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; . OO01ue moJIoKeHus

1.1. Tlonmoxenune o xossiictBenHom otxpene T HUAY MUOU (manee —
WHCTUTYT) SIBISI€TCSI HOPMATHUBHBIM JOKYMEHTOM, OIIPEAeIOIUMM HasHaueHHe,
1eNH, 3a/1a4u, QYHKIINUU, TpaBa, OTBETCTBEHHOCTh M OCHOBBI J€STEeIbHOCTH OTHea.

1.2. XO34UCTBEHHBIM OTHEN SBJISETCS CTPYKTYPHBIM IIOJApa3feilieHueM
UHCTUTYTa, OCYIIECTBISIIOMIUM aJIMUHUCTPATUBHO-XO3SIMCTBEHHOE obecredeHue
e TeIbHOCTA UHCTUTYTA.

1.3. OOmee pyKOBOACTBO  JIEATEIBHOCTBIO  XO3SMCTBEHHOIO  OTZelNa
ocylecTsisieTcss pykopoguresnem T HUAY MUOU.

1.4. HenocpenctBeHHOE ymnpaBJeHHE OTHAEIOM OCYIIECTBISIET 3aMECTUTENh
JUpEKTOpa IO aIMUHUCTPATUBHO-XO3SIMCTBEHHOW paboTe, Ha3HayaeMblii B
YCTAHOBJIEHHOM IIOPSJIKE, OTBEYAIOIIMN 3a OpraHM3aldio TpPyJa MOJYMHEHHBIX MU
pe3yabpTaThl paboThI.

1.5. Pabora ornesna opraHu3yercs Ha OCHOBE TEKYIIEro W IEPCIEeKTHBHOIO
IUIAHUPOBAHMUA, COYETAaHUsI eJAMHOHAUAIUs B pEIIeHWH BOIPOCOB CIIyKEOHOM
JEATENBHOCTA M KOJUIETHAIBHOCTH IPU HUX OOCYXIEHHH, TIEePCOHAIBHOM
OTBETCTBEHHOCTH pPabOTHHUKOB 3a HajJiexalllee MCIIOJHEHWE BO3JIOKEHHBIX Ha HHX
JIOJDKHOCTHBIX OOSI3aHHOCTEH M OTZEIbHBIX MOPYUYEHUH 3aMEeCTHTEeNs IUPEeKTopa II0
aIMUHHUCTPATUBHO- XO3SIMCTBEHHOI0 pabore.

1.6. B cBoell neATENBPHOCTH OTAEN PYKOBOJCTBYETCS JEHCTBYIOIIUM
3aKOHOJATENBCTBOM,  HOPMAaTUBHO-NIPABOBBEIMH  aKTaMHU ®  METOJMYECKUMHU
MaTepualaMyd [0 XO34MCTBEHHOMY OOCIY)XMBAaHHUIO, HOpPMaM M IIpaBUJIAMH
COJlepKaHus, OKCIUIyaTallMd W PEMOHTa 3[aHUM, TEeXHUYECKOro 000pyIOBaHUS,
HOPMAaTUBHBIMU JIOKYMEHTaMU o cOOJIIOIEHUTO CaHUTAPHO-
NPOTUBOIITUIEMHUYECKOTO  peXHUMa, [OXKApHOH  0e30MacHOCTH W TEXHHKH
0e30macHOCTH, JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMU YHHUBEPCUTETa U UHCTUTYTA, a
TaKKe HACTOSILIUM I10JI0KEHUEM.

1.7.  Pelenue o co3aHUU, peOpraHU3alUy, JTUKBUIAIUN U IIepeMMEHOBAHNM
oTAena mnpuHHMaercs pykosomurternem T HUAY MU®O®U mo coriacoBaHuio ¢
pexropom HMIAY MUOU.

2 OcHoBHBIC 3a24H

2.1.  OcHoBHOM 3ama4eill OTzHeNa SBISETCS aIMHUHUCTPATHBHO-XO035SMCTBEHHOE
obecniedeHne e TeIbHOCTH HHCTUTYTA, KOTOpas BKIIIOYaeT B ce0sl:

2.1.1. OpraHuzanust ¥ KOHTPOJb IPOBEIEHHUS PEMOHTOB, CHabXXeHue
Me0eNnbIo, XO3AHCTBEHHBIM HHBEHTApeM, KaHIEISpUed, CpelcTBaMH MeXaHHU3aLlUH
HUHKEHEPHOT0, OPraHU3alMUs TPAHCIIOPTHOTO 00ecIIeYe s,

2.1.2. Texuuueckoe OOCTyKHBaHWE 31aHWS, IMOMEIIEHWH, 00OpPYIOBaHHUA MU
CHUCTEM BOJOCHA0KEHHS, OTOIICHNS, BEHTHIISLIHH, JIEKTPOCETEH;

2.1.3. IlnanupoBanue, OpraHu3alMs W KOHTPOJIL MPOBEIEHUs TeKyIUUX H
KaIMTalIbHBIX PEMOHTOB 3[aHHMM, ITOMELIEHWH W TEeXHHYECKOTro 000pYIOBaHMS
UHCTUTYTa, COCTABIIEHUE CMET XO35HCTBEHHBIX PACXO0B;

2.1.4. CocTaBneHre TNEpPCIEKTHBHBIX M TOAOBBIX INIAHOB M OCYILECTBIICHHE
MaTepUaNbHO-TEXHUYECKOI0 O0ECIIeUeHUsT HHCTHTYTA;

2.1.5. Opranusauusi  TPaHCIOPTHOTO OOeCIIeYeHWs M OXPAHBl  3JaHHS
UHCTUTYTA.



2.2, OpraHu3allMOHHO-METOAUYECKOe PYKOBOJICTBO U KOHTPOJIb
JESATEJIbHOCTH  CTPYKTYPHBIX — [MOJpas[eNeHUull  MHCTUTYyTa IO  BOIpPOCaM
XO3SMCTBEHHOTO O0CIy)KMBAHUS, PaLMOHATBHOTO MCIIOIb30BAHUS MaTEPUATbHBIX
PecypcoB, COXPaHHOCTH COOCTBEHHOCTH MHCTUTYTA.

2.3. TIloxgroroska 151 [IpeICTaBIIEHUE PYKOBOJICTBY UHCTUTYTA
MH(QOPMALMOHHO- aHAIUTHYECKUX MATEPUAOB O COCTOSHMH M IEPCIEKTHBAX
pa3sBUTHSL XO3SWCTBEHHOrO OOeCleYeHnsl [esITeIbHOCTH WHCTHTYTa, paspaboTka
IPEeJJIOKEHUH 10 COBEPILIEHCTBOBAHUIO CITYKOBI 8 IMUHUCTPATHBHO-X035HCTBEHHOIO
oTzena.

2.4, VYuyactue B IOJTOTOBKE M HWCIIOJHEHUH YIPABIEHUYECKHX pEIleHUH
DYKOBOJCTBA II0 BOIpOCaM aIMHHUCTPATUBHO-XO3SHUCTBEHHOI0 OOecreueHus
JeATeIbHOCTH UHCTUTYTA.

2.5. Koutpone 3a coOmiofeHMEM CaHUTAPHO-IIPOTOBOIUIAEMHYECKOTO
pexuma, MpaBuil MPOTUBOIOKAPHON 0€30MacCHOCTH, HOPM TEXHHUKH 0e30IacHOCTH,
CBOGBPEMECHHOE TIPHHATHE HEOOXOAMMBIX Mep IpU BBIIBIEHUM (AKTOB HX
HapyleHus,  [POBEACHUE  MPOTHBOIOXKAPHBIX UM  MPOTOBOIIMHIEMHUYECKHX
MEPOIIPUSITHUH.

2.6. Benenume mpenycMOTpEeHHOW ASHCTBYIOUIUMU HOPMATHBHO-IPABOBBIMH
aKTaMH COOTBETCTBYIOLIECH OKYMEHTALUH, IIPEICTaBICHHE B YCTAHOBIIEHHbIE CPOKH
CTAaTHCTHYECKOH M HWHOM OTYETHOCTH M HHPOPMALMU O JeATeNbHOCTH
AOMUHHUCTPATUBHO-XO3MCTBEHHOTO OTAENA.

2.7. Odopmnenne  HEOOXOAMMBIX  JOKYMEHTOB MO  3aKIIOYEHHs
XO3UCTBEHHBIX JIOTOBOPOB Ha IIOCTABKY IPOAYKIINH, POBEAEHNE PAOOT U OKA3aHHUs
YCIIyT CTOPOHHHMMU OPraHU3alMsIMU M OCYLIECTBIEHUME KOHTPOJISI 3a HCIIOTHEHHEM
3aKJIFOYEHHBIX JJOTOBOPOB.

2.8. Opranusanus npueMa IIOCTYIAIOIMX MAaTEPUANBHBIX PeCcypcoB U
OTIyCKa MaTepUalbHBIX [EHHOCTEH CO cKilaja, Y4YeT HX pacxXoJOBaHUS H
COCTaBJIEHUE YCTAHOBIEHHOH OTYETHOCTH.

2.9. Cospanue ycnoBudl nns obecriedeHHs] COXPAHHOCTH MAaTepPUAbHBIX
[ICHHOCTEH, 00ecneYenus pexxrMa KOHTPOJIS 33 PallMOHAIBHBIM HCIIOIb30BAHUEM U
PKOHOMHEH MaTepHalbHbIX PECYPCOB, y4acTHe B WHBEHTAPU3AIMOHHBIX U WHBIX
IIPOBEPKAX 3aIlaCOB MaTePHAIIbHBIX LIEHHOCTEH B HHCTUTYTE.

2.10. BrnaroyctpoiicTBO, o3eneHeHHe ¥ yGOpKa TEPPUTOPUHM HHCTHUTYTA,
npa3nHuIHOEe opopmieHue (acaga 30aHUS U IIPOXOTHOM.

2.11. becnepeboifHoe obecrieyeHne 30aHUS W IOMEIIEHUIA UHCTUTYTa
3JIEKTPOSHEPTUEN, TEIIJIOM, BOIOMH.

2.12. Opranmsauus u obecredeHue IPOILy CKHOTO PeKUMa B HHCTHTYTE.

3. OcHoBHbIe PyHKIHH

3.1. IlmanupoBanue, oOpraHu3alisi U KOHTPONb  aJMHHHCTPATHBHO-
XO3SICTBEHHOTO OOEeCIIeUeH s AeSITeIbHOCTH OpPraHH3allnH.

3.2, XossiicTBeHHOe — 0OOCIy)KMBaHME M OOCCIEYEHHE  HAIeKALIEro
COCTOSIHMS B COOTBETCTBUH C IPABUIAMU ¥ HOPMaMK IMPOU3BOACTBEHHON CaHUTAPUU
¥ MPOTUBONOXAPHOU 3allUThl 3JaHMH M IOMEILICHUH, B KOTOPBIX PACIIOIOKEHBI
[I0/IpasieieHysl OpraHU3aluy, KOHTPOJIb 33 HCIPABHOCTHIO 000Dy HOBAHHUSL.



3.3. VYyacTue B HWHBEHTApU3allUM IOMEIIeHWH, 00OpyJOBaHHUSA B LEIAX
KOHTPOJI UX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHUSI.

3.4. PeMOHT mnoMeleHWH, KOHTPOJIb KAa4yecTBa BBIMIOJHEHUSI PEMOHTHBIX
pabor.

3.5. OOecrieueHue moapasjieleHui opraHu3anuy MeOeliblo, X03sSHCTBeHHBIM
UHBEHTAapeM, CPEeACTBAMHU MEXaHU3allui HWH)KEHEPHOTO W YIpPaBIEHYECKOTo TpyIa,
KOHTPOJb 338 MX PAlMOHAIBHBIM HCIIONB30BAHUEM, COXPAHHOCTBIO, MPOBEICHUEM
CBOEBPEMEHHOTI'0 PEMOHTA.

3.6. OdopmieHrne HEOOXOIUMBIX TOKYMEHTOB JJIs 3aKJIFOUYEHHUS] JOTOBOPOB
Ha IIPOBEeAeHUE padOT U OKa3aHWe yCIyT CTOPOHHUMH OpraHU3aIUusIMH.

3.7. llomydeHne ®  XpaHEHHE  KaHLEISIPCKUAX  IMPHUHAIICKHOCTEH,
XO34MCTBEHHBIX MarepuaioB, 00OpyIOBaHMsA, WHBEHTaps, oOOecleyeHne HMHU
CTPYKTYPHBIX IOAPAa3[elIeHnd OpraHu3aluy, yueT UX PacXOoJ0BaHHUS U COCTaBIICHHE
YCTAHOBJIEHHON OTYETHOCTH.

3.8. KOHTponb pallOHalIbHOTO PacXOJOBAHMs MAaTEPHAOB M (HHHAHCOBBIX
CPEACTB, BBIIEJISIEMBIX JIJISI XO3IMCTBEHHBIX 1IeJIeH.

3.9. bnmaroycrpoiicTBO, yOOpKa TEppUTOpPHH, YydYacTHe B OpraHW3aliu
MEPOIIPUATUN UHCTUTYTA.

3.10. XossiicTBeHHOE obOcity)KuBaHue [IPOBOJUMBIX COBEIIaHHUH,
KOH(EpeHLIUH, CEeMHHAPOB U IPYTUX MEPOIIPUSTHIA.

3.11. Opranuzamus TPaHCIIOPTHOTO obecrieueHus JIeSITeIbHOCTH
OpraHU3aLuy.

3.12. B cooTBeTcTBMHM C [EHCTBYIOIIUMH TPABHIAMH U HOPMATHBAMHU
OpraHM3alus  9KCIUIyaTallid M  CBOEBPEMEHHOTO PEMOHTa TEXHHUYECKOI'O
obopymoBaHus  (SMEKTPUYECKUX  ceTelf, KOHAMIMOHEPOB), OecrepeboiiHOe
obecrieueHne IOMENIeHHH OpraHNu3aLiy dJIeKTPOIHEPIueH, BOJOM, KOHTPOIb 32 UX
pPalMOHAIBHBIM PaCX0/I0BaHUEM.

3.13. Opranuzanus u obecriedeHue MpoIyCKHOro PEXKUMA.

3.14. Opranmsanms M KOHTPOJNb 3a MOMELICHUSMM XpaHEHHs pa3IMYHOM
NPOAYKIUH aIMIHUCTPATUBHO-XO3SIMCTBEHHOM CITyKOBIL.

3.15. Tlposenenne  MH(OPMALUMOHHO-PA3bACHUTENLHOM  paboTBl  cpeau
pabOTHUKOB OpraHM3alliy, HAalPaBJI€HHOH Ha ofecHedeHHe COXPAHHOCTH M
COACPXaHWs B HCIPABHOM COCTOSHMM IIOMELIEHUM M WMYIIECTBA OpraHMU3allky,
OepexxHoe  OTHOLIEHHE K OOOPYJOBAaHMIO M 9SKOHOMHOE  HCIIONB30BAHHUE

MaTepUalbHbIX W ODHEPreTHYECKUX  pecypcoB  (BOIEI, KaHIEIIPCKUX
NPUHAMIISKHOCTEHR, paCXOQHBIX MAaTEPHAIIOB U T.1.).

3.16. IlpoBenmenne IIPOTUBOIIOXKAPHBIX 51 IIPOTUBOIIUAEMUYECKUAX
MEPOIPUATUN.

3.17. OcyuiecTinenne B Ipeielax CBOSH KOMIIETEHIMH MHBIX (YHKIHH B
COOTBETCTBUU C LEJIAMU U 3ala4aMU OpTraHUu3aliu.

4. B3aumooTHOLIEHHS U CBSI3H

4.1. Xo34MCTBeHHBIH OTHEN OCYLIECTBISET CBOKO  JESTEILHOCTH BO
B3aUMOJCHCTBUH C JPYIMMM CJIyK0aMH U CTPYyKTYpHBLIMH MOApPa3/eleHHIMU
UHCTUTYTa, a Talkke B IIpefiesiaXx CBOeW KOMIIETeHLMH - CO CTOPOHHHUMH
OpraHu3aLUsIMMU:



4.1.1. Co cTpyKTypHBIMH MOApPa3AeNeHASIMH UHCTUTYTA - 110 BOIIPOCAM ydeTa,
XpaHeHUs] W CIIMCaHUsS MaTepHallbHBIX IIeHHOCTeH, a TakXe TII0 BOIpocam
obecrieuenust 6€30MacHOCTH pabOThl HUHCTUTYTA;

4.1.2. C TOproBeIMU OpraHu3alUsMH - II0 BOMIpOcaM IPUOOPETEHUS
MaTepUalbHbIX LIEHHOCTEN, paboT, yCIyT;
4.1.3.C rocylapcTBEHHbIMH OpraHamMM - II0 BOMpocaM oOecredeHus

0e301acHOCTH pabOThl MHCTUTYTA,
4.1.4. C opraHaMy MECTHOI'O CaMOYIIPABJICHUSI U CTOPOHHUMU OpraHU3alUsIMH
- 110 BoIpocaM Oecriepe0oMHOM opraHu3aluy X03sHCTBEHHON pab0ThHl MHCTUTYTA.

5. IIpaBa u oGsi3aHHOCTH

5.1. XossilicTBeHHbIH 0TEJ] HMeeT MPaBo:

5.1.1. IlomydaTres  mocTymaroliye B  HMHCTUTYT JOKYMEHTBI W HHBIE
MHQOPMAIlMOHHBIE MaTepHalbl [0 CBOEMY TPOMUII0  JeATelbHOCTH IS
O3HAKOMJIEHHMsI, CHCTEMATU3UPOBAHHOIO y4eTa U UCIIOJIb30BaHUs B paboTe.

5.1.2. 3anpammBate ¥  HOIy4YaTb OT PYKOBOIHUTENEH  CTPYKTYPHBIX
[IOApPa3JeIeHUd HMHCTUTYTa HUHMOpMaLWIo, HEOOXOMUMYIO IS  BBITOJHEHHS
BO3JIOKEHHBIX Ha OTAEN 3a/1a4 U QyHKITUH.

5.1.3. OcywiecTBnsaTh B Ipefenax CBOEH KOMIETEHIMH IIPOBEPKY MU
KOOPJAMHAIMIO  AESITeNIbHOCTH  CTPYKTYPHBIX — IMOJpa3felleHud 10  BOIpocam
aZIMUHUCTPATUBHO- XO3SHCTBEHHOIO O0OecledYeHusi, O pe3yJibTaTax [POBEPOK
JOKIaAbIBaTh JUPEKTOPY UHCTUTYTA.

5.1.4. BHOoCHTh NpeuIo)KEeHUs 110 OpraHU3ali U COBEPIIEHCTBOBAHUIO (OPM
¥ METONOB pabOThl aJMUHHCTPATUBHO-XO3SHCTBEHHOIO OTHENAa M MHCTHTYTa B
L[EJIOM. .
5.1.5. IlpuauMaTe y4acthe B MOAOOpPEe W PacCTaHOBKE KaIpOB II0 CBOEMY
IPOIITIO eI TeNbHOCTH.

5.1.6. BHOCUTP TIpeANIOXKEHUS PYKOBOACTBY MHCTUTYTa I10 IOBBIIIEHUIO
KBalU(DUKAMK, TOOMIPEHHIO U HAIOXKEHWIO B3BICKAHMU Ha pPabOTHUKOB
aIMUHUCTPATUBHO-XO3SICTBEHHOTO OTJENa M IPYTMX CTPYKTYPHBIX ITOJpa3ieeHnit
HHCTUTYTA II0 CBOEMY IIPOMUITIO AeSITETHHOCTH.

5.1.7. IlpyHuMaTh ydacTHe B COBEIUAHUSIX [IPH PACCMOTPEHUH BOIPOCOB
XO35UCTBEHHOTO 0OeceYeHus JesITesIbHOCTH HHCTUTYTA.

5.2. XossificTBeHHbIH 0TE] 0053aH:

5.2.1. B ycTaHOBJIEHHOM 3aKOHO/IaTeILCTBOM II0PSIIKE HECTHU OTBETCTBEHHOCTD
3a HEBBIIIOJIHEHNUE (DYHKIIUN, OTHECEHHBIX K €ro KOMIIETeHITHH.

5.2.2. BecTu OKYMEHTALMIO, COCTABILAITE IUIAHBI U OTYETEI 0 paboTe W MHYIO
MH(pOPMAIIUIO O CBOEHT IEATeNILHOCTH B YCTAHOBIEHHOM HOPSIKE.

6. OTBeTCTBEHHOCTE

X035HACTBEHHBIN OT/EN OTBEYAET 3a:

6.1. CBoeBpemenHOe ObecredeHre CTpYKTYPHBIX MOApa3ieTeH il HHCTHTYTa
MaTepralbHbIMU PECYypCaMHy, IPABUIILHOE UX UCIIONb30BaHIe, XpPaHEHHE U YYer.

6.2. Opranuzanuio paboOTHl XO3SMCTBEHHOrO OTJeNa, CBOEBPEMEHHOE I
NPO(ECCHOHANbHOE — MCIIOJHEHHE [PUKA30B, PACTIOPSUKEHMH M [OpYyYeHHH



PyKOBOICTBa MHCTUTYTa, JEHCTBYIOLIUX HOPMATUBHO-IPABOBBIX aKTOB IO CBOEMY
IPOQUITIO e TENbHOCTH.

6.3. PamumonansHoe 1 3Gh(EKTHBHOE WCIONB30BAaHHE MaTepHATIbHBIX,
(PMHAHCOBBIX U KaIPOBBIX PECYPCOB.

6.4. CocTosHHE TpPYIOBOH M WCIOJHHTENLCKOM AUCLUIUIMHLI B OTIEIE,
BBIIIOJIHEHWE €ro pabOTHUKAMU CBOMX (DYHKIHMOHAIBHBIX OOA3aHHOCTEH U
coONOIeHMe MMM IPaBHJ BHYTPEHHEro TPYIOBOIO pacropsKa, CaHUTAPHO-
[IPOTUBOAIUIEMHUYECKOr0 PEeXuMa, IIPOTUBOINOKAPHOU OE30IIaCHOCTH M TEXHUKHU
0e30MacHOCTH.

6.5. Benenne JIOKYMEHTAaLHWH, [IPelyCMOTPEHHOM JIeVICTBYIOLIIUMH
HOPMAaTUBHO- [IPaBOBBIMH JOKYMEHTAMHU.

6.6. IlonnepxxaHwe B WCIPaBHOM COCTOSHUU OXPaHHOM, OTOTIUTEIbHOM,
BIICKTPUYECKON, CaHUTAPHO-TEXHUYECKOH, MPOTHBOIMOXKAPHOW CHUCTEM, 3[AaHUS U
IIOMEIIEeHUH, TEXHUKHU, HHBEHTapSI.

6.7. TlpenocraBienue B YCTAHOBIIEHHOM TIOpSITIKE JIOCTOBEPHOM
CTaTHCTHYECKOM M HHOHM OTYETHOCTH ¥ HUHPOPMALUUd O AeATelbHOCTH
aIMHHUCTPATUBHO- XO3SIHUCTBEHHOI'O OTIEIA.

6.8. CremeHb OTBETCTBEHHOCTH pabOTHHUKOB OTIea yCTaHaBJIHMBAETCs
JODKHOCTHBIMUA UHCTPYKIUSIMH.

T Crpykrypa oTaena

7.1. B NONYMHEHMM 3aMECTUTENsl JMPeKTOpa I10 AaAMMHHCTPATHBHO-
XO035HCTBEHHOW paboTe HAXOISTCS CIIeYIOIIME COTPY IHUKHU:

- 3aBEYIOLIMN XO3SIHCTBOM;

- 3aBEeYIOIIUN CKIIaIOM;

- cToJIAp 6 pazpsna;

- cllecapb-pEMOHTHUK 6 paspsia;

- BOJUTEJIb;

- MEXAHUK;

- pabo4Kii 0 KOMILIEKCHOMY OOCILY>KUBAHUIO 3[AHHH ¥ COOPYIKEHHL;

- yOOPIIUKY CITy)KeOHBIX TOMEIIEHHIT;

- yOOPIIHITBL;

- IBOPHUK.

7.2.1lo BOmpocam OXpaHBI TpyJa, 3JNEKTPO- | IIPOTHUBOIIOKAPHOM
0e30I1aCHOCTH  3aMECTHTENIO JMPEKTOpa MO  AJMHHHCTPATHBHO-XO03SHCTBEHHOMN
paboTe TOAYMHEHBI 3aBeiyloliMe JabOPATOPUAMH ¥ HAYalbHUK y4eOHo-
MPOU3BOJ/ICTBEHHOT'O I[EHTPA.

8. KonTposb n npoBepka gesiteibHOCTH

8.1.  KoHTpomp © TpoBepka AEATENbHOCTH OTHENA OCYILIECTBIISIETCA Ha
OCHOBE PACIOPAAUTEIbHBIX JOKYMEHTOB NMPEKTOpAa HHCTHTYTA, & TaKKe IIyTeM
[IPOBEJEHUS BHY TPEHHHMX ay JUTOB CUCTEMBI MEHEDKMEHTA Ka4eCTBa.



9, Buecenune uzMeHEeHHH U JONOJHEHUH B MOJIOKEHHE

9.1. BHeceHne U3MEHEHHII U JOONHEHHH B MOI0KEHHE OCYIIECTBISETCS TI0
NPENCTaBIICHUIO 3aMECTUTEN JUPEKTOpa II0 aJMHHUCTPATHBHO-XO035AMCTBEHHON
pabore.

VI3MeHCHUsS. W JIONONHEHMS B IOJOXKEHHE YTBEPKIAIOTCA IHUPEKTOPOM

UHCTUTYTA.
ITonoxenune cyuraercs OTMEHEHHBIM, €CJIIM BBEIE€Ha B JICHCTBHE €ro HoBas

penaKuus.

10. OsnakomJieHHE C MOJIOKEHHEM

10.1. PabOTHUKH XO3SHUCTBEHHOIO OTHENA 3HAKOMATCS B YCTaHOBJIEHHOM
NOPsIZIKE C HACTOSIIIMM IOJIOXKEHUEM U TIOJITUCHIBAIOT JIUCT O3HAKOMIIEHUSL.

11.  Xpanenue u paccbliKa 3K3eMILISIPOB IT0JI0KEHHSI

11.1. YTBepKIeHHBIH SK3eMIUIAP MOJNOKEHHS O XO3SUCTBEHHOM OTIENe
XPaHUTCS B KaHLEJIAPUY UHCTUTYTA.

11.2. KOHTpONBHBI 95K3EMISP MOJOXKEHHS O XO3SHCTBEHHOM OTIENe
XPaHUTCS y 3aMECTHUTENIS JUPEKTOPa 110 OPraHU3al[OHHO-TIPaBOBOM paboTe.

11.3. DexTpoHHAsT KOIHS MONOKEHHS O XO3SHCTBEHHOM OTIENe pasmMelieHa
Ha CajiTe UHCTUTYTA.



