTa XpaHeHns),

— Texymlee XpaHeHHe — XPaHCHUE JMMYHEIX Il ¢ MOMEHTA HX MePBOHaYaTLHOIO
opMUpOBAHKSA 710 IEPEiatill Ha apXHBHOC XPAHEHHUE]

— mpoBepKA HAMMYHE M COCTOSHMS JMYNBIX Jea — YCTaHOBICHHE
COOTRETCTBHS PealIHOTO KONIMYeCcTBa JIMIHBIX AC] 3amucAM B A(aBUTHBIX KHATAX, &
Talke BBHIABIEHWE JHMYHBIX e, TpefyIoIHX HCIPaBIeHHs HEIOCTATKOB ux
hopMupoBaHus, BeACHHUS, yHeTa U XpaHEeHHus,
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3.  opMHpPOBaHHE U NMepefaya JHIHBIX A npHeMHoil Komucened

3.1. Jimumoe jeno dopMupyercs B MpueMHOH KOMHCCHH, Haje/leHHOH
(yHKIMAME TipHeMa JIOKYyMEHTOB ¥ abUTYpUeHTOB, O(OpMIIEHHS PE3Y/IbTATOB
BCTYNUTENBHBIX HCTIBITAHMH, JOroBOpOB Ha oKasaHKe IIMATHRIX 00pa3oBATENbHBIX
YCITyT, IPUKA30B Ha 3a4MCICHAS 1 1P

3.2. [IlpmemHag KOMHCCHA obopmisger JHYHOS AEN0 HA KK I0r0
AGUTYpHEHTA, TIOCTYTIAIOWIETO B YHUBEPCHTET, B COOTBETICTBHY ¢ AEHCTBYHOMIHMHA
TNpasunami npuema u TTonoKeHEEM O HpreMHOH KOMUCCHH.

3.3. OrgercTeeHHOCTs 3a (OpMEpPOBaHUE 1 BEACHHC JNHYHBIX  Jel
aGHTYpUEHTOB BO3JIAraeTcs Ha OTBETCTBEHHOTO cexperaps NPHEMHOH KOMHCCHI,
HA3HAUEHHOTO TIPHKA30M DEKTOPA YHUBEPCHTCTA.

3.4. Tlepsonauanseoe GopmupoBaHue H odopMIIeHHe JHYHOTO et
OCYILECTBILIET COTPYAHHK TIpUEMHON KOMHMCCHHA 10/l PYKOBOACTEOM OTBETCTBEHHOI'O
cexpeTaps TIPHEMHO KOMMCCHH.

3.5 JlggHele Jieia 3aUMCIEHHBIX a0HTYpPHEHTOB TIpUEMHAA KOMHCCHA
nepemaer 1o akty (IlpunoxeHne A) B yueGHBIA OTAET AN HX JanpHeHIero
Benenus. AKT npyreMa Iepejati JIHIHBIX AT TOTOBHT npreMuas KomMucens. JIMaHbIE
nena, chOPMHPOBAHHEIE ¢ HAPYIIEHHEM HACTOAIIETO [TonosxeHus, BO3BPAIIAIOICA B
NPHEMHYI0 KOMHCCHIO UL nopaboTKH.

3.6. K moMmeHTy Tiepefadn HX npEeMHO#l KOMHCCHE B yuebHblll OTHEN
[HYHOE JET0 AOIDKHO COZIepKaTh CIeylolue JoKyMCHTEL, pacIIONoKeHHBIE CBEPXY
BHW3 B XPOHOJIOTMYECKO# N0C/e0BaTeIbHOCTH:

— BHYTpEHHSA ONMCH TOKYMEHTOB ZIeNd;

— BBITHCKA H3 MPHUKa3a O 3a4HMCIICHUN;

—  3K3aMEHAllMOHHBIN JHCT;

— 3asBIICHHE HA UM PEKTOPa;

_ sageienue 1o BHOOPY KOHKYPCHOH IPYIIIEI;

—  JIOKYMEHTHI, TTONTBEPAKIAIOIHEe ocofble TpaBa IIpH NOCTYIUVIEHAH B BEICLICE
yaefHOE 3aBENIEHNE, 3aBEPEHHEIC OTBETCTBEHHEIM CeKpeTapeM IPHEMHOH KOMUCCHH:

— Ui JIHI] ¢ OTPaHHYEHHEIMHA BOSMOMKHOCTAMIL 3mopoBbs (MEBaMA I My
11 rpymIEl, HHBAIHT, C JeTCTBA) — KOIHH JOKYMEHTOB: yAOCTOBEPEHHUS,
CIIPABKH H T.J.;

— gus AN, OCTaBLIAXCs Ge3 MOMedeHHs ponuTeNed, CHpPOT — KOIHH
CBANETENbCTBA O POXICHHH, CBHJSTENbCTBA O CMEpPTH POIHUTETEH,
[OCTAHOBJEHHS OPTAHOB OTIEKH U MOMETHTENBCTRA | T.1L.3

— JUIS JIL, TIOCTYTAIONIEX B PAMKax [eJeBOro HpHeMa = KOIIHS IOrosopa
0 IeNeBOM IpHeMe MeKy OpraHu3alued u BY3oM, KOmHs IOTOBOPA O
nesieBoM OOydeHHMH MEKIY opranuzaieii n aOUTypUEHTOM, KO
[HCchbMa OpraHm3aluy CO  CIHCKOM aGHTYpHEHTOB, € KOTOPHIMH
3aKTIOYeibl TOTOBOPEL O LENeBOM MPHEME;

— s3agBrNeHue o BeIOOpE IPHOPHTETA;
— pesyibTaThl BCTYNHTENBHBIX werpTanui  (trectupoBanme, mo0eml  BO
Beepoccniickix 1 Me Iy HapOIHBIX [IpeAMETHBIX ONHMMITHA/IAX);
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_ sx3aMeHAIMOHHBE pabOTHl JuIl JHI, CHAFOTIHX BHYTpPEHHAE HCILITAHIA
(paGors IO MpenMeTaM, mu60 IPOTOKOINEI U JTACTHL cobeceOBanHts);

— Komus CTPaHHI MAcropTa Ha THCTe Ad4: pa3BopoT C dororpaduei 1 pasBOpoT
C TIPOTTHCKO#;

— goxymedr 06 oOpasoBaHHH roCyAapcTBEHHOTO obpastia  u  (wiw)
KBaTU(AKALHH, npr3HABAEMBIH B Poccuiickoii @enepalyid Ha yPOBHE JOKYMEHTE
rocy/lapcTBeHHEOro obpasna 06 obpasopaHuy (OpH TNMOCTYIUICHHH Ha OromKeT —
OpHWTHHAI M KOS, OpHTMHAIL MK KOM{A TNpH TOCTYIUIGHHH Ha ofyieHue 10
OroBOpAM HA OKa3aHHE  TUIATHBRIX 06pasOBATENbHBIX  YOIYT, 3aBEPCHHBIC
OTBETCTBEHHEIM CeKpeTapeM TPHEMHOH KOMUCCHM);

_ xonusi BOGHHOTO OwWieTa I BOEHHOCTYKALX, JKENaollaX 3acyuTarh
pesynsrat EI'D, CHaHHOTO B TEHEHUE IOfa 10 TIPU3BIBA;

_ 3asBieHue Ha ATIENSLETO (B CyYae BOSHHKHOBSHI CIIOPHEIX BOTIPOCOB);

— TpOTOKOI 3acefaHuil ATIeISLEOHHON KoMuceuy (B CTydae BOHHKHOBEHHA
CIIOPHBIX BOIPOCOB);

— BHINMCKA M3 pPeLIeHHs ATIHEATIHOEHOM KOMUICCHH MITU 2KTa 06 werpaBIeHHH
pe3ylIBTaToB dK3aMeHa (B ciryqae BO3HUKHOBEHHA CLIOPHBIX BOIIPOCOB);

_ xomus NOroBOpa Ha OKasaHWe INTATHBIX o6pa3soBaTelbHbBIX  YCIyT (s
[OCTYMAOMAX Ha [AaTHOH OCHOBE);

_ xouMs CBUAETENBCTBA O  3AKIIOHCHHH Gpaka, MHBIE JOKYMEHTEL,
MOATBEPIKAAIOLIHE CMEHY METPHHCCKHX JAHHEIX, 3aBepeHHBIC OTBETCTBEHHBIM
CceKpeTapeM NPHEMHOM KOMHCCHH.

3.7. JInusble jefla HE3aIHCICHHBIX AGUTYPHEHTOB XPaHATCI B npreMHOi
KoMHCCHM 6 MecsueB B TIANKe-CKOPOCHIMBATEINS, a 3areM YHHYTOXKAOTCA B
YCTAHOBNEHHOM TIOPSLIKE.

4. Tlopsnok popMApPOBAHUT, BEACHHSH H yqeTa JTHIHBIX 181

4.1. Ha kaxz0ro cryienTa GopMUpPYeTCs OJHO JIHHHOC Iieno.

4.2. TlepeoHatdanbsHOE dopMupoBaHue H oopmiIeHHe JNHYHOTO JZeiad
OCYIL[ECTBIISET COTPY/THHK npYieMHOR KOMHCCHH.

43, Bce JOKYMEHTHL JTHUHOTO €13 CTyAeHTa HOTKHEL GLITH MOMEIIEHE B
obnoXKKy W3 TBEPAOTO KapTOHA. OdopmiIenne PeKBH3HTOB obmoxkd  jena
OCYIIECTRIAETCA 10 ycTaHOBIeHHOH —(opMme (Tpunoxenwe b), cofiepiKaller
CTIeYEOIILY1I0 HHDOPMAIIHIO:

— HaUMeHOBaHWE YHUBEPCHTETA,

— HAWMEHOBAHHE WHCTHTYTA,

— HanpaBleHHE MOATOTOBKU (crienuanbHOCTH);
— dopma oOyueHN;

— No npgHOTO Oena;

— aaronoBok gena (amuiIns, UM, OTHECTBO);
— jaTa 3aBeleHus JIMIHOTO [e7a;

— naTa OKOHYAHHA JET1a;



—  KOJTMYECTBO JIHCTOB JIENA;
— CpOK XpaHeHHA.

4.4. Ecnu mocie o(QopMIEHHs IHYHOTO ACna damims  (AM9, OTUECTBO)
CTyZeHTa H3MeHsAeIcd, TO B oBMOKKy [ena BHOCATCS W3MEHEHMIL — TIPEIKHAT
avums (ams, OTUECTRO) 3aKI0daeTcs B CKOOKH, @ HOBBIC NAHHBIE 3alTUCHIBAFOTCH
Ha[ OpeKHHMH.

4.5. JloKyMEHTEl BHYTpPH JIASHOTO Nela pacIoaratoTes B XPOHOJIOTHYECKOi
[IOCTeNOBATETBHOCTH.

4.6. TlogmuHHBIE JITHYHEBIS JIOKYMEHTBL (aTTectaTsl, TUILIOMEL, CTIPABKA 06
oGyuenyy) TOMIIMBKE HE TOMICHKAT, OHM BKJIANBIBAIOTCS B KOHBEPTBHI, KOTOPBIC
NOANIUBAIOTCA B AE/a.

4.7. B nwu4HOe jeno He MOAIIHBAITCH:

—  HeWCIIOJHEHHBIE OKYMEHTBI;
— nyGneTHble JOKYMCHTB (THIIHAE 2K3EMIULIPDL KoTHit IOKyMEHTOB);
— uepHOBBIE LOKYMEHTBI.

4.8. Tlpu nprobIIeHHH B JIHIHOS [EN0 KoMl JOKYMEHTOB HA HUX CTABHTCH
3aBepUTeNbHAs HAIIUCh «Kommust BepHA», YKa3bBALTCA [OIDKHOCTE, FHULAATEL K
thamumus pabOTHHKR, TIOAMNCE, /aTa TIOJTIHCH, IeUATE.

4.9. He pexe ofHOro pasa B rol MPOBOAHTCS [UIAHOBAs IPOBEPKA HATHIHSA
JTSHBIX €)1, HAXOMALIAXCS Ha TEKyLeM XPatCHHH. BrlapieHHEBIE B XOM€ [POBEPKA
He/0CTATKH TIOZNeaT YCTpaHeHHIo paGOTHHKAMY, OTBETCTBEHHBIMU 33 BelCHUE
JAYHBIX 871

4.10. OTBEeTCTBEHHOCTH 34 BENEHHAC H ofecrieuerye COXPaHHOCTH JIMIHBIX [E1
CTYAEHTOB HECYT HaualbHHKH yueGHBIX OT/EIIOB BO u CIIO.

4.11. B ciyyae yTrepu (mopuu) NuYHOro 7Aena Mo KaKuM-Tub0 [IpUIHHAM
paGOTHHKOM, OTBETCTBEHHBIM 32 paboTy ¢ JTHYHBIMH ACIaMH, cocTapnsieTcs akT 00
yTepe (TopHe) JIMIHOro Aeid H hopMUpyeTCs HOBOE THHHOE AETIO.

4.12. Yuer IHYHBIX JEI OCYUIECTBIACT yueBHBIH  OTACH B 1ensx
ofeceueHrs COXPAHHOCTH THIHBIX el HX PerHCTPUPYIOT B CTIETHAIEHOM JKypHAE
[10 YCTAHOBIISHHOH dopme (IIpunoxenue B).

4.13. Ha obnoxKe JKypHaa yKaspIBaioTCA:

— HAWMEHOBaHUE OpraHu3alliH;

— Ha3BaHWe KypHala;

— B MpaBOM H¥DKHEM yIily — 1aTa Hadalla i nara oxkonyaHus. [laThl Hauala
J OKOHUAHWS JKypHATa CTaBAT 10 PErvcTpariii MepBOro | TOCIeIHEr0
IOKyMEHTA B JKypHaJe.

4.14. Bce JHCTHL JKypPHATIOB HYMEpYIOT B NpaBoM BepXHEM YTILY, [POLIKBAOT
[IPOYHBIME HUTKAMH, KOHIEI HHTOK BHIBOAAT Ha OGOPOTHYHO CTOPOHY MOCIEHETO
TIPOHYMEPOBAHHOTO JTHCTA. ByMaKHBIM KBajIpaToM CKICHBAIOT cepeliHbl KOHIOB
HHTKM, CBEPXy CTapiT TedaTs d ACIaIoT Hagm#ch «B  HAcTOAIIEM JKypHAIES
[IpOHYMepOBaHo, TMPOIIHYPOBAHO H CKpEerUieHO Medarsio _ JHUCTOBY. Hanamucs
3aBepseT 3aMeCTHTeNb TMPEeKTOpa no yueGHOH padoTe.

4.15. Ilanpele O IHIE, OTBETCTBEHHOM 34 BejleHHe JKypHana, IpUBOIATCA Ha
060pOTHOH CTOPOHE 00I0MKKH JKypHana.
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4.16. ypHamsl ~ perucTpanuy  JHUHBIX  JIEJ CTYJIEHTOB  ABJIAIOTCA
[OKYMEHTAMH BHYTPEHHEro IHONB30BAHHMA M HE MOTYT mepe/aBaThcs B APYrue
nozpas/enerns Ge3 COOTBETCTBYIOIIEro PACIOPsKEHHS IMPEKTOPA.

4.17. B mpouecce BeIGHHS KypPHAI XPAHUTCA Y JIHLE, OTBETCTBEHHOTO 34 ero
BeJICHHE.

4.18. Tlo OKOHYAHMM JKypHANa He IHUEBOH CTOPOHE OBIIOMKKH Jenaercs
samich O zaTe ero okomuanus. Cpok XpaHemus — 75 JIeT C MOMCHTA MEpefatn B
ApXHB.

5. Beaenme JHYHBIX Aed H y4eOHBIX KapTodex CTyAeHTa B nepHoa
o0y4eHHs

5.1. JImuHoe fAeNo BeLeTCA B TEYCHHE BCETrO NMepuola obyueHns CTyIeHTa B
T HASY MU®U 1o MOMEHTA ero OTYHCIEHNs B CBA3H ¢ 3aBEPIICHHCM o0yJeHns,
1u60 10 IpYTUM IPUYHHAM.

5.2. Ha ocHOBaHWH MPHKA3a O 3a4HCIIEHHH yueOHBlI oTAen BEIAAeT CTYIEHTY
cTyfeHYecKHH OmwieT H 3a9ETHYIO KHIDKKY, KOTOPHIM TIPHCBAMBACTCH EIMHBLH
pETHCTPALOHHbLH HOMEP.

[Ipy 3aunClIeHMH B IOPANKE I[EPeBOId M3 npyroro 00pasoBateNbHOIO
yUpeKIeHHs ¥ BOCCTAHOBIGHHM CTYACHTY BBIAAIOTCA crygeHdeckuii Ouner H
3a4eTHAs KHUKKa.

Ilpu mepeBozie ¢ OXHOH ocHOBHOH 06pazoBaTeNbHON MPOrpaMMbl Ha APYIYH
puyrpu TW HASTY MUDH, cmere dopmsl 00yueHuS, METPUUECKHX JAHHBIX w/uiIm
JpYTHX M3MEHEHHMsX y CTYIeHTA COXPAHSIOTCA 3aucTHAd KHIDKKA M CTYZeHdIecKuit
fuieT, B KOTOpBIE BHOCSTCS COOTBETCTBYIOLIHE MCIIPABISHUS, KOTOPLIC 3aBEPSIOTCS
[OJNUCEI0 ¥ [EUATRIO: TIpY TEpeBOiie ¢ OXHOH 06pa3oBaTenbHOI MporpaMmMel Ha
npyryio, cmeHe (opMbl 00yueHHs — MOATHMCHI samecTHTENs JjmpekTopa mo YP,
cMeHe METPHHUECKHX [JAHHBIX H/WIH IPYTHX U3MEHCHHAX — HOAMTHCHI) HAdaIbHHKA
VMYV, 3aB.oTAeneHHEM CIIO. Bee BHOCHMEIE M3MEHEHMS OTPAKAKOTCA B JHIHOM
Jlelie CTYZIeHTA.

B ciyuae yTpaThl CTyHEHHUeCKOro Ouiera WiM 334ETHOH KHHIKKH CTYIEHTY
BEl@eTcs HOBBIA JOKyMEHT C OTMETKOH «ayOnukar» C COXpaHEHHEM HOMepa
YTEpAHHOTO JIOKYMEHTa.

5.3. JIoKyMeHTHl TOMEIIAKOTCA B JMYHOE AENO TONBKO IMOCIE H3/1aHHA
COOTBETCTBYIOMIETO [IPHKA3a 110 THYHOMY COCTaBY CTYACHTOB.

5.4. B mpotecce GOpMUPOBAHUA THIHOIO [eNia B HETO TOMEILAI0TCA:

54.1. TlomTMHUHMKE THYHBIX 3asBICHHAN, CIPAaBOK W APYTHX HOKYMEHTOB 33
pecs mepuon OOydenms. JIMGHble 3AfBIeHMA JIOIDKHBL  MMETH PE3ONIOLHIO
3aMecTHTeNs AUpeKTopa 1o yuebHoH pabore K mpH HeoOXOIHMOCTH JJUPEKTOPA.

5.42. BBIMHCKA K3 TPHKA30B MO JIHTHOMY COCTABY CTYAEHTOB M AOKYMEHTEL,
OCTY/KHBIITHE OCHOBAHMEM K H3JIaHHIO COOTBETCTBYIOLIMX TIPUKA3OB, B TOM HHCIIE!

~ 0 3aYKCIEHWM Ha TIepBBIH Kypc;

— 0 3auMACITEHMH B TIOPSIKE TIePeBo/ia Wil BOCCTAHOBICHI,

— O IpHMeHEHHH Mep B3BICKaHUA U [TOOIPEHN;
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— 06 u3MeHeHHH METPHIECKHX MaHHBIX CTYACHT,

_ 06 axageMHYeCKOM OTIYCKE, O BBIXOZI® A3 AKa/eMUHeCKOT0 OTITyCKa,
— 0 IpOJTIeHHH CPOKOB CHAYH 3K3aMeHAI[MOHHON ceccry;

— 0 TepeBo/ie HA YCKOPEHHYIO IporpaMmy obyaenus;

— 006 oTYHCIEHHH.

543. JIOKyMeHTHI, KOTOPHIE MOLTBEPIKAAIOT U3MEHEHHS HMMEIOIIHXCA B [€Te
cBeNeHHH o CTyAeHTeE, B TOM YHCTe:

— KOIMA TIACIIOPTa MIIH WHOTO HOKyMeHTd, YOCTOBEPAIONIET0 THUHOCTE (B
clydae ero 3aMeHEl);
—  KOMMs CBHETENECTRA 00 H3MEHEHHH METPHYECKHX JAHHBIX.

5.4.4. Jlng yuera CBeieHUH 06 ycreBaeMOCTH CTY/eHTOB CIISHMATHCTEL TIo
VMP yueBHOro oT7Ieia O(GOPMITIOT VqeGHble KAPTOYKH CTYNEHTOB, B KOTOPBIC
BHOCST NEPCOHATBHBIE TAHHBIC CTYACHTA. (TRETCTBEHHOCTE 38 CO3/IaHKe W BEACHHC
yqeBHBIX KapTOHeK BO3TAracTes Ha COOTBETCTBYIOIIMX TODKHOCTHBIX JIHLL. TTocne
H3OAHMs Tpukaza 00 OTYHCJICHHH, yuebHas KaprodKa 3aBepsercs MOMMHCHIO
saMecTHTENs AHpeKTOpa o yueGHoli paboTe A MeYaTsio, BKITIOYAETCS B JIHUHOE IEN0
CTYJEHTA.

545 MppusuoyanbHBH ydeOHBIA TUIAH (pn  HATHYHH), oQopMIIeHHBIA 110
yCTAHOBIICHHOH QopMme 1 yTBEpIICHHbIH AUPEKTOPOM.

6. @opMHpOBAHHE JHYHBIX ]l CTYICHTOB, 3ayHCJeHHBIX B MOpsSIKe
nepesoja M3 Jpyroro 06pa30BaTeTLHOr0  yIpeRIeHUsl, BOCCTAHOBJICHHS,
nepeBefleHHBIX € O[HOH OCHOBHOH 06pa30BaTENLHON NMPOrpaMMbl Ha OpYryIo
puyrpn MHeTHTYTa, CMEHE dopmbl 06yuenus, OTIHCICHAS 1 npefocTABJIeHH
aKaJeMHYecKoro oTIycKa

6.1. JuHOE 7IeN0 CTY/IeHTA, 3a4HCICHHOTO B MOPA/IKE NePeBo/a 13 ZIpyroro
00pa3oBaTeNbHOro  YIPEIKACHIA, BOCCTAHOBNGHMS, TEpeBoja ¢  OIHOH
o6pasoBaTeNbHOH NPOrPaMMBl Ha JpYTYIO sayTpu T HILTY MUDH, cMene hopMeL
obydeHnsi, OTUMCIEHMS, @ TaKXKe HNpeoCTaBIIeH s aKajgeMHUUecKoro OTMyckd,
dopMupyeTcs M BeSTCA B COOTBSTCTBMH € pasmenami 3 M 4 HACTOALLETO
[TonokeHHs.

6.2. [lpy 3auncieHWM CTyAeHTa B TOPAAKe mepeBoid M3 APYroro
06pa30BaTeNbHOrO YIPEKASHHA yaebublil oTaen GopMHpYeT HOBOE JTHIHOE neno, B
KOTOpOE BHOCATCH:

_ sagBIeHWe O 3aYMCICHIH, ODOPMIICHHOE B YCTAHOBISHHOM MOPAMIKE,

— cmpaska 00 oOydeHHH, BBHIAAHHAN 06Gpa3zoBaTebHEIM  YUPEXKACHHEM, B
KOTOPOM CTYZEHT 00ydancs panee (opUTHHAI ¥ KOIHAS);

— 3aBepeHHas KOTIMS IPUKasd O JOMYyCKe K 3auATHAM (TTIPH HeoOXOIIMMOCTH);

— 3aBepeHHAA KOIHS PUKa3a O 3a9UCICHIH B [OPAAKE TepeBozia;

— IIPOTOKOIN ATTECTAIMOHHOH KOMHCCHH;

—  KonuA TIpHKa3a 0f oTUHCIEHAU (IPH MEPEBOAE HA MECTa, dunancupyeMele
3a cueT cpelcTB (elepansHoTo GromKeTa);
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VHIMBHAyanbHEH  ydeOHbIi  TNaH  MKBMAALMA - AKANeMHAHUCCKHX
3810/DKeHHOCTEH (IIpY HaTHYHH PasHHUIIEL B [IpOrpamMmax);

JOTOBOp Ha OKA3aHWE TUIATHEIX 06PasOBATENBHEIX YCIyr HPH 3aTUCICHMH
HA MECTA ¢ OTNATOH CTOMMOCTH 00YUCHHS;

noxyMeHT 00 06pa3oBaHKH, OJNTUHHIEK H KOIIH.

CTyIeHTy BBIJAIOTCS CTyIeHYECKHH OHIeT i 3a4eTHA KHIDKKA.

6.3.

[lpH 3auMCIECHAE CTYIEHTa B NOPAIKEe BOCCTAHOBICHUA yyeQHELH oTaEH

HPOJIOJDKAST BEJEHHE JMYHOTO Jena, copmupoBaHHOTO pasee. B amuHoe Ae10
32HOCATCA:

6.4.

sasBICHNE O BOCCTAHOBIEHNH, 0QOPMIIEHHOE B YCTAHOBIEHHOM MOPANKE;
3aBepeHHas KOMHSA MPUKA3a O 3aYUCIICHUH B IIOPANKE BOCCTaHOBIEHHS;
[POTOKON aTTECTAIMOHHOH KOMICCHH,
WHIABHAYAJbHEN  yueOHbli — IMaH  MHKBHIAIHH aKaIeMHUIecKIX
samo/mxeHHocTel (1IpH HATHYUH PAa3HHLEL B mporpaMmax);
KOTHS J[OTOoBOopa HA OKasaHWe INIATHBIX o6pazoBate/bHBIX YCIyT IPH
4auUCIIEHNY HA MECTA C OMTATOH CTOMMOCTH O0YUeHHS;
TOKYMEHT 00 00pa3oBaHyt, IOJVIMHHHK 1 KOTTHA.

[lps mepepole  CTy[eHTa ¢ ofHOM OcHOBHOH 00pa3oBaTeNbHOM

porpaMMbl Ha APYTryo, 8 TaKKe CMeHe (opmbl o0ydenHs B COCTaB JIHIHOTO Ae1a
BKJIHOYAIOT!

6.5.

sagRIeHMe O TEPEeBOJe C COOTBETCTBYIOLIMME BH3aMH (3aB.kadenpami,
sap.oraeneruem CITO, 3am.oupexTopa 1o y4eGHOH pabote);
3aBepeHHas KON MPHKa3a 0 MepeBoze (BBIMHCKa U3 TIPHKA3A);
MIPOTOKOIL ATTECTALMOHHON KOMUCCHH,
PHIMBULyaNbHE  ydeOHBII — [NaH  JIMKBMAALME  AKAICMMTECKHX
sanomKerHoCTell (IIpH HAMAYHE Pa3HHLE! B IPOTPAMMaX);
KOMWS JOroBopa  ([ONONHUTENBHOLO COTJALICHMA K IOroBOpY) Ha
oKazaHie TINATHLIX 06Pa30BaTelbHBIX YCIyr P MEpeBole Ha MECTa ¢
OIIATON CTOMMOCTH 00yUEHN,;
yueGHas ~ KapTouka (mpenbioyieli  OCHOBHOM o0pazoBaTensHok
IPOrPaMMBI).

Ha oCHOBaHHHM IpHKa3a O epeBoie B 00I0KKY THUHOTO Aend CTyASHTAa

BHOCAT W3MeHEHHS ITyTeM 3aKioueHHT H3MEHAEMBIX 3IEMENTOB 06I0KKH B CKOOKH
¥ yKa3aHus HOBBIX CBEIECHHUI,

6.6.

Hpn OTHHUCJEHHU CTYAEHTa H3 VHHBEpPCHUTETA B CBSI3H C 3aBEpLICHHEM

06}"{GHHH B JIHYHOE [0 MOAINTHUBat0TCA:

BBIIFCKA 13 IPAKA3a O I0TyCKe K I0CY/IapCTBeHHOH HTOTOBOI ATTECTAINY;
BHITIMCKA W3 MpHKasa 00 OTUHCIeHMH CTYAEHTa B CBA3HM C 3aBEPLICHHEM
o0yuennas;

0OXOHOH JIHCT,

CTyAeH9eCKHi OneT;

3aueTHAS KHIDKKA, 0(OPMICHHAS B yCTAHOBIEHHOM TIOPAIKE;

yuefHag KapTO4Ka CTYEHTa;
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6.7.
TIPUUIH

MPOTOKOJ 3ace/laHka rocyIapCTBeHHOH SK3aMEHAIMOHHOH KOMUCCHH,
OIS TAMToMa 06 OKOHSaHWH YHHBEPCHTETa H MPHIIOKCHUE K HeMy,
[VCT COMIACOBAHMS CBEICHMH, BHOCHMBIX B IIPHIOMEHME K JHILIOMY;
sagBNeHHe HA TOCHSIHMIUIOMHBIA OTITYCK B Npefenax cpoka OCBOCHUS
ocHOBHOH 06pa30BATEIBHOMH IIPOTPAMMBI (rpu HATHYHH).

Tlpr OTYMCIEHMH CTY[EHTAa U3 YHMBEpCUTICTa [0 YBaXKHUTeNBHBIM

avM: B CBSSH C IEpeBOJOM B Jpyroe 00pa3s0BaTelbHOE YHUPEAACHUES,

coOCTBEHHOMY IKEJIAHHIO0, 0 COCTOAHHID 3I0pOBbsi H Ap. B JHHHOE Jelo
MOAUIMBAKOTCA:

6.8.

JHYHOE 3asBIIEHNE C BU3AMH,
cnpaBKa © COTJIaCHM TIPUHATHS CTYACHTA Ha oOydende B JPYTOe
06pazoBaTenbHOe YIPEIKICHHE;
cIpaBKa © COCTOSHHH 3/10pOBbA (mpu OTYHCIEHWHM IO COCTOAHMIO
37I0pOBbL);
BBITIACKA W3 [PHKa3a 06 OTYHCTIEHUH;
00XOIHON THUCT;
cTyneHuecKuii GuTeT U 3adeTHAT KHIKKE,
yaeOHas KapTOdKa CTyIeHTa;
crpaBoYHas KapTOuKa CTY/ISHTa;
KOIHS IpeIbIIYIIEro JOKyMeHTa 06 06pa3zoBaHHM;
KOTIHsL CIIpaBKu 00 oBydeHHH.
TIpA OTYHMCIEHUH CTY[AGHTa H3 YHHBEPCHTETA 00 HeYBaXKHTEBHBIM

opuvrHaM B ero TUYHOoE IeJI0 MOAMKUBaI0TCA:

6.9.

caykeGHas sammcka  (3aBeyIOLIETO xa(enpolf, HagaTbHAKA YMY,
gauansauka LJTOuI1K, 3aB.0TAeNCHAEM CIIO);
oG BsCHUTENBHAS 3aTHcKa (TTpH HATTMYHHA);
KOIHMS IIPOTOKOJIA 3acelaHid KOMHCCHH IO OTYHCTEHUK) CTYACHTOB IO
HeyBaKHTENBHEIM IPUTHHAM;
BLIMMCKA W3 [pHKasa 06 OTUACICHAHN;
00OXOIHOH JTHCT;
cTynendecKuii GHneT i 3a9eTHas KHIDKK;
yueOHas KapToJka CTyAeHTd,
cripaBOYHas KapTOYKa CTYIEHTa;
KOIVs IPeJTBLAYIIEro NOKyMeHTa 00 0GpasoBaHui;
KOTHSl CITPaBKH 06 00yIeH .
Tlpy TpeOCTABICHUH aKaJIeMAYECKOro OTIyCKa B CBS3H C IIPH3BIBOM Ha

BOEHHYIO CJl}’}E{Gy, o MeTHIHHCKHM noKazaHuaM, IO ceMeiiHpIM W HMHBIM
ofCTOSTEeNbLCTRAM B IHIHOE ACI0 TIO LU BATCS .

TMYHOE 3asBIeHHe, OpOPMISHHOE B yCTAHOBISHHOM IOPAMIKE;

sagTioueHre BpadeOHOH KOMHCCHH MEIUIMHCKON  OpranH3amud o
COCTOSHNH 3I0POBLS;

KOI¥isl TIOBECTKH BOGHHOTO KOMHCCapHaTa;
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— JIpyrme JOKYMEHTBI, TIOATBEpXMAIOUIME OCHOBAHMA UL [PE/I0CTABIEHNS
aKaIeMHIECKOTO OTITyCKa.

7.  OnepaTuBHOe XpaHeHHe JHYHBIX &1

7.1. OriepaTiBHOE XpaHeHHE JWYHBIX Jel CTYNEHTOB OCYIISCTBIET
yueGHEIH oTaen. JOCTyIl K THUHEIM JENaM MMEET TOIBKO pabOTHHK, OTBEYAIONIHIT 32
BefeHNe M XpaHeHHe JIMYHEIX Jel CTYAEHTOB.

7.2, JluuHBle Oefa JOIKHBl XPAaHHTRCS B  CHELMANbHO  OTBEACHHBIX
noMemennsx (B celipe), OGecreuMBAIOIWX X TIONHYIO COXPAHHOCTE H
HPENOXPaHAoNIX  HOKYMEHTEL  OT MOBPeIKACHAH,  BpPEIHBIX BozzeiicTBHH
OKpYKAFOIeH CPeIBl, HCKIOYAIOMHX YTPATy JOKYMEHTOB.

% B mporiecce ONEPaTHBHOTO XPAHEHHA THIHBIE A2/Ia XPaHATCA B TBEPIBIX
nankax win KopobKax.
7.4. TTpaso mocryma K JOKYMEHTAM JHYHOIO Aeia CTYACHTa, coJlepAaInx

HepcoHaNbHbIE JAHHBIE, UMEIOT TOJIBKO JIMPEKTOP, 3aMECTHTCIb JWpeKTopa 110
yueOHoil paboTe, HadaBHUK VMY, 3as.otmenenuem CIIO, HagansHHK yueQHOro
OTJ[eJIa, OTBETCTBEHHBIE 33 BEJCHWE JIMTHBIX 1T CTYACHTOB. WHpIM THLIAM [IPAB0
mocTyma MoeT OBITH TpPEJOCTABICHO Ha OCHOBaHHH cnyxeGHOU 3amMCKH ¢
pesooLHel MPeKTopa UITH 3aMECTHTEI AMPEKTOpa o yueGuoit pabore.

e BHyTpeHHHH JOCTYIl K [EPCOHANBHBIM JAHHBM CTYIEHTOB OTKPBIT
TONBKO COTPYAHHKAM y9eOHOTO 0T/ena, KOTOPEIM NEPCOHANBHBIC AAHHBIC CTYLEHTOB
HeoGXOAHME] 171t BBITIOMHEHHS AOJIKHOCTHBIX 00s3aHHOCTEH.

7.6. Bremuui HocTyn K JHYHBIM JAeTaM CTYACHTOB (vmu U3bATHE U3 HHX
JOKYMEHTOB) JIONyCKaeTcs C IMHCBMEHHOTO paspelieHis IIMPEXTOpa M TONBKO
CIHeMMANBHO YIOJIHOMOYEHHBIM JTHOAM TPH HATMHHH Y HHX COOTBETCTBYIONIETO
MUCEMEHHOTO 3aIpoca.

7. T8 KOHTPOJsi CBOEBPEMEHHOTO BO3BPATA JIMMHBIX JIEN H MOKYMEHTOB
[e1a, BBIIAHHOTO BO BPEMEHHOE MOIL30OBAHKC, yae6uel oTAen Bener Mypran
BLIIAYM BO BpeMEHHOE IONb30BaHHe JHYHBIX ALl CTYISHTOR W/UIH JTOKYMEHTOB
muunoro mena ([Ipunoxenue I).

7.8. BpemenHoe TONE30BAHHE JHYHBIM JCIOM (mpocMoTp, BBINTHCKH H3
IMOKYMEHTOB, KOITHPOBAaHHE HOKYMEHTOB M Ap.) BHE M[OMEIeHHH, B KOTOPBIX
XpaHsTesd TMYHble JeNa, Pa3spelactes TONBKO B HCKIFOYHTENBHBIX Clydasx (Jums
NpUHATHA PeleHHH AMPEKTOPOM, 3aMECTHTEIEM AHPEKTOpa 0 yaeGHo#t pabore,
nauansHakoM YMY, sas.otaenearem CI10). ITpu BpeMEHHOM MOJB30BAHIH IMTHEIM
[eIoM He JOMyCKAETCA TPOU3BOMTE KaKue-n100 HCTIPAB/ICHNS B PAHEe CASTARHEN
3amucaX, BHOCHTH HOBBIE 3alWCH, W3BIMATE W3 JIMIHOTO Jena HMEIOIHecs
JIOKYMEHTBI HIIH BKIaIblBaTh B HErO HOBBLE.

79. Msbgrie AOKYMEHTOB W3 JIHMYHOrO Jefa MpOH3BOAHUTCA pabOTHHKOM,
OTBETCTEEHHBIM 33 BeJeHHMe JW9IHBIX Jel, B HCKTIOUWTENBHBIX — CIyHaix
(cneicTBeHHble JeffCTBAS KOMIETEHTHBIX OPraHoB M CHIIOBBIX BEZOMCTR) TIO
[MUCHMEHHOMY paspelleHHI0 JHPEKTOopa, [Jii BHYTPeHHHX paboTHHKOB — IO
MUCEMEHHOMY PA3PEIIeHHI0 3aMECTHTEeN AUPEKTopa 1o yuebHoit pabote. B ciyyae
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BPEMEHHOr0 H3BATHS TOKYMEHTa JTi BHYTPSHHHX noTpeGHOCTEH BMECTO HEro B
JMUHOE NeN0 BKIA[bIBaeTCs NueT-3amenntens ([Ipunoxenne ), ofHAKO TIPH 3TOM B
[MYHOM IeNe CTYIEHTA BCeria [O/DKHA OCTABATHCA 3aBEPEHHAS KOMMA MSBATOTO
nokymenta. Ha JHcTe-3aMeHHTENE YKA3hIBAKOT, Kakolf HOKYMEHT, KOMY H Ha Kakoe
BpeMst BrAAH. [10 BO3BpameHny AOKYMEHTa B 1SN0 JIUCT-3aMEHATEND YHAUTOKACTCSL

7.10.  Hsmpatue JIOKYMEHTOB JTHYHOTO mema  mo  TpeboBaHMIo
IPABOOXPAHUTENBHEIX M HMHBIX YIOJIHOMOYEHHBIX OpraHoB MPOH3BOAMUTCS  HA
OCHOBAHWA akTa O mpHuuMHax Bojadd nojmmennka ([punoxenue E). AxT
cocTaBifercs B ABYX DK3EMIUAPAX, OJMH M3 KOTOPBIX I€pefaercs MOmydarcilo,
npyroii ocraercs B apxuBe. AKT TIO/UMCBIBAETCS JHPEKTOPOM WHCTUTYTA W
PYKOBOZHMTENEM OpraHU3aluu-loIydarens, MOIHCH CKperunoTess  repOoBbIME
MeuaTsIMA OpraEmzaiuil. B JHYHOS JIEN0 MOMEINAeTCA COOTBETCTBYIOIIHH aKT U
3gBepeHHAs KOTIHA W3BATOrO NOKYMEHTa.

711, [Ipy OTYMCIEHHH CTyHEHTA JIHYHOE JeNo XpaHuicd Mo MEeCTyY
HOpPMHPOBaHUs OTAENBHO OT NMYHBIX JIel [PYTHX CTYISHTOB W mepejaeTca Ha
apXHBHOE XpAHEHHE He Panee, 4eM Hepes MATh JIET [0CHe 3aBepIIeHii JUYHOTO Jena
B JI€JIONPOH3BOCTEE.

Tl 2. Ecau CTYNEHT, JHYHOE JEN0 KOTOPOTO HAXOJHTCH Ha OrnepaTHBHOM
XpaHEHHH, BOCCTAHOBIEH, TO B  PCKBH3MTLI oBnoXKKH ~Jena  BHOCSTCH
COOTBETCTBYIOIIE U3MEHEHHs U BeJIeHHE JTHUHOrO Hena MpOoROo/KacTCA. Ecnu mmo
JCTeUeHUH TIITMIETHETO CPOKA CTYAEHT He BOCCTAHOBNIEH, €ro [HHHOE N0
TepeaeTcs Ha XpaHeHHe B apXHB.

7.13. B COOTBETCTBMH C 3aKOHOJATENLECTEOM Poccuiickoit  Depepauind
ofyualomuiics HMeeT TNpaBo HA HOMyHeHHH KOIHH moBoro  IOKYMEHTA,
cozepkarerocs B ero juuHoM fene. Komuy JOKYMEHTOB JIOJDKHEL GBITEL 3aBEPEHBI
HaexamM 06pa3om H IPefocTaBnATECs 6e3BO3ME3HO B TEHUCHNE TPEX nHel co
nust obparnienus cTyaenTa. OpHrHHATIB! I0KYMEHTOB 06 obpazoBaHUHM BHIAAIOTCS HOI
pacrimcky cpokom Ha 10 KameHnapHbIX nunel. OpurHHATEl JAOKyMeHTOB 00
ofpasoBaunn Ha pyku ofyuaromemycs BBIIAIOTCH  [OCHE OTYHCIICHHA U3

YHHBEPCHUTETA.
7.14. Ilpu OTYMCIIEHHH CTy/leHTa B CBA3H ¢ 3aBePIICHHEM o0y4eHHs THIHOE
Ileno nepeaeTcs Ha apXHBHOE XPAHEHHE.
8. IMloaroToBKa W Mepegaya JHYHBIX e/l B ApXHUB
8.1. ApXHB HHCTHTYTa KOMILIEKTYeTCS AETaMH IIOCTOAHHOIO, BPEMEHHOTO
(cBbirme 10 Jier) XpaHeHHs, a TAKKE IeNamu 0 JHIHOMY COCTaky CTYAEHTOB.
8.2. JIyunEle Oena CTYIEHTOB, OTYHMCNEHHBIX B CBA3H C 3dBCPIICHICM

ofyueHHs W 1O APYTHM [PHYMHAM, OTHOCATCA K JOKyMEHTaM LIOJITOBPEMEHHOTO
XpaHeHHs: XpaHaTcs 75 JeT.

8.3. GopmMumpopanye  JHIHBIX €N ofyJaromuxcs — BeieTca  IOL
HeNoCpeNICTEEHHEIM METOIMIECKAM PYKOBOACTBOM 3aMECTHTENH IUpeKTopa T
yueGHoit paboTe.

8.4. TonuoMy oGhOpMIEHMIO —TONNEKArT —[THYHBIE Jena  CTYASHTOB
JTuTensHoro cpoka xpaserma (75 gner). Ilommoe ohopMnenre JHIHBIX JeN
[penyCMaTpHBAET:
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TIOAIIABKY THYHOIO Jena;
HyMepalio THCTOB Aena;
cocTapienye BayTpennei omicn aena (TIpunoxenue xK);
cocrapmenue JucTa-3aseputens (IIpunoxenue M);
BHeCEHHe HeoOXOMMMBIX YTOUHEHHI B PEKBH3ATEI 00JI0KKH Ae/a;
—  HCKJIOUEHHE M3 Je/a BCeX MeTAIUTMISCKHX NPeAMeT0B (ck00, CKperIoK).
8.5. HenocpecTBEHHO TIPH [OATOTOBKE Jena [UIA mepelad B apxuB U3
JHYHOTO JeNa CTY/eHTa H3BIMAKTCH CIIeTyIoIHe TOKYMEHTRL:
JIMCTKM HETPYAOCTIOCOGHOCTH, CIPaBKH (€C/H 3TH AOKYMEHTEI HE ABIIHCE
OCHOBaHHEM 18 TIPEIOCTARNEHM aKaieMHIECKOTO OTITyCKa);
— [OKyMEHTBI Ha MPOJJIEHHE CECCHH,
00BACHUTEIBHBIE 3AMIHCKH;
Zpyrue J0KyMeHTEl BDEMEHHOTO CPOKa XPaHEeHHA.

|

8.6. JlokyMeHTBl, OCTaioIHecs B  ASIe, MOJDKHEI  COAepiKaTrb  BCE
HeoBXOIiMble PEKBE3HUTH (TIOJIHACH, NEYaTH, LTAMIITRL, 14Tkl HOMEDPA).
8.7. Bee NOKYMEHTBL B JeNie TOIIHBAIOTCA CYPOBEIMH HHTKaMH Ha HEeTHIPE

IPOKONA, Ha CIIENHANbHBIA CIIHB, B TBEPIYIO 0BNOXKKY € ydUeTOM BO3MONKHOCTH
cBOBOIHOTO YTEHMS BCEX JOKYMEHTOB, 4aT, BU3 1 pe30MoL M Ha HHX.

8.8. B uensx ofecredeHus COXPaHHOCTH U 3aKPEILICHHA  TOpAAKA
pacronoKeH s JOKYMEHTOB BCE JIICTHI Jeiid (kpoMe BHYTPEHHEH ONHCH W JIHCTa-
3aBepHTeNs) HyMepyloTcs apabCKHMH uahpaMy BanoBOH Hymepaupell B NpPaBoM
BepXHEM YTy TTPOCTBIM KapaHIarlioM. [Topmursle B JEYHOE JOel0 KOHBEPTH C
BIIOYKEHMsME HyMepylOTCs: BHauane HyMepyercd caM KOHBEPT, 3aTeM oYepesHbIM
HOMEPOM KKJ0€ BIOKECHHE B KOHBEPTE.

8.9. JlidHOe [EN0 HAYMHAETCS C BHYTPEHHEH OMHCH JIOKYMEHTOB JISJa.
BHyTpeHHsis ONKMCh COCTABISCTCS Ha OTASNBHOM JHCTE 10 yCTAHOBIEHHOH (opme 1
COZIepKUT CBEJICHHS O MOPSIKOBBIX HOMEpax [ena, ux PpErHCTPaLHOHHBLE HHISKCEL,
3&roJIOBKH, AaTel. K BHyTpeHHel OTTHCH COCTABNSETCA HTOrOBas 3allich, B KOTOpOH
YKA3BIBAIOTCS [E(PAMH U IPOIHCHIO KOIMTECTBO BKIOUCHHBIX B Hee JOKYMEHTOB W
KONMYeCTBO TWCTOB BHYTpEHHeH omucH. BHYTpeHHss ONWChH MOMNIMHCBIBACTCA ce
COCTaBHTENEM.

8.10.  ITonHocTsi0 06paboTaHHbe Jlefia OANEKAT C/iaue B apXHB [0 OIIHCH. Ha
06OMX DK3EMIUIAPAX OMMCH HANPOTHB KAKIOTO JIMYHOTO [Ea, BKIOUCHHOTO B HECS,
JeaeTcst OTMETKA 0 HANMYHH JTHYHOro fena. B KoHIEe KaXKAOTO SK3EMILTAPA OTIHCH
mubpaMil B TPONHCHI0 YKa3BIBACTCA KOJHHECTBO (aKTHHECKH TIPHHATEIX JIHTHLIX
el, HOMepa OTCYTCTBYIONIMX JIHHBIX JEJ, Jara IpHeMa-TIepenati AAIHBIX 17,
CTABSTCH TOMNMMCH COTPYIHMKOB [PUHABIIErO W MEpejapllero JHHHbe /Jena
(TIpunoxenue k).

8.11. JlyaHoe Aefio HAXOOWTCs HAa XpaHeHUWM B TCHCHHE 75 ner mnocne
nepesadu B apXuB.
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9.  Beiaua JHYHBIX A€l U3 APXHBA BO BPEMEHHOE N0JIb30BAHHE
9.1 JIquHble fefa BHIIAIOTCS BO BPEMEHHOE IIO/B30BAHHC CTPYKTYPHBIM
oJipa3IeeHiAM HHCTHTYTA (sampumep, 15t IOATOTOBKH OTBETOB Ha 3aMpOoChl, M
TIOATOTOBKH AyO/IMKAaTOB IOKYMEHTOB 06 06pazoBaHKu) Ha CPOK [0 ACCATH IHeH.
9.2. Bbinaga el BO BPEMEHHOE MONB30BAHHE IPYTHM OpTaHU3aluAaM 00 WX
[IFCHMEHHOMY 3anpocy ¥ ¢ MHACEMEHHOTO PaspellieHi IHpeKTOpa OCYIIECTBIIASTCA
Ha cpox He Homee TPeX MeCAIEB.

93. CocTOsHUE JeN, BO3BPAIIAeMBIX B aPXUB [IOCHIE HCTIONB30BAHI, JONIKHO
GEITH IPOBEPEHO B [IPUCYTCTEHH JIHLA, BO3BpAIIAIOIIETO JeNa.
9.4. [Ipu  nNomOIHeHWH MEN  HOBBIMH MOKYMEHTAMH  [OJITHBAETCs

CHBHH&HLHHﬁ KOHBEPT, Kyla BKIIaJBIBAIOTCA HOBBIE JOKYMEHTEI € coCTaBIEHHOR HA
HWX OIIHCBIO.

10. IMopsgox yTBep:KIeHHSH A3MeHeHHil B MojoKeHue 0 GOpMHPOBAHHH,
BeJeHHA H XpaHeHHH JHYHOTO leNa CTYAeHTa TH HUASTY MHOU
10.1.  MsmeHeHHd B IONOYKEHHE BHOCATCA B YCTAHOBIEHHOM HOpAIKEe H
YTBEPIAIAIOTCS IPUKA30M JIMPEKTOPa HHCTUTYTA.

11. OssaxomJjeHnune ¢ I[O0J0KeHHEM O dopMHEPOBAHHN, BeleHHH H
XpaHeHHH JHYHOTO Jefia CTYAeHTa THU HASY MUOU
11.1.  PaborHmk#, B [IOJDKHOCTHBIC 0BI3aHHOCTH  KOTOPBIX  BXOIUT
(opMHpOBAHKE, BE/ICHAS W XPaHEHHE JTHIHBIX Hel, AOIKHE! OBITE 03HAKOMICHBI C
arEsM TToN0KeHureM T0/1 IONKCH B TEUEHNUE HEJIEMH MOMEHTA er0 yTBEePKIACHH.

12. XpaHeHHe H PaCCHUIKA IK3EMILTAPOB nososkenus o GopMHpOBAHNH,
BefeHHH A XpaHeHHH JTHYHOTO 1esia CTyAeHTa TH HUSTY MA®H

12.1. YTBepsKICHHEIH  IK3eMILLIP HACTOSINETO [IOJIOYKEHHS XpaHuTes B
xauuenspun TH HAAY MHWOH.
12.2. Komuu TIONOXKEHHs Haxomared Yy BCEX JIOJDKHOCTHBIX  JIALL,

OTBETCTBEHHBIX 32 (JOPMIPOBAHKE H XPAHEHHE JIMIHBIX /181 CTYNIEHTOB.
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Tlpunoskenue A
AKT npueMa-nepeaadn JHTHBIX 1eJl

MHHUCTEPCTBO OFPA3OBAHMS U

HAVKHW POCCUMCKOMN OEJEPALTAN
DEJIEPATIBHOE roCYJAPCTBEHHOE ABTOHOMHOE
QBPAIDBATEIRHOE YUPEKIEHHE BBICHIET'O OBPA30OBAHUA

«HarHOHANBHBI HCCTEN0BATEBCKI ANepHbIH
yuupsepenteT «MHDH»
TexHooTMUIecKMI MHCTUTYT ~
dwma drenepaibHOTO TOCYIAPCTREHHOT0
ABTOHOMIIOTO 05PA30BATETEHOTO YHPEKISHI
BEICITIero oG pasoBanys «HaloHATBHEITL
PCCTEI0BATEIILCK I S7IePHEIVL YHUBEPCHTET
«MU@V»

(T HASAY MUDH)

AKT

Ne

Tpuema-nepeaaq THIHBIX 1€

[IpuemHas KOMHCCHS —TNEPEHacT B yueGHB OT/el BBICIIETO obpazoBaHus
(cpednezo npogheccuoHaneHo20 obpasosarus) THYHBE JOena M AOKyMEHTBI 0b
06pa3oBaHuH CTYIEHTOB, TOCTYNHBIINX Ha nepssiil kype TH HUSTY MUOH:

Tlo BanpaBIeHyio NOATOTOBKH (cheyuanpHoCH):

[puKa3 0 3a4UCICHHH OT «___» 201_r. Ne

Opuruzan

Ne Tloamues

; [)5(8] No arrecrara | No gumioma HIIH KOTHA & "

/it TOYHEHHIL
JTOKYMEHTa

JInunble gena coai:

HapmernoBaHMe JA0DKHOCTH PacruudpoBKa nOAILUCH

«_» 201 _r.

JInuHEle Oena IpUHAT:

HaumMeHOBaHUE JJOKHOCTH PacmudypoBka noAMHCH

«_» 201_r.
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Hpuaoxenue b
Q06/10KKAa JUUHOI'O Je/1a CTYIeHTa

MHHUCTEPCTBO OGPA30OBAHMA U HAVKH POCCHHACKON ®EAEPAIHH
BEMEPANILHOE FOCYIIAPCTBEHHOE ABTOHOMHOE OEFA30BATENLHOE YUPERJIEHHE BBICUIEIQ OBPAIOBAHKA

«HaronansHbI HCCTeNOBATEILCKUH SIePHEIH YHHBEPCHTET «MUDW»

TexHOIOTMIeCKUI MHCTUTYT =
dpvman QpemepanbHOrO FOCYIAPCTEEHAOTO aBTOHOMHAT0 ofpa3oBaTeIbHOTO YYPeRIEHWA BhICIIEr0 oBpazoBaHL
«HalMoHAIILHLI MCCIeIOBATE/TBCKII SITePHBIV Y HMBEPCUTET «MVDW»

(TV HVSTY MU®M)

Hanpasnenue DOATOTOBKH

(CHeLUaTBHOCTE)

Dopma obydenus

JInganHoe xejgo Ne

davuaans

Hms

OT14ecTBO

Hauato «___» 201 P
OKOHYEHO «___ » 201 _r.
Ha THCTAX

Cpox xpaHenusi — 75 Jier
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Tpunoxenue B

ACypHau perueTpaluu JIHYHBIX Ie] CTY/IeHTOB

Ne Homep damumua s OTyectso Koz u Hanpasnenue Hara Hara casgtua | [pumeuanus
wn zena NOATOTORKK NOCTaHOBKH ¢ yuera
Zena Ha yueT
Hpuaoxenne I’
FKypuait perHcTpaliH BBIIAYH BO BpeMeHHOe I101b30BaHNie IH1HBIX e/ H
JAOKYMEHTOB JIHYHOTrO Jeja CTYJeHTOB
Ne OHO nonyqarens 3aronoBOK THYHOIO JENa Hata [Moanucs Hara [Moanuck
nn (nokymeHTa) BhI@YM | TIONyuaTend | BO3Bpara | TomyHaTtens
Tpustoxenne J{
JIncT-3aMeHHTeIb JOKYMeHTa
JUCT-3AMEHUTEJIb
Joxyment
Beinan
(komy) (xozda)
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Hpunoxkenue E

AKT 0 Bbijaue JeJl BO BpeMEHHOEC noJib30BaHHE

MHUHHCTEPCTBO OBPA30OBAHHA U

HAVKH POCCHIACKOH ®EJIEPALIMH
EJIEPAJILHOE TOCY JIAPC TBEHHOE ABTOHOMHOE
OBPA3OBATE/BHOE YHPEXIEHHE BbICIIETD OFPAIOBAHHUA

«HannoHamsHEI HeCIeA0BATENBCKHH SAepHBIT
yrsepenter «MHDH»
TexHOTOrMIecKHUi MHCTHUTYT ~
dpruan derepaTbHOTO roCyIAPCTBEHHOIO
ABTOHOMHOr0 00pa3oBaTeIbLHOTO YIPeKIeHNs
priciIero obpasosanus «HalwonanbHBIL
JICCTIeI0BATETECKM SIePHEIN YHUBEPCUTET
«MUDU»

(TVI HVSTY MUDVI)
AKT

No

O ppigaye aell BO BpeMeHHOE NOJIB30BAHHE

OcHoBanne
Jltst Kaxoif LIeH BEIIA0TCS Aena
BrigaoTes cliefyromue Aena (10KyMeHTE! U3 JIHIHBIX nen):

* 3aronoBoK Jena (JoKyMeHTa) Kpaitare gatsl SOMMECTHY TIpumedaHue
/o ™ P JIACTOB P
Beero BeIIAeTCA e

(yugbpamu u RPORUCHIO)

CpoK BO3BpaLEHHA ;

Jena se1danst 8 yRopAOGUEHHOM COCMOAHML, RODUNIMbL, € APOHYMEPOSARRLIMI TUCTIAMM U 3UGEHUTIETOHbIMI
ROOAUCAMU.

Tomyiamens ciasyenmcs we npedocmasnams Oem, HOTYYEHNDLY B0 GDEMEHHOC MONbIOSANLE, ROCMOPOHHUM
UM, He B6108aNTL NO HUM KOMUH, 8bINHCOK U CPAGOK, HE ny6aukosams OoKyMenmul Oes paspemenus TH HHAY
MHDH,

onyuamens oBszyencs cepiyme 0end 6 Gpxus TH HHUAY MH®H 6 yrazannbiii 6 akme cpox.

Honywamens npedynpesicoen of OMBEMCMSENHOCIU RO 3AKOWY & Ciydde YMpambl Wil NOGPEHCOCHUA
ROAYNEHHBIX 60 GPEMEHHOE NONbIOBANUE OEI.

TNupexrop TH HITY MUOU: HanmMeHOBaHHE JOMKHOCTH
PYKOBOIHTEIS OPraHn3ailiin-
[IOJTyJaTens:

IMopnuck PacudpoBKa NOMITHCH Tloanuce PacrmmdposKa ITOMIHCH

«_» 201 r. @& » 201

I'epbosast megats TH HAAY MHUOU TepboBas ne4aTh OpTaHA3alHH
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Tpunoxenne 2K

BuyTpeHHSsIS OIHCH JOKYMEHTOB JeJia

BHYTPEHHSA OIIUCh

JokyMeHTOB neia Ne

No PexBH3UTHI HaumenoBan#e JOKyMeHTa Homepa | [Ipumeuanue
/' JI0KyMenTa JIHCTOB
Hroro JIOKYMEHTOB.

KonnuecTso TUCTOB BHYTPeHHEH ONHCH

(yugppamu u nponicLIO)

(yughpamu u nponticuio)

HaumeHoBaHWE JOJDKHOCTH JTHIIA,

COCTaBHBIIIEIO OITHCE

[opmnuce
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IMpunoxenne H

Onueb Jes1 no JHIHOMY COCTABY

MWHHUCTEPCTBO OBPASOBAHHIA 1
HAVKMW POCCHIACKOHW ®EAEPALIMH
GEJEPAJILHOE TOCY JAPCTBEHHOE ARTOHOMHOE
OBPA30OBATENHOE YUPEN/IEHHE BLICLIENO OBPASOBAHMA
«HannoHaIBHEI HeenenoBaTeNbekuil SIepHELi
vHusepcuter « MADH»
TexHOMOTHMHIecKNI MHCTUTYT =
dpyrmat (hejTepaThHOTO TOCYAAPCTERIHOI0
ABTOHOMHOTO 00pa30BaTe/ILHOTO Y IPesKIeHIs]
priciTero obpasoparys «HalmoHaTbHEI
MCCIENOBATETBCKHI SIePHBIN YHVBEPCUTET
«MWDH»

(TVL HVSTY MU®DH)

OIIHUCb

No

J1eJT 0 AMYHOMY COCTaBY CTYASHTOB

Homep Jlata Hayana H
Ne KomnugectBo
THYHOTO @OHO (3aronoBok ena) OKOHYAHMSA [pumeyanue
n/m 2 THCTOB
nena (kpaiinne JaTe)
B nanuyo OIHCH BHECEHO Ten.
(yuppamu u nponuckia)
HapMeHoBaHue JOIDKHOCTH JIHLA,
COCTaBMBILETO OITHChH IMonmucs PacumdpoBKka DOIIACH
HaumeHoBaHHe JOIDKHOCTH
(OTBETCTBEHHOTO 33 APXHB) Tloammcs Pacmu(ppoBKa MOAMHCH
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